YTBEPXJIEHO
npuKazoM YnparneHus PockoMHazopa
o TromeHckoi# obnacTu, XaHThI-MaHCHICKOMY
aBTOHOMHOMY OKpyTY — HOrpe u SImamo-Henenkomy
ABTOHOMHOMY OKPYTY

or«dhy O 2024roma Ne _”f’f_

MOJIOKEHHUE
00 oT/]e/Ie OPraHH3ANHOHHOI, IPAaBOBOH PafoThI M KagpoOB
Yuopapiaenus @enepanabHoil CIy:kO0BI M0 HAA3ZOPY
B chepe cBA3H, HHPOPMAIMOHHBIX TeXHOJIOTHIl H MaCCOBBIX KOMMYHUKAIIW
no Tromenckoii o61acTn, Xanrei-MascuiickoMy aBToHOMHOMY OKpYTY - FOrpe
u fmano-Heneuxomy aB1oHOMHOMY OKPYTY

I. OO0mue nmoroKenus

1.1. Hactosmee Ilonoxenue ompenenseT MOMHOMOYMS M OPTaHH3ALMIO AEATEIBHOCTH OT/CIA
OpraHM3alMOHHOM, TpaBoBOM paboTel M Kaapos Ynparnerus enepaabHO# Ci1y:KObI 10 HAT30PY B chepe
CBS3H, HH(POPMALMOHHBIX TEXHOIOTHMH M MacCOBBIX KOMMYHHUKalu# mo TroMmenckoit obmactu, XaHTel-
MancniickoMy aBTOHOMHOMY 0KpPyYTY - YOrpe 1 SImaso-Hererkomy agToHoMEOMY OKpYTy (Hanee-YpasieHue).

1.2. Otpen umeer cokpaniesnoe Hanmenosaunue — QOITPuK.

1.3. OTnen momduBseTcs pYKOBOAUTEIO Y IPABICHUS.

1.4.0tnen  ocymecTBISIET CBOIO JIEATEILHOCTH BO B3aHMOJIEHCTBHM CO  CTPYKTYPHBIMH
noapasfielleHHsIMA Y IpaRIeHusl.

1.5. OT/ten MOKET UMETh IITaMII H TI€YaTh CO CBOMM HAMMEHOBAHUEM.

1.6. Otnmen opraHM3alMOHHON, NPaBOBOH pabOTBl M KampoOB IPH OCYLIECTBIEHHH CBOEH
IeSTeIbHOCTH PYKOBOJICTBYETCS:

Koncturynmer Poccuifickolt Penepaunu, MexIyHapoIHBIMH HoroBopamu, @ejepanbHbIMHU
KOHCTUTYIIHOHHBIMH 3aKOHAMH, (e/lepalbHBIMH 3aKOHAMW, YK43aMH W PACIOpsSKEHHAMH IIpesHyieHTa
Poceniickodt  ®@enepanyi, MOCTAHOBIEHWAMH W pacHopsukeHHsMH [lpaBuTensctBa Poccuiickoit
Dejlepann, npUKasaMH H PACIOPsKeHHsIMH MHUHHCTpa THGPOBOrO PAa3sBHIHS, CRI3M M MACCOBLIX
KoMMyHuKanuit Poccuiickol @enepanuy, HOPMATHBHBIMH IPABOBBIMH aKTaMH POCKOMHA/30Da,
[Tonoxennem o Pockomuamsope, IlomoskenneMm 06 VYupasneHww, NpHKasaMH M PaclOPSKEeHHIMH
pykoBomuTesss PockoMHan3opa M pPyKOBOAWTENs YIpaBlIeHWs WIH HX 3aMECTHTE/ICH, HacTOSLIMM
[lonokeHueM W HMHBIMM HOPMATHBHO-IIDABOBBIMH  JIOKYMEHTaMH P® u JOKalbHBIMH aK1aMu
YpaBieHus.

