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YTBEPXJIEHO
IpUKa3oM YIpasnesus PockoMuanzopa
o TromeHcko# obnactu, XauTtel-MarcHiickoMy
aBTOHOMHOMY OKpyTy — FOrpe u SImano-Henenxkomy
ABTOHOMHOMY OKDPYTY

OT « 955»— Y 2023 roma Ne ha

MHOJOXKEHHUE
00 oT/1e/1e OPranM3alHOHHOM, IPABOBOIl PAGOTLI H KAAPOB
Yrpapaenns ®egepaibHoil cIy:kObI 10 HAA30PY
B cepe cBa3H, HH(OPMANMOHHBIX TEXHOJOTHI U MACCOBBIX KOMMYHHKAIIHIA
1o Tromenckoii 06/1actu, XanTel-MaHCHITCKOMY aBTOHOMHOMY OKpyTY - FOrpe
u fmasno-Heneukomy aBTo0HOMHOMY OKpPYTY

I. O6wme mooxKeHNUS

1.1. Hacrosmee IlonoxeHne ompesesnseT MOTHOMOYMS ¥ OPraHM3ALHIO JCATENBHOCTH OTAea
OpraHU3alMOHHOM, IPaBOBOH paboTh! M KaapoB Yupasaenus DexepanbHoil ciryGsl 10 HaI30py B chepe
CBs3H, HHQOPMALMOHHBIX TEXHOIOIHA W MacCOBBIX KOMMYHHKALHMH 1m0 TIOMeHCKOH o6macTH, XaHThl-
MancriickoMy aBTOHOMHOMY OKpYTY - FOrpe 1 SIMano-HeHelkoMy aBTOHOMHOMY OKpYTY (manee-Ympagrneuue).

1.2. Otnen umeeT cokpainesHoe HanMeHosanue — OOTPuK.

1.3. Ornen noquuHsieTes pyKOBOAUTEO Y IIPARIEHHUS.

1.4.0tnen  ocymiecTBiseT CBOIO JESTENBHOCTh BO B3AUMOJIEHCTBHH CO  CIPYKIYpHBIMH
[I0JIpa3/IEIeHUSIMH Y IPaBJIeH .

1.5. OTnen MosKET UMETh IITAMII U TI€YaTh CO CBOMM HaHMMEHOBAHHEM.

1.6. Orxen opraHusalMoHHOM, NPaBOBOH paGOTEl M KajAPOB IPH OCYLIECTBIEHWH CBOEH
JEATENEHOCTH PYKOBOJICTBYETCS: ‘

Koncrurynmeit Poccuiickoit @emepanun, MexIyHapOIHbIME norosopamu, DenepanbHBIME
KOHCTHTYLMOHHBIME 32KOHAMH, (elepanbHbIMH 3aKOHAMH, YKa3aMU M pacropsukeHHaMu lIpesmieHta
Poccuiickoit  ®emepanuu, NOCTAHOBICHUAMH W PACIIOPSIKSHHUSIME IIpaButensctBa Poccuiickoi
OQepiepanuuu, TpUKasaMd H PacHOpsKEHMAME Munucrpa - udpoBoro Pa3BUTHSA, CBSI3M M MACCOBBIX
KomMMyHuKanuit Poccmifckolt Qepepanuyl, HOPMATHBHBIME IPABOBBIME AKTAMH POCKOMHAZ30pa,
Ionoxennem o Pockomuanzope, Ilonoskenuem o6 VYmpasnenuwm, NpHKasaMH M PaclOpsDKCHHAMHA
pyxkosomutens PockoMHAH30pa M DPYKOBOAMTENS YIpPABIEHHs HIH HX 3aMECTHTeN e, HACTOSIIHM
[lonokeHueM M WHBIME HOPMATHBHO-NIPABOBBIMH JOKYMEHTaMH P® U  JIOKATBHBIMH aKTAMH
Yropasnenus.

II. OcHoBHBIE EIU U 328a4H 0T/IeNA

2.1 LenbI0 AeATCIBHOCTH OT/IENA SIBIIACICS

2.1.1. BcecTOpOHHEE IIPaBOBOE OOecIEYEeHHE NeATeNbHOCTH YIpaBieHUs, YIy4IlIeHHE €ro
ACATENLHOCTH TIPH MCTIONIB30BAHMH NPABOBBIX CPEJICTB, OPraHM3allds [PaBoBOil paboThl B iIpemenax
IONHOMOYME ~ OTHeNa, OpraHusauus paboTBl 110 MIAHMPOBAHUIO JIESATENHLHOCTH Ynupapnenus,
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OCYIIECTBJICHHE KaZPOBOTO 00ECIICUEH S IEATEIBHOCTH: TOKYMEHTALHOHHOE COTPOBOK/IEHHE KAIPOBOH
paboThl, OpraHu3alysl NPOGECCHOHANBHOM MOATOTOBKM TOCYIAPCTBEHHBIX CITY)KALlAX I 3 exTUBHOE
YHPABICHHC KALPOBLIM TMOTEHLMANOM,  OPTAHH3ALMS MEPONPHATHH 110 OXpaHEe TpyQa M I0KapHOH
OesomacHOCTH, TOATOTOBKA NPOEKTOB JIOKANBHBIX AKTOB, HAINpPABICHHBIX Ha COBEPIICHCTBOBAHHE
IEATENBHOCTH Y IpaBlienus. JJoKyMeHTaluoHHOe, HHPOPMAILMOHHOE, apXHBHOE 06ECIIeYeH e AeATETRHOCTH
YnpaBrenus, OCYIIECTBIEHAE MEPONPHATAN, HAlpaBIEHHBIX HA MOBBIIICHHE 5 hEeKTHBHOCTE PabOTEI
KOJUTEKTHBA, MOOUIIM3ALMH JIHYHOTO COCTAaBA K HCIIONHEHMIO CIY/KEeGHBIX 00S3aHHOCTEH, paspaboTka u
peaqusands — MEPONPHATHH  VYIpaBieHus, HampaBICHHBIX Ha  NPONAraH€iy, COLHAIBHOM,
NPOCBETUTENECKOH M BOCHHUTATENBHOH paboThl, ywacTue B (HOPMHPOBAHMH ITO3HTHBHOTO HMUIKA
YIpaBieHus; BHEAPEHHE KyJbTYPHl BHICTpaHBAHMS d(QeKTHBHOIM KOMMYHHKALIHH B KOJIJIEKTHBE,
IIPOBEICHHUE MHBIX MCPOTIPHATHH B COOTBETCTBUH C IIOHOMOYHSAMH OTIENA, '

2.1.2. ocymecTBnenne B3aMMOLEHCTBHS ¢ OpraHaMy IPOKYPATYPEL, CyaMu obIei IOPHCIUKITHY
1O fieaM O TIPH3HAHWK HHQOPMALUH 3alPEINCHHOM K PACHPOCTPAHEHHMIO HA TEPPUTOPUH Poccuitckoit
Depnepanuu;

2.1.3. obecrneuenue B3aMMOLEHCTBHS YIPABIEHHUS C OpraHAMH TOCY[apCTBEHHOH BIACTH H
OpraHU3alUsAMH 110 BOIIPOCAM JEATEILHOCTH Y IPABICHHUS; _

2.2. OcHoBHbIe 3371240 TEATENBHOCTH OTAENa Wi obecnedenns 3P HeKTHBHON OpraHu3allu U
HCIIOJIHEHHS TTOTHOMOYHH OTHENA:

2.2.1. ocyluecTBIeHUE OPHAMICCKOTO OGECIIEYEH s JOTOBOPHOM, IPETCH3UOHHON | cynebHo
paboTEl B YIpaBieHuH; ' '

2.2.2. mposenerue paboTEI, HANpPABIEHHOH HA COBEPIIEHCTBOBAHHE Iporecca MIaHHPOBaHUS
CATEBHOCTH YIIPABIIEHNUS, TOATOTOBKH, COIIPOBOXKIEHHS, COTTACOBAHMS ¥ [IPHHATHS JIOKAILHEIX AKTOB
Yipasnenus;

2.2.3. cocTaBleHNe W pealu3alyds TUIAHOB MEPOLPHUATHH 10 HH(OPMALUMOHHON H COLHAIBHO-
BOCIIUTATC/IbHOH paboTe B YmpabieHuM, paGoTa, HampaBieHHas Ha CIUIOYEHHE M BOBJIEYEHHOCTh
KOJIIIEKTHBA B PEATH3AIIHIO 3AILIaHHPOBAHHBIX MEPOTIPUATHIA; J

2.2.4.ocymecTBICHHe MCPOIPUATHI IO YKpPEIUIEHHIO INOTOBOPHOH, (PMHAHCOBOH M TPYHOBOM
IHCLUTUTHHEL;

2.2.5. ocyIecTBIEHHE aHTHKOPPYIIUMOHHEIX MEPOIIPHSITHIL;

2.2.6. Bemenye KagpoOBOTO ACIONPOU3BOICTRA,

2.2.7. opranuszanus pabOTHI, HANpPaBIEHHON HA MOBBIIICHUE 3(QHEeKTUBHOCTH MPOXOMKIEHHSA
TOCYNapCTBEHHON IPaXKIAHCKOM CIIyKOBI, HCIOMB30BAHMS KAJPOBEIX PECYPCOB U KAAPOBOTO pe3epsa;

2.2.8.opranu3aiis MEPONPHATHA 110 HACTABHHYECTBY, pabora ¢ ToCCIIyKAIUMH B IEPHOJ
IIPOXOKICHHS HMU HCIIBITATENIBHOTO CPOKA,

2.2.9. peanusanus o0ImX NOTHOMOYHE YIIpaBICHHS 110 PaccMOTPEHHIO 00palleHul Ipaykaad B
YCTaHOBIIEHHOM cepe JesTeIbHOCTH; -

2.2.10. ocyuiecTBIeHHe KOHTPOJSA 3a CBOEBPEMEHHEIM ¥ IIOTHBIM PaccMOTPEHHEM YCTHRIX H
IHCBMEHHBIX 00pallleHHi IPask/aH, MPHHATHEM 110 HUM pElIeHHil U HAIPABIECHHEM 3aSBUTEIAM OTBETOB
B YCTAHOBIICHHBIH 3aKOHO/AATENLCTBOM Poccuiickoit Menepaiun cpok; ;

2.2.11. peanusands IOTHOMOYHsS YTIPABICHHS TIO OCYIIECTBIICHMIO IpaB BIANCHHA W
TOTB30BAHUA MMYIIECTBOM, MEPEHAHHBIM B ONCPATHBHOE YIPABIEHWE, PETHCTPALMS JOKYMEHTOB Ha
OOBEKTHI HEABIIKHMOIO HMYIIIECTBA; _

2.2.12. Beneune JEIOIPOU3BOACTRA B VYHpaBieHHH B CHCTEME 3MEKTPOHHOrO JOKyMeHTooGopoTa;

2.2.13.ocymecTBiIcHHE TIpHEMA, PETUCTpAllMy, y4YeTa, W3rOTOBJIEHUS M OTIPABKU [OKYMEHTOB
«Jlng cny:KeGHOTO MOIB30BAHHUY;

2.2.14. Be/leHNe apPXUBHOTO JIEIONPOH3BOICTBA;

2.2.15. nposenienne PaGOTBI 110 B3BICKAHMIO AIMUHHCTPATHBHEIX mrpadoB ¥ AeOUTOPCKOH
3a0JIKEHHOCTH ‘

2.2.16. moaroroska HEGOPMALMK IS PA3MELICHHS HA OQUIHMAILHOM caiiTe YIIpaBIeHus B CeTH
WHTepHeT B paMKaX yCTaHOBIEHHOMH KOMIISTCHIHH, '

2.2.17. NOAroTOBKA €KEKBAPTAIBHBIX M EKETOMHBIX AHATHTHYECKHX OTHETOB MO OCHOBHBIM
HAIPABJICHUAM  ICATCIBHOCTH, COMEPIKAIHX, B TOM WYHCIE, AHAIM3BI PE3yIbTaTOB IPOBEIEHHBIX
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MEPOIPHUATUHH rOCyNapCTBEHHOTO KOHTPOIIA (Haf30pa) U IOATOTOBIEHHBIX Ha UX OCHOBE TIPEUTOKEHHUI
II0 TIPCAYIMPEKACHUIO, IPECEHEHHIO BELIBIICHHBIX HAPYIIEHH B yCTAHOBIEHHOM cepe AedTeNbHOCTH,

2.2.18. KOHTPOJIb 33 HCIOIHEHHEM IIJIAHOB AEATEILHOCTH Yipasienus,

2.2.19 opranusamus paboTel pPYKOBOOMTENS, 3aMecTUTENeH (opraHuzauus IIPOBEICHHUS
COBellaHUH, 3acefaHui, obecrnedeHne pabOYMX MeECT, OpPraHuU3alus TpHeMa IIOCETHTENeH, BeaeHHe
IIPOTOKOJIOB COBEIIAHUIA;

2.2.20. nposezienne yueOHbIX 3aHATHI C TOCYAAPCTBEHHBIMU CITYKAIMME YIIPABIEHHS COTIACHO
YTBEPKIEHHOTO IIJIaHa; _

2.2.21. opranusanus paboTEI 10 06ECIIEYEHHIO BBIIOIHEHHS COTPY/IHUKAMU TPeGOBaHHH OXPaHHI
Tpyaa u TpeboBaHMH IOkKapHO# 6E30MIaCHOCTH; -

2.2.22. oprauusanys NpoQUIaKTHIeCKON PaboThI M0 MPEAYTIPEKIEHUIO IPOH3BOACTBEHHOTO
TpaBMaTH3Ma, TIPo(ecCHOHANBHBIX 3a00eBanuil 1 3a60neBanuit, 0GyCIOBIEHHBIX IPOM3BOICTREHHBIMH
(bakTopamu, a Takike pabOTHI IO YIYYIIEHHIO YCIOBHI Tpya;

COBOKYNHOCTE yKa3aHHEIX IENESH U 3a1a4 onpeaenseT chepy IesTelIbHOCTH Ynpasienus.

III. ®ynxkuun oTaena

3.1. C uenpro peanu3aliy CBOUX 33489 OTAEI OCYIIECTRIAET CISAYIOIIHE (QyHKIHH:

3.1.1. npaBoBoe obecneuenne: OpraHu3aLys 3aKOHOAATENLHON TOIEPIKKY | Cy1eGHO pao()'rm B
YCTaHOBIEHHOH cepe B eaX obecnedeHns HyK I Y IIpaBlIeHHs;

3.1.2. IpOBOIMT COTNIACOBAHUE!

- [POCKTOB IIPHKA30B, PACIOPDKEHHH M MHBIX aKTOB pPYKOBOJMTENs (3aMeCcTHUTENei
PYKOBOIUTENS) Y IIpaBIeHNUS

- AyKIHMOHHOH, KOHKYPCHOHM JIOKyMEHTalUHM, 3alpoca KOTHPOBOK, 3alpoca IpesIokKeHHu,
TOCYNapCTBEHHBIX KOHTPAKTOB, IPaXKIaHCKO-TIPABOBLIX JOTOBOPOB Ha MOCTABKY TOBAPOB (BLIIOIHEHHE
paboT, oKka3aHue yCIIyr) A 00ecreueHns HyK1 YIPaBIeHus, a TAKKe HHBIX JIOKYMEHTOB T'PaKIaHCKO-
IIPAaBOBOTO XapakTepa, MOANHCEIBAEMbIX 0T UMEHH Y IPABIICHHNS;

- NOKyMEHTOB, IIPEJICTABILIEMBIX PYKOBOJUTENIO YIpaBIeHUs (3aMECTUTEISIM PYKOBOAMTENS) Ha
YTBEPHKIEHHC B LECIAX CIUCAHHSA C y4CTA B YCTAHOBICHHOM IIOPSIKE MATEPHAIBHEIX H JEHE/KHBIX
CPEICTB B COOTBETCTBHE € 3aKOHOIATEIBCTBOM 0 OYXTraaTepCKOM YUETe;

-IIPOEKTOB IIMCEM H HHOH KOPPECIOHIEHLHH, CBI3AHHOHM C B3aUMOJEHCTBMEM C OpraHamu
rOCYIapCTBEHHOH BIIACTH U OPraHU3AIHIMH; ,

- APYrdX IPOEKTOB AaKTOB M 3aKTIOYEHHM, IPEICTaB/HEMBIX HA MOAIHCH DPYKOBOIUTENIO
(3aMeCTHTENAM PYKOBOIHUTENS) Y IIPABIECHHUS,

3.1.4. Tpaxmanckue ciyalike OTAENa YIaCTBYIOT B KAUECTBE TPEICTABHTEIIEH YmopasneHus B
CyAax B IpElenaX IONHOMOYMH, IIPEIyCMOTPEHHBIX JNOBEPEHHOCTSIMH, IIPM  PACCMOTPEHHH
aJAMUHUCTPATHBHBIX Jieil, Jel 00 OCHapuBaHWH pellCHWH, nedcruit (GesseiicTBHs) opraHOB
TOCYapCTBEHHOH BIACTH, JOJDKHOCTHBIX JIUII, TOCY JaPCTBEHHBIX CITYI/KAILMX;

3.1.5. IlpoBOmHT aHTHKOPPYIIIHOHHEIE MEPOIPUATHA B Y IPABIEHHH;

3.1.6. OcymiecTBIsET MIAHAPOBAHME JESTEIBHOCTH YIIPABIEHHA H KOHTPOJb HCTIOTHEHHS
IIJIaHOB;

3.1.7. CoBMeCTHO € IPYTHMH CTPYKTYPHBIMH IIOAPA3AE/ICHHAMH OCYIIECTBIISICT:

- obobmenne NPaKTMKE TpPUMEHEHHs 3aKOHOJATeibeTBa Poccumifckoit ®enepauun B ccbepe
BEJIEHUs Y IIPABIIEHHUS;

- IIOATOTOBKY ¥ HampaeiieHue B POCKOMHAA30p IpemioKeHuit M0 yTOYHEHHIO, HU3MCHEHHIO HIIH
OTMEHE JICHCTBYIOIKX 3aKOHOB H IPYTHX HOPMATHBHBIX IIPABOBBIX aKTOB B cepe BeicHus YIIPaBIeHHS;

3.1.8. ocylIecTBISET B3aUMOJIEHCTBHE C OpraHaMi [POKYpaTyphl, CyIaMH 06Iei IOPUCOUKIIUH
No JienaM O NpU3HAHMK WHGOPMAlHH 3alpEINEHHON K pacIpOCTpaHEHUIO Ha TeppuTOopHu Poccuiickoi
Deneparuu;

3.1.9. OCYIIECTBIISAET B YCTAHOBICHHOM MOPSJIKE:

-IIpaBoBOE cofeHcTBIE (hefepalbHbIM TOCYTaPCTBEHHEIM IPAXK/[AHCKUM CITyKAITUM Y IPaBIeHHS
¥ pabOTHHKAM 10 BONPOCAM, OTHOCSIIHMCS K KOMITETEHIIMH Y IIPABICHHS;
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- pa3paboTKy M OCYILIECTBIEHHE MEPOIIPUITHH, HAPABIECHHBIX HA 3 )eKTHBHOE HCIIONTb30BAHUE
IIPABOBBIX CPEJICTE B YKPEIUICHHH TPYAOBOHM AMCLUHUNIMHBI H o0ecredeHHH 0E30MacHBIX YCIOBHH IpH
IIPOXOKAEHUH ITOCYIapCTBEHHOM IpaskIaHCKOM CItyKOBI;

- METOAMYECKOE PYKOBOJACTBO IIPaBOBOil paboToil B YIpaBlicHHMU;

- QHAJT3 COCTOSHUS IIPABOBOH pabOTEI B YIIPaBIEHHH C BHECEHUEM IIPEIOKEHHH PYKOBOIHTEIEO
YrpasieHus 0 YCIPaHEHHIO BBISIBJIEHHBIX HEIOCTATKOB;

- CyneCHYIO 3alllATy IpaB M 3aKOHHBIX HHTEPECOB VYIpaBIEHHS, a Takke (elepaTbHBIX.
TOCYApCTBEHHBIX IPAKIAHCKHMX CITY KAIIUX Y IPABICHUSA 110 BOIPOCAM X CIIY:KeOHOM NeaTeNLHOCTH,

- IpaBoBOe ofecreveHue MPETEH3UOHHOM, HCKOBOM W [OTOBOPHOH pabOTBI, IPOBOAMMOI B
Yupasnesnu,

- OPTaHW3aLUI0 WU3YYCHHS ¥ BBINOJHEHHS (ENEpaTbHEIME TOCYIAPCTBEHHBIMH TPaKIaHCKHUMU
CIyXKAIlMMK  YIpaBleHus JeHCTBYIOIIEro 3aKoHOJaTelscTBa Poccuiickoit ®Denepanuu H HOpM
MEKIYHAPOJHOIO 1IpaBa B cdepe BeneHHs Y IpaBlIcHHS;

- yJacTHeé B IIPOBOAMMBIX PYKOBOJMTENEM YIPaBIeHUS (3aMECTHTEISIMH DPYKOBOIMTEI)
IpHEMAX TI0 JIHYHEIM BOTIPOCAM (eepalbHbIX TOCYAAPCTBEHHEIX TPAKIAHCKHX CIIy/KAIIMX Y IpaBIeHus
, MHBIX JIUI] B I0PHIHYECKHX JIUII;