I1. OcHoBHBIE LEJN U 320494 0TIeIa

2.1 Ilenpto TeaTebHOCTH OT/ENa SARISETCH:

2.1.1. BcecToponHee TpapoBoe oO0eCHeucHWE IESATEIBHOCTH YIPARTEHUS, YIYUIIEHHE C€ro
ACATENBHOCTH IIPH HCIIOJIB30BAHWM TIPABOBLIX CPEJCTB, OpraHu3alus NPaBOBOM paboThl B Mpedenax
[OJHOMOYMH ~ OTHeNa, OpraHusamds paboThl MO TINAHUPOBAHWIO JIEATENHHOCTH  YIIpaBIeHHs,
OCYINECTBICHUE KAPOBOIO 00SCIEUECHHUS JIEATENHHOCTH: JOKYMEHTALIHOHHOE COMPOBOKIEHHE KaIPOBOH
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paboThI, OpraHu3alus MPoQecCHOHANTBHOM MOATOTOBKH TOCYIapCTBEHHBIX CIykKamux U 3ddexTusHOe
YHpaB/IeHHE KaIpOBhIM TIOTCHIHAIOM, OCYUIECTBIEHHWE MCEPOTIPHATHH Mo MPOTUBOIACHCTBHIO KOPPYIILHH,
BEJIEHHE BOMHCKOIO y4eTa M OpOHMPOBAHMS COTPYIAHUKOB YIIPaBJICHHS, OPraHU3alusd MEPONIPUITHE 1O
oXpaHe Tpyoa ¥ TOKapHOH 6e30macHOCTH, BeJEHHME JENOINPOU3BOACTBA, IOJr0OTOBKA IPOSKTOB
JIOKATTBHBIX AKTOB, HATIPABICHHEIX Ha COBEPIIEHCTBOBAHHE JICSITEIHOCTH Y IIPaBJIEHHUSI.

JToKyMeHTalMoHHOe, HHOPMAIIMOHHOE, OPraHU3allioOHHOe, apxuBHoe ofecrneyenue NesTebHOCTH
YrpaseHus, OCYIIECTBIEHHE MEPOIPUATHH, HATPARIECHHBIX HA INOBLIIEHHE dP(HEKTHBHOCTH PadoThl
KOJIEKTHBA, MOOHUIM3AIMH JIHYHOrO COCTaBa K MCIIOMTHEHHIO ciyxeOHBIX o0g3aHHOCTEH, paspaboTka U
peau3alus Meponpus il YpaBieHus, HalpapIeHHbIX Ha IPoNarasly COUUalbHOH, TPOCBETHTENLCKOH
¥ BOCITUTATENHHON paboTel; yyacTue B (JOPMHPOBAHMM IIO3UTHBHOTO MMMJUKA YIIpABIIEHUA, BHEAPEHHE
KYJIBLTYPbI BEICTpauBaHus 3P (PEeKTUBHON KOMMYHUKALMH B KOJUIEKTUBE, IPOBEIEHHE UHBIX MEPOITPUITHH
B COOTBETCTBHH C IIOTHOMOYHAMH OTAETA;

2.1.2. Paccmotpenue obpammenuii Ha uapymenue crartsn 18.1. «Pexmama B mH(OpMANMOHHO-
TENEKOMMYHHUKAIIHOHHON CeTH «lnTepreT» @enmepanbHOro  3akoHa 0T 13.03.2006 -
N 38-®3 «O pexiame», BEISIRIEHUE HAPYIIEHWH 32aKOHOATEIILCTBA O PEKIaMe B paMKax yCTaHOBJICHHOU
KOMIETEHIIHU B PE3YILTATE MOHMTOPHUHra WH(MOPMAIMOHHBIX pecypcoB B ceTH «lHTepHer» W 10
TTOCTYIMBIIMM Kano0aM, BO30YKIEHHE aIMUHACTPATHBHEIX MPOM3BOACTR mo 4.15-17 cr. 14.3. KoAll
P® 3a HapymeHHe 3aKOHOJATENBCTRA O PEKIIAME;

2.1.3. ofecriedenne B3aMMOJICHUCTBHS YTIPAaBNEHHS C OpPraHaMH TOCYIApCTBEHHOH BIACTH |
OpraHu3aisIMy TI0 BOTIPOCAM e TETLHOCTH Y IIPaRIEH U]

2.1.4. ocyIecTBIEHHE IPETEH3MOHHOW paboThl, MPENCTABIEHHS HHTEPECOB YIPaBIEHUS B
apOHTPaKHBIX CyIax M B Cylax obmel IopucIuKIny;