-IIOATOTOBKY IIPOTOKOJIOB COBEIIAHUI ¥ PYKOBOIUTENS Y IIpaBICHHS;

- aHanu3 obpamenuii rpaxaan, pabory na CCTY.pd;

- 00001enHe cyneOHOH B aIMHHUCTPATHBHON TIPAKTAKY B cepe Be[leHHs Y IIpaBiIeHHs;

- CHCTEMATH3MPOBAHHBIN YUIET U XpaHeHHe JOKYMEHTOB;

- (hopMHUpPOBaHUE K BEIEHHE HOMEHKIIATYPBI €] YIIPaBIcHUs;

- obecrieyenne COXPaHHOCTH JeJI [IPH HX XPAHEHHUHU [0 MECTY HX (POPMHPOBAHHS;

- COCTABJIECHME M IIPE/JCTABIEHAE B YCTAHOBIIEHHBIE CPOKH OTYETHBIX MATCPHAIOB ¥ CBEJEHHIl B
cepe nesATENEHOCTH OTHENA;

- obecreueH e HCIIOTHEH ST MEPOIIPUs THI IJIaHOB Y IIpaBICHUS;

- IIO/ArOTOBKA OTYETOB O BBINOJIHEHHUH MEPOIIPHITHH IIJIAHOB Y IIPABJICHHS;

- TOJArOTOBKA EKEHC[CNBHBIX, €KEMECAYHBIX, KBAapTAIBHBIX H TOJOBBIX OTYETOB B Chepe’
NESITELHOCTH Y IIPaBJIEHHUS;

- COTJIaCOBAHUE MMPOSKTOB IUIAHOB ¥ M3MEHEHHH B IUIAHBI JeATeJILHOCTH YIIpaBIeHH s,

- Y4acTHe B TIPOBENICHUH BHYTPEHHUX IIPOBEPOK JESTENPHOCTH YIPABIEHHS H MOJATOTOBKE
JOKYMEHTOB II0 pe3yIbTaTaM [IPOBEPOK;

- Y4acTHE B IPOBEAEHHH COBEILAHUH 110 BONPOCAM BBIIOIHEHUS IIOTHOMOYHH YTIpaBienus;

- y4acTHe B pa3paboTKe IUIaHOB MEPOIIPHATHI 10 OPraHU3alMOHHOMY Pa3sBHUTHIO;

- IOJITOTOBKY MPEJUIOKEHUH 110 ONTUMH3ALUN CTPYKTYPEI Y TIpABICHHUS;

- (hopMHEpOBaHHUE PEMTOKEHHUIT TI0 IEPEIOATOTOBKE, IOBBIIEHHIO KBATHDUKALME H CTAKAPOBKE
FOCYIapCTBEHHEBIX IPAXKIAHCKUX CITyKALIUX Y IIPaBIEeHUs, IPOBENCHHE YKA3AHHBIX MEPOIIPHATHI;

- HOATOTOBKY HPEUIOKCHHI 0 Ha3sHAYCHUM H IEPEMEIICHHH (eAepalibHBIX TOCYIapeTBEHHBIX
TPOKIAHCKAX — CITYJKalll¥X, BKIOYCHHBIX B  KaJPOBLIH  pe3epB, YBOJBHEHHH  (elepanbHbIX
FOCYMapCTBEHHBIX IPAXIAHCKUX CIIYKAUX YIPaBICHHs, IPOBEICHHN aTTCCTALMN, KBATHPUKAIMOHHBIX
SK3dMCHOB H [IPHCBOCHHH KJIACCHBIX YHHOB, MOOUIPEHHH (eIepaTbHbBIX TOCYAapCTBEHHBIX TPaKkIaHCKIX
CIy’KallliX 3a YCICITHOE M JOOPOCOBECTHOE HCIIOIHEHHE JOKHOCTHBIX 00S3aHHOCTEH M BHEILIAHOBAIX
3a0aHui;

- TIPUBTIEKACTCS U1 PACCMOTPEHUS YCTHBIX H MMCEMEHHBIX O0pAIeHHH TPAK/aH | IOPHIHIECKIX
JHL, APYTUX MOCTYIAIOMKX JOKYMCHTOB B Chepe BeAeHHs YIPABICHHS, IPHHAMATE [0 HUM PElIeHHS U
TOTOBHTB IIPOCKTEI OTBETOB 3aiBHTEILIM B yCTAHOBICHHBIN 3aKOHONATENLCTBOM Poccuiickoit ®emepanun
CPOK;

- CTABHUT HA YYET U KOHTPOJIb HCIIOMHEHHE IOKYMEHTOB, aIPECOBAHHAIX OTIEIY;

- TOTOBHT JOKYMEHTBl B Cepe CBOeH MEATENBHOCTH B COOTBETCTBMH C YTBEPIKICHHOI
HHCTPYKUHEH IO NEI0NpPOU3BOICTRY; -

= TOTOBHT OTYETHI M CIPABKK 00 HCIOIHEHNH KOHTPOIBHBIX I0OKYMEHTOB;

-COCTaBJIACT U IIPEICTABIACT B YCTAHOBICHHEIE CPOKH OTHETHBIC MAaTCPHAJIBI U CBEOCHUA B ctbepe
ACATCIIFHOCTH VHpaBHeHHSI;
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-OCYIIECTBILICT TUTAHUPOBAHHE M MCIIOTTHEHHE MEPONIPHITHH 110 MH(DOPMAIIMOHHON H COLHATIBHO-
BOCITUTATENBEHON padoTe COTPYAHHMKOB YIPAaBIEHUS, PEaM30BBIBACT MEPOIPUATHS, HATPABIEHHLIE HA'
CILIOYCHHUE KOJUIEKTHBA, Ha Pa3BUTHE KOPIIOPATHBHON STHKH;

-OCYIIECTBISIET KOHTPOIb HOPYYEeHHIH,

- TOTOBHT HH(OPMAIMOHHBIE MaTepHalbl, OTHOCAIIMECS K cdepe BeleHUS OTHeNa, JUIs
pasMEIeHs B YCTAaHOBJICHHOM MOpPsIKe Ha caiiTe YmpaBieHHs B ceTH WHTEpHET, a Takike B JPYrux
rOCYIapCTBEHHBIX HH(POPMALIMOHHBIX PECYpCax;

- TOTOBHT — NPEMVIOKEHHA 10  YIYYIICHHIO  MATEPHAIBHO-TEXHHYECKOTO  OOECIICYCHH
JeATENBEHOCTH Y IPaBIICHHUS;

-odopmiaeT HHPOPMALHOHHBIE CTEH/IBI;

-0()OpMILSIET PE3yTIBTATHI 3aCe/laH il KOMHCCHH Y TIPABIICHHNS;

- Y4acTBYET B MEPOIPUATHAX 110 MOOMIM3aLMOHHOH IIOTOTOBKE, IPaXIaHCKOM 000pOHE, 3aIIuTe
OT YPEe3BBIYAUHBIX CHTYAllHH, IEpeBONy Ha paboTy B YCIIOBHIX BOCHHOTO BPEMEHH M OXPaHe TPY/a 110
YTBEPKIEHHBIM ILTaHaM;

- IOATOTABIHBACT METOMUYECKHE U OPraHH3aIMOHHO-PACIOPAIUTEIbHBIE TIOKYMEHTBL;

- COCTABIACT U MIPEJICTABIIAET B yCTAHOBIECHHBIE CPOKM OTYETHBIE MATEPHAIIBL B CBELCHMS B cdepe
JIEATENBHOCTU Y IIPABICHUS;

- OCYIIECTBIACT KaJpOBOE JICNIOMPOU3BOACTRO (IIPHEM, YBOTBHEHHE, EPEBO, HOPMHUPOBAHHE K
BECJICHHE JIMYHBIX [Jel pabOTHHUKOB, (elepanbHBIX TIOCYJAPCTBEHHBIX TIPAXKAAHCKHX —CIIYIKAIHX,
odopmiIeHHe W YYeT IPHKA30B 110 JMYHOMY COCTaBy), OGECIEYHBAeT MPOBEIACHUE ATTECTALUM H -
KBaTH()UKALMOHHEIX DK3aMEHOB IOCYQAPCTBEHHBIX TPAKIAHCKHUX CIIyKAlMX YIIPaBlIeHHA (B CIydasx,
YCTaHOBJIEHHBIX 3aKOHOJATeILCTBOM PD);

- 3aHHUMACTCs NMPUEMOM M PErHCTpalded 3adBOK HHBAIKAOB Ha MOJy4eHHE TOCYIapCTBEHHBIX
YCIyr M BBINONHEHWE (YHKIMH, OKa3bIBAGMbIX YIIPaBICHHEM, C COOTBETCTBYIOLIMM JOKIAZOM
pyKoBoAcTBy Ympasienus. OCymecTBIAeT epeiady yKa3aHHbIX 3a5BOK B CTPYKTYPHOE TI0J[pasieeHie
YIpagieHus, B KOMIETEHIHMIO KOTOPOTO BXOJHT PACCMOTPEHHUE IIOCTABIEHHOTO 3afBHTENEM BOIPOCA.
KoHTpomupyer cBOeBpeMEHHOCTh B3aMMOJEHCTBUSI COOTBETCTBYIONIET0 CTPYKTYPHOTO MOPa3e/ICHNs
YmpapineHus ¢ JTMIOM, OOpaTMBIIEMCA C Hpock0od 06 OKasaHWM HOMOINM. IIpeIcTaBuser B
YCTAHOBJIEHHOM HOPAZIKE PYKOBOACTBY Y IPABICHHUs MOCTYIHMBIINX MATEPHAIOB Ul HX PEATH3ANT;

- OKA43bIBACT [IPAKTHYECKYIO IIOMONIE JTHIAM C OrPAHHYEHHBIME BO3MOKHOCTAMH MPH 06pAIIeHHH
B Ympasienue (MomydeHne HeOOXOMHMOH W B MOCTYMHOH Uit HEX (opMe MH(GOPMALIMKE O TpPaBHIax
IPENOCTaBICHUS yCIyrH, o0 odopmiuennyr HEOOXOAMMEIX Ul IONy4YEHHS YCIYTH JOKYMEHTOB, O
COBEPUICHUH UMHU JIPYTHX HEOOXOUMBIX ICHCTBHIL);