2.1.5. B3auMojeiicTBUE ¢ HOKHMKaM#, ¢ TeppuTopuamsHkiMu opranamu Y OCCII Poccun 1o
BOMIPOCAM  B3BICKAHHS JEOUTOPCKOM 3all0THKEHHOCTH, B TOM YHCIE 10 aAIMUHHCTPHPYEMBIM
AZIMHHUCTPATHBHEIM HITpadam;

2.2. OcHoBHBIC 3afaudl JeATENLHOCTH OTaena juis obecrnedenus d>QGeKTHBHONH OpraHu3aluy U
HCIIOTHEHUS TIONHOMOYKH OTEena:

2.2.1. oCylIeCTBIEHME IOPHIMYECKOT0 OOecmeyeHus JOrOBOPHOH, IIPETEH3HOHHOH M CyaeOHOM
paboTel B YIIPABICHHH;

2.2.2. nposeneHue paboThl, HANPABICHHONW Ha COBEPUICHCTBOBAHHWE IIPOIECCA IMJIAHMPOBAHUA
JEeSITEILHOCTH Y IIPaBIeHHs, TOIrOTOBKH, COTPOBOYKAEHHS, COTTIaCOBAHNS M IIPHHATHS JTOKaIbHEIX aKTOB
YpaBneHus;

2.2.3. cocraBlieHHe W pealli3alus IUTAaHOB MEpPONpPHUATHH 10 MH(OPMAalMOHHOH H COIMAIbHO-
BOCITHTATEIBHOM paboTe B Ymparnenuw, paboTa, HamnpaBieHHas Ha CIJIOYEHHE M BOBJIEYEHHOCTH
KOIUIEKTHBA B PEeaM3aliiio 3allJIaHHPOBAHHBIX MEPOTIPHATHH;

2.2.4.0CymeCTBIEHHE MEPOINPHATHH MO YKPEIUIEHHIO JOTOBOPHOH, (GHMHAHCOBOH M TpPYLOBOM
IMCIUIIITHHEL,

2.2.5. OCYIIECTRIICHUE aHTHKOPPYTIITHOHHBIX MEPOIPHATHIA;

2.2.6. BeZleHUE KaapOBOTO JENONPOH3BOICTRA;

2.2.7. BejieHue BOMHCKOTO yu&ra 1 OpoHUPOBaHHE COTPYOHMKOB YIIPaBIEHUS;

2.2.8. opranuszauus paboThl, HANpaBNEHHOHW Ha IOBLILECHUE 3(P(YEKTUBHOCTH MNPOXOKICHHA
roCy/IapCTBEHHOH IPaXKIaHCKOH Ci1yk0Bl, HCIIONB30BAHHS Ka[POBBIX PECYPCOB M KaJPOBOIO PE3EPBa,;

2.2.9.opranusands MEpONPUATHH II0 HACTABHMYECTBY, paboTa C TocclyXalllUMH B IEPHOJ
IIPOXO0KIEHMS UMH HCIIBITAaTEIBHOIO CPOKa,

2.2.10. peanuzanus 00IIHUX MOTHOMOYMHE YIIpaBIeHHS IO PAacCMOTPEHHUIO oOpaIneHui rpakaian B
YCTaHOBJICHHOH cepe NesTeNbHOCTH;

2.2.11. ocymecTBiIeHHe KOHTPOIS 3a CBOEBPEMEHHBIM M IONHBIM PAacCMOTPEHHEeM YCTHBIX H
IUCBMEHHBIX 0OpaIieHHi IpakKaaH, MPUHATHEM 110 HUM PeIlleHrit W HalpaRIeHWEM 3asBUTEISIM OTBETOB
B YCTAHOBIIEHHBIN 3aKOHOATENBCTBOM Poccuitckol Denepalnu cpok;

2.2.12. Paccmotpenne obpamenwit Ha Hapymenue crateu 18.1. DemepanbHOro 3akoHa OT
13.03.2006 N 38-@3 «O pexname;
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2.2.13. Brignenue HapyIIeHMH 3aKOHOAATENBCTBA O pekNlaMe B paMKax YCTaHOBIEHHOM
KOMIIETEHIIMM B Pe3yibTaTe MOHMTOPHMHIa WHQOPMALMOHHBIX PEcypcoB B ceTH «MHTepHET» M Mo
MIOCTYITMBINKM Kaiobam;

2.2.14. Bo30y:xJeHHE aJIMWHHUCTPATHBHRIX TNpou3BoncTB 1o 4.15-17 c1. 14.3. KoAll P® 3a
HApYIIEHHE 3aKoHOmaTenbcTBa O pekmame, mo cr. 20.25 KoAll PO 3a yknmoHeHHE OT HCIIOIHEHUS
aIMWHHUCTPATUBHOTO HaKa3aHUs;

2.2.15. peanuzauus TIONHOMOUHS YIPABICHHS II0 OCYLIECTBIEHMIO TpaB BIAJEHHS H
[ONIB30BAHUS HUMYIIECTBOM, MEPeNaHHRIM B OINEPaTHBHOE YIIpaBJIEHHE, PErucTpalus NOKYMEHTOB Ha
00BEKTHI HEIBIHKUMOTO HMYIIIECTBRA;

2.2.16. BemeHHe NETOMPOU3BOCTRA B Y IPARICHHH B CUCTEME 3JIEKTPOHHOT'O JIOKYMEHTO000pOTa;

2.2.17.ocymecTBNeHUE MpHEMa, PETUCTpPALMM, YUIETa, M3rOTOBICHUS M OTHIPABKU TOKYMEHTOB
« st ciryKeOHOTO MOJIb30BAB A »;

2.2.18. BeJleHHEe apXUBHOIO JIEJIOIIPOU3BO/ICTBA,

2.2.19. npoBeneHue padOThl MO B3BICKAHWIO AJMUHHCTPATHBHBIX WITpadoB H NeOHTOPCKOH
3aI0TKEHHOCTH

2.2.20. noaroroBka wHGOPMALMH UL pa3MeIleHns Ha ohuLMaIbHOM caiiTe YIpaBlIeHHsd B CETH
WuTepHer u Ha crTpaHuiax Yipasieuus B coluaibHbix ceTsx «BKonrtakte»n n «OOHOKIACCHHKHY B
paMKax yCTAHOBICHHON KOMIIETEHIIUH]

2.2.21. DOATOTOBKA E€KEKBAPTAJILHBIX M €JKErOJIHBIX AHATMTHYECKMX OTYETOB IO OCHOBHBIM
HAMPABIIEHUSAM JIeATEIIBHOCTH, COIEepI)KAIlMX, B TOM 4HCJIe, aHalM3bl PEe3YNIbTAaTOB IPOBEJIEHHEIX
MEPOIPUATHH TOCYIAPCTBEHHOTO KOHTPOMS W HAA30Pa U HOATOTOBIEHHRIX HA MX OCHOBE NPEIOKECHUH
TI0 TIPSIYIPEKACHUIO, TIPECEUSHMIO BEITBIICHHBIX HApyILEeHUH B yCTaHOBIEHHOH cdepe NesTeNbHOCTH;

2.2.22. KOHTPOJB 38 HCIIOITHEHUEM TUIAHOB AEATENBHOCTH Y IIPABJICHHUA;

2.2.23. opranuzanus paboThl PYKOBOAMTENS, 3aMeCTHTeNeH (OpraHuszalus IpPOBEIEHHH
COBelllaHWi, 3acenanuii, obecriedeHne padouyuMX MECT, OpraHU3alldsd IpHEMa IIOCETHTENEH, BeJeHUe
IPOTOKONIOB COBEIIAHMH);

2.2.24. npoBeeHue YUeOHBIX 3aHATHHI ¢ TOCYIAPCTBCHHBIMY CITY/KAIIMMH Y IIPAaBICHUS COTTIACHO
YTBEPKJIEHHOTO I1JIaHa;

2.2.25. Buecenue mHpopmanuu B EMC PockoMmHaz3opa B paMKax HCIOTHEHHS IIOITHOMOYMH
oTIEeNa;

2.2.26. opranuzanus paboTsl 110 06eceue IO BEITTOTHEHUS COTPYAHUKAMHU TpeOoBaHUM OXPaHbl
Tpyzna u TpeboBanunit nojkapHoit 6ezonacHocTy;

2.2.27. opraamuzanus TpoduIaKTUUecKoi paboThl 0 IPEAYIPEKASHHIO TPOH3BOACTBEHHOTO
TpaBMaTH3Ma, IpoeccHoHanbHBIX 3a00neBanuil 1 3adoneBaHui, 00YCIOBIEHHEIX IPOU3BOACTBEHHBIMHI
(axropamu, a Takke paboTHI 10 YITyYIIEHUIO YCIOBHH TPy/Ia.