-(opMupoOBaHKe €XEroJHOr0 IUIAHA NPOBEAEHHS TMPOBEPOK YIIPABICHHS M bopmupoBanue
©ACTOHOTO ILlaHa NEATENBHOCTH YINpapieHHd (IEATENBHOCTh M0 OOECICUeHHI0 BO3NOKEHHBIX 3a/1ad,
MEPOTIPHATHA CHCTEMATHYECKOr0 HabMIONeHHs), OPraHM3alis KOHTPOJS IPOBENEHHS IUIAHOBEIX M
BHEIUIAHOBBIX IIPOBEPOK 110 KOHTPOITIO;

- B3aUMOJCHCTBHE C APYTHMH CTPYKTYPHBIMH IOAPA3AETCHHSIMA YTNDABICHHS B pemenyy
MIOCTABJIEHHEIX 33124,

-OCYIICCTBIEHHE TPHEMa H PErHCTPAlMM IIOCTYNHBINEH KOPPECIOHIEHIMH, B TOM YHCIE |
00palleHnH, OCYINECTBIEHHE KOHTPOIII 38 IPOXOIIEHHEM JOKYMEHTOB, OCYILECTBIICHHE KOHTPOIS 32 HX
HCIIOJTHCHUEM, IIOTYUYCHHE M OTIIPABICHHE [TOYTOBBIX OTIIPABJICHHIi;

3.1.10 Ilpepcrasnenne B Ympaenewwe PockomHamsopa 1o Y®PO mocie COTNACOBAHHS C
PYKOBOIMTENIEM Y IIpaBIEHHS:

-IIPEIUIOKCHUN B €KErOAHBIN IUIaH M MPOTHO3HLIX MOKa3aTeldeH JAedaTelbHOCTH VYupasnesus, a
TaK)Ke OTYETOB O €ro JesITeIbHOCTH. '

-IIPE/ICTaBNCHHE HHPOPMALMHK O HPOOGTEMHEIX BONPOCAX, BO3HHKAFOIIEX IPH OCYIIECTBIEHAH
JEATEINbHOCTH Y IpaBIeHHs, H IPEIOKEHUS 110 COBEPIICHCTBOBAHHIO;

3.1.11.K o6sA3annoctaM oTaeIa OTHOCHTCH: j

-KOHTPOIIE 33 COOMIOJACHAEM COTPYIHHKAMH 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB M0
OXpaHe Tpy/ia ¥ NOKapHO# O€30IacHOCTH, JIOKAIBHBIX 4KTOB Y IIPABIICHHS,
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-UH(YOPMHUPOBAHKE U KOHCYTBTHPOBAHUE COTPYIHUKOB YIIPaBIEHUs, B TOM YHCIE PYKOBOIHTEIS,
10 BOIIPOCAM OXpaHBbI TPYyIa U MI0XKapHOH 6e30MacHOCTH;
-H3Y4EHHE H PacIpOCTPaHEHHE IIEPEIOBOTO OIBITA [10 OXPaHe TPYAa U MOKapHO# 6e301acHOCTH,
[ponaramja BOIPOCOB OXPaHbl TPya U IMOKapHOM Ge301macHOCTH.

- hopmupoBanue U BeJieHUe apxuBa Y IpaBICHUS;

- TpOBeJieHHE yued Cpey TOCYAApCTBEHHBIX TPAKMTAHCKHX CIYKALIHX anaBneHm COTTIacHo
maHa y4ed Ha 1ozl ¢ ohopMIEHHEM HX PE3YIIBTATOB;

- OTCIEXKHBaHME H3MEHEHHH 3aKoHomaTenLcTBa PD;

- pabota B Enunoll nadopMarmonHoii cucteme PockoMHanzopa, B EquHoM peectpe mpoBepok, B
ECYERC; .

- HOATOTOBKA NOKYMEHTAUMH M0 BHeceHHIO m3MeHeHHH B EI'PIOJI B oTHOmeHWH YmpaBleHHS B
COOTBETCTBUH C PACIOPSKEHUAMY U yKasaHusMu PockoMHan3opa;

- oopmienre JoBepeHHOCTEH (emepanbHbIM rocynapcheHHf,m TpaXlaHCKUM CIIy’)KallliM Ha
IIPaBO MPEJICTABIEHHA HHTEPECOB Y IIPaBIICHHU;

- HIPOBEJICHHE aHAIN3a TEKyIIeH HHPOPMALIMK U TIEPHOAHNIECKON OTYETHOCTH, & TAKKE IIPAKTHKY
ACATENIPHOCTH YIPABIEHUS C BHECEHHMEM TIPCUIOKEHHIH PYKOBOACTBY YIPABIEHWS 110 YCTPaHEHHIO
BBIABIICHHBIX HEAOCTATKOB U MOBBIIIEHHIO PE3YJIbTATHBHOCTH;

- OpraHM3alliig COBEIIAaHWH 110 PACCMOTPEHHUIO PE3YJIBTATOB HAEATETbHOCTH YIIPaBIEHHUS; _

- KOHTPOJIb 3a MCIIOMHEHUEM IIPHKA30B, paCHDpE[)ReﬂPII/I yKa3aHHH PYKOBOIHUTEIS (3aMeCTHTENCH
PYKOBOIUTEIS) Y IIpaBICHUS;

- Oprasusaiis paGoTel 10 GOPMHUPOBAHHIO BHYTPEHHHX KOMHUCCHN B VIIpaBIeHUH, HA OCHOBE H C
YUETOM IPEUIOKEHHH CTPYKTYPHBIX TI0{pa3IelIeHHA;

- paspaboTka npeaIokKeH i M0 ONTHMH3ALHK QYHKIMI ¥ CTPYKTYphl Y IPAaBIeHHs, B TOM YHCIC B
paMKax pealM3aldd MEPOIPHATHM 10 aJAMHHHCTPATHBHOM pedopMme, HANHOHAIBHOH CTPATEIHH
TIPOTUBOJICHCTBHS KOPPYIILHUH, HA OCHOBE H C YIETOM IPE/IOKEHHH CTPYKTYPHEIX TIOAPA3IEIIeH L]

- KOHTPOITb 3a BRIIOJIHEHHEM CIIy:KEOHOTO U TPYJIOBOTO PACIOPSIKA;

- (hopMHpOBaHHE KaPOBOTO COCTABA I 3aMENIEHUS BAKAHTHBIX J0DKHOCTEH FOCYI[apCTBeHHbD{
TPaXKJAHCKUX CITY)KalliX B IOPSIKE, IPE1yCMOTPEHHOM 3aKOHOIATEILCTBOM Pd;

- oopmIeHHE CITYKEOHBIX KOHTPAKTOB H TPYAOBEIX IOTOBOPOB, TPYIOBBIX KHIDKEK, BEICT YUET
TPYZOBOIO CTaxa, 0pOPMIILET H BEIIAET CIPABKH O TPYIOBOIl AeATeNbHOCTH,

- KOHCYIBTHPOBaHHC 1[0 oOhopmIecHHIO TIeHCHH paloTHHKaM VYTpaBieHHS ©  APYTYIO
YCTaHOBIIEHHYIO JOKYMEHTALHIO 110 KaJpam;

- BEJICHUE JIMYHBIX JIe]I TOCYAapCTBEHHBIX IPaKIaHCKHAX CIYKAIINX;

- pabota B rocymapcTBeHHOH MHpOpPManHOHHOM cucTeme "EnmHas mHGOpMAIMOHHAS CHCTeMa
YIIPaBIE€HUs KaJpPOBBIM COCTABOM T'OCYNapCTBEHHOM IpaxaaHcKou ciryxOul Poccuiickoi CDenepauHH»

- opmupoBanHe rpadHKa OTIIYCKOB H KOHTPONb 3a €T0 COOIIOICHHEM,

- MOATOTOBKA JIOKYMEHTOB B POCKOMHAI30p C NPEANIOKEHHAMH O HATPAXKICHHH (eiepanbHbIX
TOCYapCTBEHHBIX MPaKIaHCKHX CIIy)KalluX B paboTHUKOB anaBneHmi BEIOMCTBEHHBIMH HAarpaaaMu,

- YYaCTBYCT B pa3paboTKe NMPOEKTa IMITATHOTO pACIUCAHHS Y IPABIIEHHs, BHECEHHE npelmomelmn
1 JIOTIOJIHEHHE B YTBEPK/IEHHOE IITATHOE PACITHCAHHE,

- IIPOBEJICHHE MEPOIPHATHH 110 IPUCBOSHUIO KIACCHBIX YHHOB, €)KEMECAYHBIX HanabaBOK 3a
0CODBIC YCIIOBHS TOCYNAapCTBEHHOH CIy)KGbl M 3a BBICIYry JIeT TOCYIapCTBEHHBIM rpaKIaHCKUM
CIIyXKalluM Y IIpaRJICHUs;

- y4acTHe B OOpPMIEHHH TOKYMEHTOB PabOTHHUKOB YIIPABICHMS JUis [OJYYEHHS 3arpaHMuHbIX
[1aCIIOPTOB U IOArOTAaBIHMBACT JTOKYMEHTHI IS OPOPMIICHHS CIPAXOBOrO IEHCHOHHOTO CBHI{BTEJ’IBCTB& B
YCTaHOBIEHHOM TOPSIIKE;

- BBIJla4a y[0CTOBEpeHUH (ellepaltbHEIX TOCYAaPCTBEHHEIX TPAKIAHCKAX CITYKAIHX paGOTHHKaM
VYnpasnenus;

- UpPOBCACHHE CIyKeOHBIX IIPOBEPOK B OTHOIICHHH (EACpPalbHEIX IOCYIAPCIBEHHBIX
TPAKTAHCKHX CITy/KaIIUX Y IPaBIICHHS; ,

- NPOBEICHUE aTTeCcTalui (elepalbHbIX TOCYIaPCTBEHHBIX TPAKIAHCKHX CITYKalllkX, KOHTPOTh
3a MCHOIIHEHHEM pEIleHHH aTTeCTAllHOHHON KOMHUCCHH;
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- o0ecredeHne [EATENHHOCTH KOMHCCHH TI0 COOTIONEHHIO TpeGOBaHWUH K cryKeOHoMy
IIOBE/ICHUIO I'OCYAaPCTBEHHBIX IPAKIAHCKHX CITY/KAIIMX H YPeryIHpOBaHHI0 KOH(DINKTOB,

- MPOBE/ICHUE MEPONPHATHE 110 MPOTHBOACHCTBUIO KOPPYIIIUK B COOTBETCTBHH C AeHCTRYIONIHM
3aKOHO/IaTeNILCTBOM Poccuiickoit Penepanuu;

- pa3paboTKa NPeUIOKEHUH MO IEPEeNOATOTOBKE, MOBBIIEHHIO KBATHDHKALKA H CTaXKUPOBKE
rOCYyIapCTBEHHbIX IPAXKAAHCKUX CITYKAIHX; :

- OCYIIECTBIIEHHE ydYeTa W XPAaHEHHA HaxXONSIIHXCA B IPOW3BOACTBE W 3aKOHYEHHBIX
aIMUHHCTPATHBHBIX, CYAEOHBIX H apOHTPAKHBIX JE;

- aHanmu3 u 00o0lleHue pesynbTaToB aIMHHHCTPATHBHOM M cyneGHOI IIPaKTHKH, a TakKxke
TOCTYIIAIOIINX B YIIpaB/IeHHE MPETEH3HH JOTOBOPHOTO XapaKTepa;

- OCYILISCTBIICHHE NPHEMA M PETHUCTPALMH IOCTYNHBLIEH KOPPECHIOHJCHIMH ¢ NPUMEHEHHEM
KOMITLIOTEPHOH 00palOTKH B COOTBETCTBHH C PE30TIOLHEN PyKOBOIUTES Y IPABICHHS;

- OTNPaBKa HCIIONHEHHOH JOKYMEHTAIMH 10 a/[pecaM;

- OCYIIECTBICHHE PabOTHL I10 OATOTOBKE 3aCEIaHMil U COBElIAHMUH, TTIPOBOIHMBIX PYKOBOIHTEIEM
WM 3aMECTUTEIAMH PYKOBOAHTENS (cOOp HEOOXOOMMBIX MATEpPHANOB, OMOBEHIGHHE YYACTHHKOB O
BPEMCHHM M MECTE IPOBC/ICHHS, MOBECTKE JHA, BENCHHE H O(OpMIEHHE TIPOTOKONOB 3aceIaHHi U
COBEIIaHMif); ‘

- obecriedcHre KOHTPOJS 3a BEBIIOTMHGHUEM IPABAI, HOPM, HHCTPYKIHI, ACHCTBYIOUMX B
Yrpasnennu;

- IPOBEACHHUE BBOAHOTO HHCTPYKTAKA C BHOBb IIPUHATBIME B OPTaHU3AIHMIO paboTHUKAMY;

- OCYINECTBICHHC KOHTPOIIA 32 CBOCBPEMEHHBIM H TONHEIM BHeceHueM B EMC un(popmanum,
XapakTepU3yIOmeH pe3yNIbTaTsl ICATENLHOCTH OTJeNa COTNACHO YCTAHOBJEGHHBIX (DYHKIHMOHATBHBIX
o0s3aHHOCTEN;

- BHecemme B EMC xommm cynefHBIX aKTOB [0 HWTOTaM PacCMOTPEHUS cynaamu
aIMUHHUCTPATHBHBIX [eJl, HHPOPMAlHIO O BCTYIUIGHHH [OCTAHOBJICHHHM (pelreHuii) B 3aI&0HH}’IO cHILY,
HH(QOPMALIHIO O B3BICKAHHBIX ITpadax;

- KOMIUICKTOBAHHE, XPAHCHHE W MCIIOTB30BAHHC APXMBHBIX JOKYMEHTOR, oﬁpasoaa:amuxcg B
IIPOLECCE NEATEIBHOCTH OT/ENa B COOTBETCTBUU C 3aKOHOAATENbCTBOM PD;

- OpraHu3alud JIOKYMEHT0000pOTa U BEICHUE NEIONPOU3BOACTRA (B TOM YHCIE TEKTPOHHOIO) B
Ypasnenuu,

- IIpHEM, pErHCTpallks, CO3JaHWe 3anucelf B JJIEKTPOHHOM CHCTeMe ﬂenonpomBoncma
Ympasienns ¥ nepefiaya BXOAAMEH JOKYMEHTALMH HA PACCMOTPEHHE;

- IpHEM WCXOAANIMX JOKYMEHTOB, IPOBEPKA OQOPMICHHS OKYMEHTOB B COOTBSTCTBHH ¢
YTBEPIKICHHOH. HHCTPYKIMEH MO JENONpOM3BOACTBY, COBMIONEHHE YCTAHOBIEHHOM OpoLEeaypBl
COTJIACOBAHMA M YIOCTOBEPEHHSA NOKYMEHTOB, OTIPABKA CPENCTBAMH IOYTOBOH, (ellbIberepcKoi,
COCIUAIEHOHN H 3NEKTPUYECKOM CBSI3H; _

- paspaboTka ¥ BHEIpPEHHE OPraHU3alHOHHO-PACIIOPIAUTENbHAIX H METOIHYECKHX IOKYMEHTOB
[0  COBEPLICHCTBOBAHMIO JIOKYMEHTAMOHHOTO  O0ecIedeHuss B  YIPABIEHWH, HTPOTPECCHBHEIX
TEXHONMOIHH NOKYMEHTALUHOHHOTO ofecTiedeH s, HalpaBIeHHbIX Ha PeaH3alMio 3a0ad Yupasnenus;

- COBEPIICHCTBOBAHHE (POPM U METOJIOB pabOThI ¢ JOKYMEHTAMH, MOATOTOBKA OPraHH3aLHOHHO-
PacIOp;AIUTEILHEIX JIOKYMEHTOB B Cepe JOKYMEHTOOGOpOTA M [ENONMpPOM3BOJCTBA, YdYacTHE B
[IOCTAHOBKE 3a/ad W MOATOTOBKE TEXHHYCCKHX 3alaHHi 1O pa3paboTke MH(YOPMAIMOHHBIX CHCTEM
JIOKYMEHTO0000poTa;

- HOIArOTOBKAa M YTOYHCHHE pa3 B IATh JieT CBOAHOM HOMEHKIATYpPHI el YIIpaBieHHS,
COTJIACOBAHHUE €€ C ADXHUBHBIM YUPEKACHUEM H YTBEPIKIEHHE PYKOBOAHTENEM Y IIPABICHHS; )

- obecriedyenre  €IMHOrO  TOpAIKA AOKYMEHTHDOBaHHA,  PabOTEl €  JOKYMEHTaMH,
HH(QOPMalHOHHO-IOMCKOBBIME ~ CHCTEMaMH, KOHTPOIb TIOJIOTOBKH OOKYMEHTOB K IIeperade B
BEJOMCTBEHHbI apxuB B cootsercTBud ¢ EI'CHOVY, I'OCTamm wu nmpyrumu IEACTBYIOIUMHA
HOPMATHBAMH B Y IIPABICHUH H €€ TCPPUTOPUATBHBIX OPraHax;

- oDecrieuenne COXPAHHOCTH HeyaTeil, ITaMIIOB U CITyKeGHON OKyMEHTAIUH YnpasneHus;

- OpraHu3aus paboTel ¢ JOKyMeHTaM# «J[Jist ¢y »eGHOTO IOIB30BAHMAIY,

- 0OpMIICHHE TEXHHYECKON JOKYMEHTAIMH Ha OOBEKTHI HE(BHAKHIMOTO HMYILIECTRA;
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- OpraHM3aiis BOHHCKOTO Yy4Y€Ta COTPYJHHMKOB YIpaBieHHs, NpeOBBAIOIMIAX B 3amace
Boopykenusx Cuin Poccuiickoit @enepaunu, HX OpPOHHPOBAHHE HA TEPHOJ MOOHIH3AIMA H BOSHHOE
BpEM*;

- paboTa 110 BBEITIOTHEHNIO MEPOIIPUSITHH 110 OXPaHe TPy/a ¥ MOXKapHO! 0e30MacHOCTH;

- Opranusaius paboThl IKCIEPTHOH KOMUCCHU U MHBIX KOMUCCUH, TEACTBYIOUX B anaBneum

- IPOBEJCHUE 3aHATHH C INEIbIO IIOBBIIIEHHS YPOBHS 3HAHMH M PAKTHYCCKHX HABBIKOB
COTPYJHHUKOB OTAENA;

-Oprafnyu3sanys 3aKylloK CPeACTB HHAUBUAYATBHOM 3allUTEL
3.1.12. Opranu3aius paGoTsl 10 06ECTICICHUIO BEINOIHEHHST COTPYIHUKAME TPeOOBAHUH 0XPaHbI
Tpyza: .

-KOOpIUHUpPYeT paloTy MO OXpaHe TpyZa B YIPABIEHHH, OCYIIECTBIAET KOHTPOIb 3a
COOJIOZICHHEM B OTZHENAaX 3aKOHOMATENbHBIX M HOPMATHBHBIX IPABOBBIX aKTOB IO OXpaHe TPy.a,
IPOBOJUT TPOQHUIAKTHIECKYIO paboTy IO NPEHYNPEeXIEHWI0 TpaBMaTHU3Ma, HpoQecCHOHANBHBIX H
IPOH3BOJCTBEHHO-00YCIOBNEHHBIX 3a00I€BAHIH, MEPOIPUATHH [0 CO3/I@HHUIO 3M0POBLIX K Gesonac:ﬂmx
YCIIOBUH TpyZa B YIIPaBICHHH;

-OpraHH3yeT U3YyUCHUE YCIOBUH Tpyaa Ha pabounx Mectax, paboTy 110 NpoBEIEeHUIO CIIELMANBHON -
OILEHKH YCIIOBHIT TPy/Ia, KOHTPOIUPYET CBOEBPEMEHHOCTD IPOBEICHUS IIAHHPYEMBIX MEPOIIPHATHIA;

-Y4acTBYET B PACCMOTPEHMH HECYACTHBIX CIIydaeB U pa3paboTke Mep M0 HX MPEJOTBPAIlEHHIO;

-UH(POPMHUPYET COTPYAHMKOB OT JIMLA [IPEACTABATEIS HAHUMATENS O COCTOSHMH YCIOBHE TpyIa Ha
pabodyem mecTe, a TaKkKe O HPHHATBIX Mepax II0 3aIIATE OT BPEIHBIX IIPOM3BOACTBEHHEIX (AKTOPOB,
oDecIieynBacT MOATOTOBKY NOKYMEHTOB HA BBIIIATY BO3MELNEHHS BpENa, NPUUMHEHHOTO 3JI0POBBIO
COTPYZAHHKOB B pe3yJbTare HECYaCTHOrO Cilydas Ha IIPOH3BOACTBE WIH IPO(ECCHOHATEHOIO
3aboJIeBaHK; _

-OpraHu3yeT IMPOBEACHHE IIPOBEPOK, OOCICHOBAHMH TEXHWYECKOIO COCTOSIHHS 3[aHHi,
COOpYKeHHUH, 000PYIOBaHHA, MAIIME M MEXaHH3MOB Ha COOTBETCTBHE MX TPeGOBAHHAM HOPMATHBHEIX
NPaBOBBIX AKTOB II0 OXpaHe Tpyja, 3GEeKTUBHOCTH pabOThl BEHTHIALMOHHBIX CHCTEM, COCTOSHUS
CaHHTAPHO-TEXHHIECKUX YCTPOMCTB, CAHHUTApHO-OBITOBBIX IIOMENICHHH, CpPEJICTB KOJUIEKTHBHOHW M
MHIMBH]TyaTbHOR 3aIUHTEl PAOOTHHKOB, KOHTPOIMPYET CBOSBPEMEHHOCTD MX IIPOBEIEHHUH;