COBOKYTIHOCTD yKa3aHHBIX HeJIeH 1 3a1a4 onpesesseT chepy IesTebHOCTH Y IIPaBIeH s

II1. ®yukuuu orjaeiia

3.1. C uenblo peanusallui CBOMX 3a/ay OTAEN OCYLIESCTBIIACT CleAyIoIue QyHKIMU:

3.1.1. mpaBoBoe obecneueHue: OpralM3alus 3aK0HOIaTeNbHON MOIePKKH 1 cyneOHON paboTel B
YCTaHOBJIEHHOH cepe B 1eiix obecneueHus HyK Y IIpaBleHus;

3.1.2. IpOBOJIUT COTNIACOBAHUE!

- IPOEKTOB IPWUKa30B, PpACHOPKEHMH M HHBIX AaxKTOB PYKOBOOHUTENS (3aMecTHTeNeH
PYKOBOJMTENS) Y IIpABICHUS;

- AYKIHOHHOM, KOHKYPCHOH JOKYMEHTAl[MH, 3alpoca KOTHPOBOK, 3alpoca MpeiokKeHui,
TOCYIapCTBEHHBIX KOHTPAKTOB, IPaJIaHCKO-IIPABOBRIX JOTOBOPOB Ha IIOCTABKY TOBAPOB (BRINOIHEHUE
paboT, okasaHHe yciyr) [ ofecliedeHus HY/KI YTIPaBIeHUS, a TAKKe WHBIX TOKYMEHTOB IPayIaHcKo-
IIPaBOBOI'0 XdpaKTepa, IOANNUCHIBAEMBIX OT UMEHH YTIPABIEHUS;

- IOKYMEHTOB, IPEACTABIAEMBIX PYKOBOIUTENO YIIPABIEHHUS (3aMECTHTENSIM PYKOBOIHTEN) Ha
YTBEPKICHHUE B ICNMAX CITHCAHHS C y4Ye€Ta B YCTAHOBIEHHOM IOPSIOKE MAaTePHAIBHBIX H IEHEKHBIX
CPEIICTB B COOTBETCTBHE C 3aKOHOAATENECTBOM O OYXTANTEPCKOM YYETE;
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-[IPOCKTOB IIMCeM W HHOW KOPPECIOHAEHIMH, CBA3aHHOM C B3aWMOJEHCTBHEM C OpraHaM
roCy/JapCTBEHHOH BIAaCTH H OPraHU3aLMAMH;

- IPYrHX IIPOEKTOB aKTOB M 3aK/IFOueHMH, IPEICTaBIAEMbIX Ha IOANKCHE PYyKOBOIAUTEIO
(3aMECTHTEIISAM PYKOBOIUTENS) Y IPABIICHHS;

3.1.3. I'pakmaHcKMe Clyskaliue OTIeNa y4acTBYIOT B KauecTBE TpeicTaBHTenei YIparineHus B
Cylax B Mpeienax MOMHOMOYK, MPEeIyCMOTPEHHBIX JOBEPEHHOCTAMHM, B TOM YHCIIC IIPH PACCMOTPEHHUM
aJIMMHUCTPATHBHBIX Jie), Jel o0 ochnapuBaHMM pemeHudt, neficTeuii (OesmelicTBHs) OpramoB
rOCyIapCTBEHHOW BITACTH, IOTKHOCTHBIX JIML, TOCYAAPCTBEHHBIX CIIYKAMIMX;

3.1.4. TIpoBOAWUT aHTHKOPPYIIIHOHHBIE MEPONIPUATHS B Y IPaBIEHHH;

3.1.5.0cymecTBiseT kaapoBoe o0ecTIedeHue eATENLHOCTH: JOKYMEHTAIHOHHOE COTIPOBOKIICHHUE
KaJpoBoi paboTel, oOprammsamus NpodecCHOHATbHON MOATOTOBKM TOCYAAPCTBEHHBIX CIYXKallMX H
3 QeKTHBHOE yrpasTeHHe KaapoBbIM NoTeHuuanom (IPHEM, YBONMBHEHHE, MepeBof, (OpMUpPOBAHUE H
BeJEHUE JTHUHBIX Jiesl paboTHMKOB, (QenepanbHBIX TIOCYIAapPCTBEHHBIX TPAKOAHCKMX —CIIYXKallHX,
ohopMIIeHHE H YUET PHKA30B 110 JIMYHOMY COCTaBy H IpoYee), 00eceYnBaeT MPOBEICHHE aTTeCTalluk B
KBATH(QHKALMOHHBIX JK3aMEHOB IOCYIAapCTBEHHBIX T'PAXKIaHCKHX CHyKalllux YIpaBleHus (B coydasx,
YCTaHOBIEHHBIX 3aKOHOAATENBCTBOM PD);