-o0ecrieunBaeT y4acTHE COTPYAHMKOB OT/€la B IIOATOTOBKE M BHECEHHUH IPEJUIOKEHUH 0
pa3paboTKe ¥ BHEIPEHHH MEPONpPHATHH IO CO3MaHMIO GE30IACHBIX M 370pPOBLIX YCIOBMH TpyIa,
PaLHOHAIIBHBIX PEXKUMOB TPYyIa W OTHBIXA;

-OKa3bIBACT METOAHUYECKYIO TIOMOIIb HAYalbHUKAM OT/EIOB B COCTABICHHMH CIIMCKOB Tpodeccuil U
JOIKHOCTEH, B COOTBETCTBMH C KOTOPEIMH palOTHHKHM [O/DKHBEI TIPOXOAMTH  0Os3aTeNbHBIE
IPCABAPUTCIILHBIE H NEPHOTUIECKIE ME/MIIMHCKAE OCMOTPEI, @ TakKe IPH pa3paboTKe U MepecMOTpe
HHCTPYKLHH 110 OXpaHe TpyAa, CTaHIAPTOB YIIpaBIeHHS, a TaKKe B COCTABICHHH [IPOrpaMM O0ydeHus
paboTHHKOB G€30ITaCHBIM [IpEEMaM U MeToaM paboThL;

-obecreYnBaeT NPOBE/EHHE BBOJHBIX, ICPBHYHBIX, MOBTOPHEIX M IeIEBBIX HHCTPYKTKCH,
00y4eHus ¥ IPOBEPKH 3HAHUH II0 OXPaHe TPy COTPYIHUKOB YIIPaRICHHS,

-OpraHu3yeT Iponaraiiy OXpaHsl TPyZa ¢ UCIONB30BAaHUEM IS 3THX IeNeH IIaKaToB, HATISIHBIX
oco0uii 1o oxpaHe Tpy/a, a Takike HHGOPMAIHOHHEIX CTEHIOB;

-IOBOJIAT 10 CBE/IEHUs COTPYIHHKOB YIIpaBIEHUs BBOJUMEIC B JIeHCTBHE HOBBIE 3aKOHOIATENbHBIE
¥ HOPMAaTHUBHEBIC IIPABOBEIE AKTHI IO OXpaHe Tpy[a, OpraHu3yeT XpaHEHWe MOKYMEHTALMH 10 OXpaHe
Tpyla, COCTABIICHHE OTYETHOCTH II0 YCTAHOBICHHBIM (OpPMaM H B COOTBETCTBHH CO CPOKAMH,
YCTaHOBICHHBIMH HOPMATHBHLIMH IIPABOBBIMU aKTAMH 110 OXPaHe TPYIa;

-Y4acTBYET B PACCMOTPCHHH IIHCEM, 3agBIIEHUH M 3Kaod COTPYIHUKOB 110 BOIPOCAM OXpaHEl TPy/a
U TIOATOTOBKE IO HHUM IPEUIOKEHHH MPEACTABUTENF0 HAaHUMATENs [0 YCTPaHEHHIO HMMEIONIUXCH H
BBIBIICHHBIX B XOJE€ pACCIeIOBAHHH HEOCTATKOB H ynymeHHH a TakiKe IIOJIFOTOBKE OTBETOB
3a5BUTEILSIM;

-OCYIICCTB/IACT B3dUMOICHCTBIC ¢ MEIMIMHCKMMH YYPEKIEHUIMH 110 BOIPOCAM OPTAHU3AIUK U
IIPOBEACHUS ~ NEPHOAMYECKHX  MEJHMLMHCKHX  OCMOTPOB  pabOTHHKOB W  AWCIAHCEPH3AIUH
rOCYapCTBEHHBIX IPAXKIAHCKUX CIIY)KAIUX Y IpaBJIeHus;
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-OPraHM30BBIBACT yYacTHC B paboTe II0 ONPENENEHHIO CIHCKa pPabOTHUKOB, MOUISKAIINX
00s13aTeNBHBIM TIPSIABAPUTENBHBIM IIPH IPHEMe Ha PaboTy U NEPHOAMYECKEM METHLMHCKHAM OCMOTPAM,
IPEPEHCOBEIM (TOCHEPEHCOBEIM) H TPEICMEHHBIM (ITOCIECMEHHBIM) OCMOTPAM;

-OpraHU30BBIBACT paboTy MO MOATOTOBKE TEXHMYESCKHX 33/IaHHM Ha BBIIOIHEHHE YCIYT B obnactu
OXpaHbI TPYZa, 10kKapHOH 6€30I1aCHOCTH, TOCTABKH CPEICTB HHAMBHAYAILHON M KOJUIEK THBHOM 3alI[UTHL,
a TaKiKe I10 OLIEHKE IOCTYNHUBIIKNX OT IIOCTAaBIIHKOB CPEACTB UHAUBUIYAILHONH U KOJUIEKTHBHOM 3aIl[HTHI
MIPENJIOKEHUH 110 HX ITOCTABKE,

- TPOBEICHUC aHaM3a OPraHU3AlMOHHOH CTPYKTYpBL, TEXHWYECKOTO OCHAIIEHHs OpraHu3allvy,
FOCyapCTBEHHBIX HOPMATHBHBIX TpeOOBaHMH OXpaHbBl TpyAa, [EPelOBOTO OTEYECTBEHHOIO U
3apy0eKHOr0 OIBITA B 00IaCTH OXPaHEI TPY/IA; _

-Y4aCTBYET B pAacC/COBAHMM HECUACTHBIX CIIYYaeB Ha IIPOM3BOACTBE M INPOPECCHOHANIBHBIX
3aboneBanuil, aHaM3e TPHYHH IIPOM3BOJCTBEHHOTO TPABMATH3MA, IPO(ECCHOHANEHEIX 3a00IIeBaHti, B
paspabdoTKe MEPOIPHATHH 110 UX MPEOTBPALIEHHIO;

-y4acTBYET B pa3pabOoTKe MEPONPHATHH 10 IIOBBILICHHIO YPOBHS 3aHHTEPECOBAHHOCTH PAOOTHHKOB B
YIYYIIEHHH YCIOBUH U OXPaHEI TPYIa.

-OCYIIECTBIAET KOHTPOJID 34!

- cobmosienneM TpeGoBaHMH 3aKOHOJATENBHBIX W MHBIX HOPMATUBHBIX IPAaBOBEIX aKTOB II0 OXpaHe
Tpynaa; .

-TIPaBUITEHBIM IpUMEHEHUEM CpPEICTB WHIUBUTYATHHON 3alUTHI;

-cobmoznernem [Tonoxkenus o MOpPsKe paccIeJOBAHNS U y4eTa HECUACTHBIX CTydacB B YIIPABICHHH;

-BBINIOJIHEHUEM —INPEANHUCAHMH OpraHoB TOCYJApCTBEHHOIO HAa30pa H  KOHTPOJS, JPYTHX
MEpPOIPUATHIH 10 CO3JaHUI0 3I0POBBIX U fe3omacHsIX YCIIOBHI TpyZa;

-HaTM4YMEM B OTAeNaX YIpaBleHWS MHCTPYKIHH II0 oXpaHe Tpyha s COTPYJHWKOB COTJIACHO
NepeyHio npodeccrit ¥ BUI0B paboT, Ha KOTOPBIE LOJDKHEL GBITh pa3paboTaHEl MHCTPYKITHH 110 oXpaHe
Tpylla, CBOSBPEMEHHRIM HX IIEPECMOTPOM;

-cobmosieHHeM TrpaukoB 3aMEPOB IAPAMETPOB  BPEAHBIX I[IPOM3BOACTBEHHEIX  (DaKTOPOB;

-CBOCBPEMEHHBEIM IIPOBEJIEHHEM COOTBETCTBYIOIIMMH CIIy’k0aMu HeoOXOOMMBIX HCIHBITAHHH |
TEXHHYECKUX OCBHIETEIECTBOBAHHUH obopynoBaHud, MalliH 5§ MEXaHHU3MOB;

-3 (EKTUBHOCTEIO PabOThl BEHTUIIAITHOHHEIX CHCTEM,

-CBOCBPEMEHHBIM M Ka4eCTBCHHBIM OOHOBIIEHHEM CPEACTB MHAWBHIyaJIbHONW 3allUThl, HX -
COCTOSHHEM H MCIIPABHOCTHIO; .

CoBMeCTHO ¢ npyruMm OTHenamMu YIpaBieHMs IPUHAMAET yYacTHE B pazpaboTKe TUTAHOB H
IpOTpamMM 10  yIYYIIEHHIO YCIIOBHH W OXpaHBl Tpyla, YCTPAaHEHWIO WM MHHUMH3AINH
1poheCCHOHANBHEIX PHCKOB.

OcymiecTBiseT uHEIE 3a1a49d B yCTAHOBIEHHOH ciepe eATENLHOCTH, eCild TaKHe 3a’au
IPEIyCMOTPEHE!  (heflepalbHBIME  3aKOHAMH, HOPMATHBHBIMH IIPABOBEIMH  AKTAMH [Ipe3unenta
Poccuiicko#t deneparm, Ipaputensersa Poceutickoit denepatmu win MuEEKOMCBS3H POCCHH,

3.1.13. Coenuuanuctsl 0TEa OPraHA3alHOHHON, IPABOBOM PaGOTHI i KaJIpOB UMEIOT IIPARBO:

- TOTOBUThL MHChMA, HEOOXOAMMBIE JOKYMEHTHI JUISL IEPELUCKH ¢ (eepanbHBIME OpraHaMy
HCIIONHUTENBHOH BIIACTH, YIPEKACHHAMH U IPYTHMHA OPTraHU3aI[HAMMU;

- IPUHUMATh y4acTHe B pa3paboTKe TOKyMEHTOB IIPABOBOTO XaPaKTEPa;

- Y4acTBOBATe B Pa3pabOTKe M OCYIIECTBIEHMH MEPONPHATHII 0 YKPEIUICHUIO JOTOBOPHOH,
(GuHAHCOBO ¥ TPYI0BOH AUCIUILIMHEL

- IIPAHUMATL y4acTHe B padoTe 10 3aKIIOYCHMIO XO3SHCTBEHHBIX JOrOBOPOB, MHOATOTOBKE
TOCYIApCTBEHHEIX KOHTPAKTOB, 3aKIIOYeHHH 00 HX IOpHIHYeCKOH 000CHOBAHHOCTH,

- IPOBOMUTE PabOTBl IO NPABOBOI Mpomnaramje, 110 O3HAKOMIEHHIO IOKHOCTHBIX ITHII
VIpapneHHs ¢ HOPMATHBHBIMH aKTaMH, OTHOCAIIUMHCS K HX HESTEIbHOCTH, U 00 H3MEHEHHSIX B
JEHCTBYIOIEM 3aKOHOIATENLCTBE,

- TIOBBIIATE NPO(ECCHOHANBHBIA  yPOBCHB IIyIEM 0o0y4eHHss Ha Kypcax [OBBIIIEHHS
KBATA(UKALHH, '

- TIOJIE30BATBCS B YCTAHOB/IECHHOM mHopsiyike Oankamu (Gazamu) naHubx Oenepanbnoii cinyx6s! Mo
Hazopy B chepe cBA3M, HHYOPMALMOHHBIX TEXHOTOTHHA H MACCOBBIX KOMMYHUKaLWH;
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- BHOCHTh PYKOBOZACTBY YTPABJICHHS NPEIIIOKEHHUs, HAIPABICHHbIE Ha YIydIIeHHe paGOTH B
obmacTd OXpaHBl TPYAa, O MOOIIPEHHH PYKOBOJHMTENEH OTACIOB W Clly0 3a akTHBHYIO paboTy 0
CO3/[aHHIO OE30MACHBIX YCIOBMH TPy, a TAKKE O JIHLAX, HAPYIIHBIIHX TPeGOBAHMS OXpaHBbI TPYJa;

- IOJTy4aTh B YCTAHOBJIEHHOM 3aKOHOM NOPsAKe HHOOPMALHH H MATEPHANIOB, HEOOXOMUMBIX JUIs
UCIIOTHEHHS JOIUKHOCTHBIX 00s13aHHOCTE!H;

- Ha IIPOBEJICHUE I10 €T0 3asBJIEHHIO CITy)eOHOH NpoBepKy;

- OpraHu30BBIBATE IPOBEJCHHE IUIAHOBEIX M BHEIUIAHOBBIX MEPONPUSTHH MO KOHTPOIO B
YCTAHOBIIEHHOH cdepe e TeNbHOCTH;

- Ha 34llUTy CBOMX MpaB M 3aKOHHBIX HHTEPECOB, B T.4. B Cyle, IOPH IIPOXOIKICHUU
TOCYJTaPCTBEHHOHR TPaXKAaHCKOH CITy KOBL

B orHOIEHMM TEPCOHATBHEIX JIAHHBIX, CTABIINX M3BECTHBIME (eepaTbHEIM roCy1apCTBEHHBIM
IPaXIAaHCKUM  CIyKallliM OTZelnd B XOJ€ OCYINECTBICHHS UM CBOSH [OeSTEeTBHOCTH, HOJIKHA
obecrnenBaThCs KOH(QHICHIHATBHOCTE i 6€30MacHOCTh IePCOHATBHEIX JAHHBIX.

IV. PykoBoacTBO H Opranusanus AesTeILHOCTH 0TAe/a

4.1. Otnen opraHu3alMOHHOM, IPaBoBOH paGOTHI W KaZpoOB BO3MNABISET HAYATBHEK,
HAa3HAYACMBIH Ha IOIDKHOCTE M OCBOOOXKIAEMELH OT HOJDKHOCTH PYKOBOAMTENEM YTIpaBICHHS.

4.2. HavampHuk oT[ena OpraHM3al[MOHHOM, IIPaBOBOM paGOTHl M KAIPOB OCYINECTBIAET
PYKOBOJCTBO ~ JCATENLHOCTBIO OTJENAa HAa OCHOBE €IMHOHAYAIHS M HECeT IEPCOHANLHYIO
OTBETCTBEHHOCTD 3@ BBIITOTHEHHE BO3TIOKEHHBIX Ha OT/IEN MOTHOMOYMH, B TOM YHCIIE 3a:

- BBIIOJNHCHHC 33724 W (YHKLIHH, BO3TOKEHHBIX Ha YIpaBlieHHE HAcTOSIMMM IlomoKeHuHeM,
IIpUKa3aMu B pacropskeHUusMu CrykOsr; '

- COXPaHHOCTh UMYIIECTBA U JIOKYMEHTOB, HAXOJSIIUXCS B Y IIPABICHHUH;

- obecrieuenne COOMIONEHHs TIOCYIAapCTBEHHBIMU TPAKIAHCKUMH CIY)KAIIEME Y IIPABIEHHS
ciryxebHoro pacropsaxa Cry:x0bl ¥ MCIOMTHATENLCKOMH JIHCIUITITHHEL

4.3. Hauansuuk o1/1e/1a opraHu3alHOHHON, IPAaBOBOi pabOTEI H KapoB YIIPABICHUS:

- IPEICTABIACT PYKOBOAUTEIIO IPE/UTOKEHHS O IPEAEILHOMH YHCIeHHOCTH COTPYAHUKOB OTAENA;

- IPEICTABIICT PYKOBOJUTEIIO MIPEIOKEHNS O HA3HAYSHUH HA JIOJDKHOCTL U OCBOOOXKIEHHH OT
IOJDKHOCTH pabOTHUKOB OTHENa, OMPENEIIET UX MOKHOCTHEIE 00sM3aHHOCTH;,

- YHacTBYET B TOATOTOBKE IIONIOKEHUA O CTPYKTYPHOM IOApa3/ielleHUH YTUpaBleHus u
JOTKHOCTHEIX PErIIaMEHTOB (DelepaIbHEIX TOCYIAPCTBEHHBIX TPAKIAHCKUX CITYKAIHX OTICIA;

- TIPEACTABIIACT B yCTAHOBIGHHOM  IOpSOKe  0co00 — OTIMYMBINUXCH  (elepaabHBIX
TOCYAAPCTBEHHBIX TPaX/IAHCKHX CITYAIHX K MaTEPHAILHOMY U MOPATEHOMY TOOIIPEHHUIO;

- OCYIIECTBJISCT KOHTPONb 33 TPYNOBOW NMUCUMIUIMHON B OTHeNe W COONMIONCHUEM IIpaBHII
BHYTPEHHETO PACIOPAIKA;

- TIPOBOJIUT 3AHATHS C QelepalbHEIMA TOCYapPCTBEHHBIME IPaKIAHCKHME CITYKAIAMU OTJENA
COTTTACHO YTBEPKACHHOIO IIaHa; ‘

- IPHHHMACT y9JacTHE B COBEIIAHMSX, KOJUICTHAX, 3aCE[AHUAX IO TOPYUYEHHIO PYKOBOIMTEI
VYrpasnenus;

- OpraHusyer ¥ O0ecnevuBaeT MOATOTOBKY B YCTAHOBJIEHHOM MOPSAAKE IIPOEKTOB JOKYMEHTOB
oTIeNa; _

- Opranu3yeT M O0eCHedHBacT PAcCMOTPEHHE W COTVIACOBAHHE BHECEHHBIX B YIIpaBleHHe
IIPOCKTOB aKTOB U PYTHX JOKYMEHTOB, 4 TAKKe MOATOTOBKY 3aK/II0YEHUI Ha HUX,

- BH3UPYET TOCYJapCTBEHHBIE KOHTPAKTLI, IPaKJAHCKO-IIPABOBEIE IOTOBOPLIL, COIJIACOBBIBAET
CIy’KeOHbIE KOHTPAKTEI, TPY/IOBbIE IOTOBODPHI H JOTIONHEHHA K HUM, ZOKYMEHTHI HA CIHCAHHE C ydeTa
MaTepHANBHBIX U JEHEKHBIX CPEJCTB B YCTAHOBIEHHOM IOPANKE H [IPYrHe MOPUIHYECKH 3HAYHMBIC
JOKYMCHTBI OT HIMEHH Y IIPABICHHUS;

- IIpH OOHApY/KEHHH HApPYIIeHHs 3aKOHHOCTH B paboTe YIIPARICHWS, HOKIANLIBAET 06 3TOM
PYKOBOIUTENIO Y IpaBIeHHS;
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- JAa€T TOCYNapCTBECHHBIM TPaKIAAHCKHM CIIYKAIllUM OT/AeNa o0s3aTenbHble I HCIOTHEHUS
TIOPYHUCHHS 110 BONPOCAM, OTHECEHHEIM K C()epe JEATENLHOCTH YIIPAaBICHNs, H HMEET MPaBO TpeboBaTh
0T HHX HaJUICKAIICTO MCIOJIHEHUA M 0TYeTa 00 MCIONHEHMM STHX NOPYYeHMi, OpraHm3yer paboty
OTACIOB, yCTAHABIMBACT KPYT BOIIPOCOB, OTHOCALIMXCSA K KOMICTEHIMH €r0 3aMEeCTHTES, HAYalbHUKOB
OTICJIOB, OPTAHHM3YET UX B3aMMOJCHCTBIE, OCYIIECTBIAET KOHTPOIIb UX JeSITEILHOCTH; |

- PacmpefielisieT MOpYdeHUA MexAy (elepatbHBIMH TOCYIApCTBEHHBIME — TPAKTAHCKHME
COy)XallUMH ¥ paGOTHHKAMH OTIENa, COIJIACOBLIBACT JOJGKHOCTHBIE perimaMenTsl  (erepanbHBIX
TOCYAapCTBEHHBIX TPaKIAHCKHX CITY KaIllUX U J0JLKHOCTHBIE HHCTPYKIMK PabOTHUKOB OT/Ea;

- IPOBOJIUT C  (elepalbHBIMH TOCYNAPCTBEHHBIMH  IPAyIAHCKHMH CIyKallUMH  OTHemna
COBEIIAHHS 10 TEKYIIMM BOIIPOCAM JCATEILHOCTH; ,

- COTTIACOBBIBACT MPCAOCTABIEHHE OTIYCKOB TOCY/APCTBEHHBIM [PAKIAHCKUM  CIYKAIIMM
COOTBETCTBYIOLIUM OT/IENA;

- IOAMHCHIBACT CIyKEOHBIE M IPYTHE JOKYMEHTSHI B IPEJIENax cBOei KOMIETEHLIHH, cityKeOHbIE H
AOKIIANHEIC 3aMTHCKH B aJIpeC PYKOBOJCTBA Y IIpaBIIeHMs;

- [IPE/ICTABIACT DPYKOBOLUTENIO YIPAaBICHHsS NPOEKTHl €KETOAHBIX ILUIAHOB H IIPOrHO3HBIX
TOKa3aTeNed NEATENPHOCTH YTIPABJEHHS, a TAaKKe OTHETHI O €r0 eATelbHOCTH, IIpeIOKEHUST 00
H3/[aHUH IIPUKa30B ¥ PACIOPHKEHHH 10 BOIPOCAM, OTHECEHHBIM K KOMIIETEHIIMH Y TIPARICHHUS;

- TOTOBHT DYKOBOJMTENIO VYIPABIEHHA MPEUIOKEHAS O MOOMIPEHUH IOCyIapCTBEHHBIX
TPaKIAHCKHX CIIYXKAIIUX OT/IeNa,;

-paspabarbiBaeT  COLMANBHO-DKOHOMHYECKHH  IIaH  JeSTelbHOCTH YhpasieHuss Ha
COOTBETCTBYIOITUH IO,

- IIpaBo 11put HCIIOTMHEHUH JIOTKHOCTHEIX 00S3aHHOCTEH HCIIOTB30BAT CBEIEHH, COCTARISIONIHE
TOCYIapCTBEHHYIO TaliHy: JOIYIIECH K CBEIEHHUSM, COCTABIIAIOITHM rOCyIapCTBEHHYIO TaiHy 10 3 dopme.