3.1.6. Beget BOWHCKMH y4yeT 1 OpOHUPOBAHKE TPaK/laH;

3.1.7. OcyuecTBiseT TJIAHUPOBAHHE MCATENBHOCTH YIIPaBIEHHWS W KOHTPOTH HCIONHEHUS
IITaHOB;

3.1.8. OcyulecTBIsSET BEIEHHE IeIONPON3BOJICTBA - OPraHU3alui0 PaboThl 110 KOMIUIEKTOBAHUIO,
XPaHEHHIO, YYETy M HCIOJIB30BAHHIO APXHMBHBIX MOKYMEHTOB, NPOTOKONBEHO-BH30BOE OOECTeYeHHe
NESTEeBHOCTH Y IIPABIECHHS;

3.1.9. KorTponupyeT HCIIOMHEHUE IINAHOB JAeATENbHOCTH U IOPYUCHUH;

3.1.10. OprauusyeT DpUeM IPakoaH;

3.1.11. PaccMaTpuBacT MOCTYITMBIIHE B YIparlleHHe o0pallleHus, B TOM YHCJIe Ha HapyLICHHE
cratbu 18.1. «Pexinama B MHGOPMAIMOHHO-TEIEKOMMYHUKaLUXMOHHONH ceTH «MuTepreT» DenepaibHOro
saxona o1 13.03.2006 N 38-®3 «O pexnamen;

3.1.12. Opranu30BBIBAET MEPOIPHUSITHS [10 OXPaHe TPYAa H HOKapHOH He30MacHOCTH;

3.1.13. BosbyxnaeT aaMuHHACTpaTHBHBIC HpousBoicTBa mo 4.15-17 cr. 14.3. KoAlIl P® 3a
HapylueHue 3akoHomatenbecTBa o pekname, mo cr. 20.25 KoAll P® 3a yknomende OT HCIOIHEHMS
AIMMHUCTPATUBHOIO HAKA3aHUA;

3.1.14. CoBMECTHO C IPYTUMH CTPYKTYPHBIMHU MOAPa3/IENeHMAMH OCYILECTBIIACT:

- 0600IIeHHE TPaKTHKK TIPEMEHEHHs 3akoHojartenscTBa Poccuiickoit @enepaunu B chepe
BEICHUSA YIIpaBIeHHU A,

- TOArOTOBKY M HalpaBleHWe B POCKOMHAZ30p NpPENIOKEHHH [0 COBEPUIEHCTBOBAHUIO
HOPMaTHBHO-TIPaBOBOI 0a3bl B yCTAHOBJICHHOH cdepe BeaeHU;

3.1.15. ocymecrBisieT B3aMMOJEHCTBHE C OpraHaMM TOCYOApCTBEHHOHM BIIACTH M MECTHOTO
caMOyTpaBIeHUs IO BONPOCAM CBOEH KOMIIETEHIIMH;

3.1.16. OCYIIECTRIAET B YCTAHOBIEHHOM ITOPSIJIKE:

-[IPaBOBOE COMEHCTBHE (enepalbHbIM FOCYIAPCTBEHHBIM IPAKIAHCKIM CITyKalTHM Y IIpaBIeHus]
M padoTHHUKAM IO BOIIPOCAM, OTHOCAIIMMCS K KOMIETEHLIMH Y IPABIIEHHS;

- pa3paboTKy M OCYILISCTBICHUE MEPOIIPUATHIH, HAIIPABIECHHBIX HA 3P (QeKTUBHOE UCIIOIL30BaHHE
TIPaBOBBIX CPEICTB B YKPEIUIEHWH TPYIOBOH JMCUHUTIIMHBI H oOecredeHUH OE30MacHBIX YCIOBMH IIpH
MIPOXOKACHUH TOCYIAPCTBEHHOHN TpaKIaHCKO# CIyKOBI;

- METOJMUECKOE PYKOBOJCTBO paBoBOif paboToi B YIIpaRneHHH;

- aHaJIM3 COCTOSTHUA IIPaBOBOH PabOTE B YIIPaBNEHUH ¢ BHECEHUEM TIPEATIOKESHUH PYKOBOIUTEIIO
YrpaBnenus 1o yCTpaHEHHUIO BEIIBICHHRIX HEJIOCTATKOB;

- cyneOHyIO 3amUTy IIpaB H 3aKOHHRIX HHTEPECOB YIpPaBIeHHs, a Takke (eIepaTbHbIX
rOCYJApCTBEHHBIX IPAXKAAHCKUX CIIY:KalIUX YIIPaBIeHHs 10 BOMPOCAM BX CITy)KeOHOH MesSTeNbHOCTH,

- [IpaBOBOe ODecTedeHne IPETEH3HOHHON, HCKOBOM M JOTOBOPHOM paboThl, MPOBOAMMOH B
VYipaBnenuu;
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- OPraHM3AlMI0 M3YUEHWS H BEITOTHEHMS (elepanbHBIMH TOCYIApCTBEHHBIMHI [PAKAAHCKUMHU
CAy/KallUMK ~ YTIpaBieHHs [JeHCTBYIOMIETO 3dKOHOMATEIBCTBA Poccutickoit @exepallud W HOPM
M&KIyHAPOIHOTO NpaBa B cdepe BeneHus Y IpaBIeHUs;

- y4acTHE B IPOBOJAMMBIX PYKOBOMHTENEM YIIPABIEHUS (3aMECTUTEISIME  PYKOBOIMTE!IS)
HpHeMax II0 JIMYHBIM BOTpOcaM (elepabHbIX FOCY/IapCTBEHHBIX IPAKAAHCKHX CITyKAllHX Ynpasnesus
, HHEBIX JIWIL H FOPUIHYECKHUX JIHIL;

-[IOTOTOBKY TIPOTOKOIOB COBEINAHHH Yy PYKOBOIUTENS Y IPABIEHHS;

- ananm3 obpaniennit rpakaad, patoty Ha CCTY.pd;

- 06061menKe CyneOHON 1 aIMARUCTPATHBHOM IPaKTHKY B cepe BeACHMS Y IPaBICHUS,

- CHCTEMATU3MPOBAHHBIH y4YeT M XpaHeHHe JOKYMEHTOB;

- hopMUpOBaHHE | BE[EHIHE HOMEHKIIATYPBI Ie] Y IPABIICHHUS;

- ofecIieYeHre COXPAHHOCTH e IPH UX XPAHEHUH 110 MECTY HX (OPMHPOBAHHUSL

- COCTABIEHME M IIPECTABICHHE B YCTAHOBIEHHBIE CPOKM OTHETHAIX MATCPHAIIOB U CBEJIEHUH B
chepe neaTeNBHOCTH Y IPaBICHNA,

- oBecreueHHe HCITOMHEH NS MEPOIIPHATHH NIAHOB Y IPaBICHHU;

- TIOITOTOBKA OTYETOB O BBINOTHEHUE MEPOIPHATHH IITAHOB Y TIPABICHUS;

- [IOLrOTOBKA C/KEHENENBHBIX, CKEMECSUYHBIX, KBAPTAIBHBIX H TOJNOBBIX OTYETOB B Chepe
JIeSTENBHOCTH Y IPaBICHHUS;

- COrIACOBAHHE IPOCKTOB TIAHOB U H3MEHEHUH B IIIAHBI IEATCIILHOCTH YIIPABICHNA;

- yuacTHe B INIPOBEJEHMM BHYTPEHHHX HPOBEPOK MAESATEIbHOCTH YIPABICHWS H [OATOTOBKE
JIOKYMEHTOB 110 PE3yIbTaTaM [IPOBEPOK;

- yyacTue B TIPOBEJICHMH COBEIIAHU [I0 BOIPOCAM BBIMOTHEHHU IO THOMOYHH YIIPaBIEHHS,

- yyacTHe B pa3paboTKe ITAHOB MEPOIPHATHH 110 OPTaHH3alHOHHOMY PasBHTHIO;