4.4. Otzen Uit OCyIIECTBICHHS CBOMX 3a/1a4 U (GYHKIUI HMEET paBo: .

- 3dllpalmiuBaTe M TOJYy9aTe B COOTBETCTBHHM C IOPSOKOM, ONpPEIENCHHBIM THIIOBLIMH
PCLIAMEHTaMH BHYTPEHHCH OPraHM3dlMK W B3aMMONCHCTBHS (ellepaibHBIX OPraHOB HCIIOMHATEIBHOM
BJIACTH Ha O€3BO3ME3IHOH OCHOBE ¥ rOCYJApCTBEHHBIX OPraHOB BIACTH, OpraHu3alnui, JOIDKHOCTHBIX
ML,  TPOKIAH, TEPPHTOPHAILHBIX —OPraHOB M IIO/IBEIOMCTBEHHBIX IPEINPHATHH  CBEIEHU,
HeOOXOMMBIE JUIS OCYIIECTRIIEH S TOTHOMOHIHA;

- IOy 4aTh MPH BBIIOIHEHHH NOPYYEHH PYKOBOACTEA Y IpaB/IeH s HEOOXO(HMBIE MOSACHEHHUS OT
PYKOBOJTMTENCH CTPYKTYPHBIX ITOApPasfieNeHuil, TeppUTOPHATBHBIX OpraHoB ¥ IIOABEAOMCTBEHHBIX
TIPEeANPHSATHH;

- BHOCHTE NIPEJUIOKCHHUSA O IPUBIICYEHHH B YCTAHOBICHHOM MOPAJIKE I IPOpabOTKH BONIPOCOB,
OTHECCHHBIX K cepe AeATenpHOCTH YIpaBNen s, HayIHEIC U HHbIE OpTaHu3aluH, YUCHBIX, SKCIIEPTOB
CIELHAIIMCTOB; '

- HCIIONB30BaTh B CBOCH JEATENHOCTH HMEIOM[Hecs B YIPABICHHH CHCTEMEI CBSI3H,
KOMHPOBAHHUS, & TAKiKe HHPOPMALHOHHbIE Ga3BI JAHHBIX;

- ucrnonp3osaTh EMIC PockoMHam30pa B COOTBETCTBAH C YCTAHOBICHHBIMH peXUMaMH JOIIyCKa,

- HCIIOIB30BATh CIyKEOHEIH TPAHCIIOPT JUIS OCYIIECTBICHUS CBOMX (hYHKIIHIA; ‘

- BHOCHTD DYKOBOACTBY YIPaBNEHHs MPEMIOKEHHUS [0 BONPOCAM, KACAIOITHMCS cepnr
AEATEIBHOCTH Y IPaBICHHS, YYACTBOBATE B UX PacCMOTpEHHH; 7

- 3HAKOMHTECS C JIOKYMEHTaMH, HeOOXOMMBIMHE 171 BBIIOTHEHHS BO3JIOKESHHDBIX Ha VYrpasnenue
3a/1a4d H QYHKIHIA;

- OECIPENATCTBEHHO IIOCEIATh W OCMATPHBATH [IPOM3BOJCTBEHHBIE, CIIyKeOHBIE W OBITOBEIE
NIOMCIICHHS YIIPABIEHHUA, 3HAKOMATECSA B TIpeleaX CBOeil KOMIIETCHIHH C HOKYMEHTaMH I10 OXpaHe
Tpyna;

~IpENBABIATE HA9albHAKAM OTACNA, APYTHM JOJGKHOCTHBIM JUIaM YIIpaBleHHs o0s3aTelbHbE
AT MCTIONTHCHHS IIPEITACAHHAs 00 yCTaHOBIEHUH BBISBICHHBIX IIPH IPOBEPKAX HapylieHui TpeboraHu
MO OXpaHe TpyZa U HOXKapHOH Ge30IaCHOCTH ¥ KOHTPONHPOBATh MX BBIIOMHEHHE,

-Tpeb0oBath OTCTPaHEHHUs OT pabOThl JIUI], HE UMEIONIHX JOIIYCKa K BBIIOJIHEHHIO MaHHOTO BHJA
paboT, He HPOIMIEAIIHX B YCTAHOBIEHHOM NOPAKE NPEABAPHUTEIBHEIX U NEPHOTHYECKHUX METHITHHCKHX
OCMOTPOB (JINCIIAHCEPHU3ALINH), HHCTPYKTAXKA II0 OXpaHC TpyZa, HE HCIOIB3YIOIIMX B CBOSH pabore
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MPCHOCTABICHHBIC ~CPEICTBA HMHOUBHAYalbHOH 3allMTHI, a Takke Hapymaonmx TpeboBaHus
3aKOHOJATENBCTRA 110 OXPaHe TPY/a;

-HAMpPABIATE PYKOBOOUTEIIO MH(OPMANMIO O JOJDKHOCTHBIX JIHI, HApyIIAOIIUX TpeﬁoBaHHﬂ
OXpaHBl TpyJa B YIpaBICHHH, [V NPUMEHEHHA K HHM Mep JUCLHHUIUTHHAPHOM OTBETCTBEHHOCTH B
YCTaHOBICHHOM 3aK0HOM NOPSIKE 10 pe3yibTaTam CITyKeOHBIX IIPOBEPOK;

-3anpamyBaTh M IOJNY4aTh OT HAYAIBHUKOB OT/E]NOB HEOOXOOMMBIE CBeEHUs, HH(OPMAaLKIO,
JOKYMEHTBI 110 BOIPOCAM OXPaHbl TPyZAa, TpeOOBaTh MHCPMEHHEIE OOBSCHEHUS OT JIMII, JOMYCTHBIINX
HApYMICHHS 3aKOHO/IaTENIBCTBA [T0 OXpaHe TPya;

-I[PUBJIEKATD 110 COTTIACOBAHHUIO C PYKOBOIUTEINEM Y IPABIECHHS COOTBETCTBYHOMINX cneuHaﬂmTOB
YTpasiieHus K IPOBEPKaM COCTOAHUS YCIOBHE U OXpaHbl TPYIa;

-IPUHAMATH y4JacTHE IO TOPYYCHWUIO PYKOBONUTENS YTPABICHHS B MEPOIPUSTHIX IIPH
00CyKIeHHH BOIIPOCOB OXPAHEI TPY/Ia U HOKApHOH 6e30MaCHOCTH.

4.5. Otmen o0g3aH:

- NIPCACTABIATE II0 3aMpOcaM PYKOBOACTBA YHpapIcHHA HHOOPMALHIO ¥ MATEPHUATBI TI0
BOIIPOCAM, KACAOIIMMCS CQEPEI AEATENEHOCTH Y IPABIIEHHS;

- pacCMaTpHBaThk B YCTAHOBJICHHBIE CPOKH MATEPHANEL, IIPEICTABIEHHBIE B Y IPABICHHUE,

- obecrieynBarh 3aUIATY CITyKeOHOH W CeKpeTHONW WH(OPMAIHH OT HecaHmHOHHpOBaHHoro
JOCTYyTIa;

- BCCTH [JEJIONIPOU3BOJICTBO B COOTBETCTBHH ¢ MHCTPYKIMEH IO IENONPOU3BOICTRY, ODECTICUUTS
COXPaHHOCTE JI0KYMEHTOB.

4.6. Bce JIOKYMEHTHI, TIO/IrOTABIMBAEMBIE OTIEIOM (PacCMaTpPHUBAEMEIE B OT/ENE, B TOM YHCIE B
NOPSAZKE COTJIACOBAHHMSA), NOJIIMHCBHIBAIOTCS (BU3UPYIOTCH) HAYANBHHKOM OTHENa MM JIMIIOM  €ro
3aMEINAIOIIHM.

4.7. @epepanbHBIC TOCYIAPCTBEHHBIE TPakIaHCKHE CIy)KAlllie OTiela HECYT IEPCOHALHYIO
OTBETCTBCHHOCTb 3a BBLIIONHEHHE IIOPYYECHUH PYKOBOACTBA OTJENA, PYKOBOAUTENS YIpaBIeHHS H
00s13aHHOCTEH, BO3JIOKEHHBIX HA HAX AOJDKHOCTHBIMY PETTIAMEHTAMH.

IIpu o6paboTKe HmepcOHANBHBIX JAHHBIX HAYANBHUK OT/eNa 00s13aH IPHHUMATh HEOOX0IHUMBIE
MEPBI WM 00ECIeYnBaTh UX MPHHATHE [UIS 3aAlIUTHI [EPCOHATBHEIX HAHHBIX OT HENPaBOMEPHOTO HITH
CTy4alHOro  [0CTyHma K HHM, YHHYTOXKCHHs, M3MEHCHHS, OIOKMPOBAHHI, KOIIHpOBaHHUS,
TIPCIOCTABIICHHSA, PACIPOCTPAHECHU IEPCOHANBHBIX [AHHBIX, a4 TAKXKe OT HHBIX HEIPABOMEPHBIX
OCHCTBHH B OTHOIICHUH [1€PCOHATBHBIX JaHHBIX.

4.8. CIpykTypa ¥ YHCIECHHOCTE (ELePalbHBIX T'OCYaPCTBEHHBIX TPAYKIAHCKHX CITy KAl
OTZENa yCTaHABIMBACTCA IITATHBIM PACIIUCAHHEM Y IPABJIEHHSL.

HavanbsHuK 0T/Iena OpranH3aluOHHOM, NpaBoBoi PabOThI

1 KanpoB Ynpasneuns Pockomuanzopa no TiomeHckoi o6nacTy,

XaHThI-MaHncuiickoMy aBTOHOMHOMY OKpyTY — FOrpe p

1 Smano-HenenxoMy aBTOHOMHOMY OKPYTY {,/;M H.B. ITaceunrox
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