- [IOATOTOBKA MPE/IOKEHHUH 110 OIITUMH3ATIMM CTPYKTYPBI Y IPABICHUS;

- (hopMEpOBaHHe NPEANOKEHUHN 110 [EPETIONATOTOBKE, MIOBBIIIEHHIO KBalH(UKALMK U CTAXKHPOBKE
rOCYIApCTBEHHBIX TPAKIAHCKHX CIyXKalIUX Y [IPABICHS, IPOBEICHHE YKa3aHHBIX MEPOIPUATHIH;

- TOATOTOBKA TPEINOXKEHHUH O Ha3HAYEHMM M TIEPEMEIIeHHH (enepalbHbIX TOCyAapCTBEHHBIX
IPaKIAHCKHX — CHy)KAlHX, BKIIOYEHHBIX B  KAAPOBBIH  PE3€PB,  YBOIIBHCHUH (enepanbHbIX
rOCYIAPCTBEHHBIX MPAKIAHCKHX CIIy/KaluX Y IPaBIeHU, IPOBEICHHY aTTCCTAlHH, KBaTH(pHUKALMOHHBIX
3K3aMEHOB ¥ TPHCBOCHHMH KJIACCHBIX YMHOB, NOOMIPEHUH (elepalbHBIX TOCY/IAPCTBCHHBIX TPaK/IaHCKHX
CIY/KalEX 3a yCIEHoe W A06POCOBECTHOS UCIOMHEHHE TOJUKHOCTHBIX 00A3aHHOCTEN M BHEMIIAHOBEIX
3aMaHHH;

- IpHBIEKACTCS [ PACCMOTPEH S YCTHBIX M MTUCBMEHHBIX 00PAICHHH IPaXIaH U IOPHIMISCKHX
JTHL, APYTHX TIOCTYNAONIMX IOKYMEHTOB B Chepe BENCHHs Y IPaBICHHS, IPHHAMACT I10 HUM PCHICHUA 1
FOTOBUTH TPOEKTHI OTBETOB 3aABUTENSM B YCTAHOBIIEHHBIH 3aKOHOIATENECTBOM POCCHACKOH Geneparun
CpOK;

- CTaBHT Ha YYET W KOHTPOTH HCIIOTHEHHE TOKYMEHTOB, aIpeCOBaHHBIX OTICITY;

- TOTOBUT IOKYMEHTHI B cepe CBOEH HEeATEeNbHOCTH B COOTBETCTBHHM C YTBEPXKICHHOH
Nuctpykiuei o Jenonpou3BOaCTBY;

- TOTOBMT OTYETHI ¥ CIIPaBKU 00 UCTIOMHEHWH KOHTPONBHBIX JIOKYMEHTOB;

~COCTABJIET W MPECTABISET B YCTAHOBJEHHbIE CPOKH OTYETHBIE MAaTEPHANL] M CBE/IeHHs B chepe
JESTeIBHOCTH Y IPaBIICHH;

-OCYIIECTRIACT TAHMPOBAHUE U HCIIONHEHHE MEPOTIPUATHH M0 HHYOPMAIHOHHOK H COMHANBHO-
BOCIIHTATENLHONH pafoTe COTPY/IHUKOB YIIPABIEHWs, PealH30BbIBACT MEPOIPHATHS, HANPABICHHEIC Ha
CIIJI0UEHHE KOMIEKTHRA, Ha Pa3BUTHE KOPIOPATHBHON 3THKH,

-OCYIIECTRISIET KOHTPOTD IOPYYEHHH;

- rOTOBHT WHGMOPMALMOHHKIE MaTepHalibl, OTHOCAUIMecs K cdepe BeJeHUs OTAena, JUid
pasMelleHns B YCTAHOBJIEHHOM IMOPAKE Ha caiite Ympamnenws B ceTd MHTCpHET, a TaKKE B IPYIrux
roCyIapCTBEHHBIX HH(OOPMALMOHHEIX PECypcax;

- TOTOBMT TPEANOMNKEHHs TI0  yIydIeHHIO  MaTePHAbHO-TEXHHYIECKOTO  OOecmedeHus
NEeATEIIBHOCTH Y IIPaBIIEHHMS;

-odopmigeT HHGOPMAIHOHHEIE CTEH/IL,
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-oopMIISIET pe3yIbTaThl 3acefaHuil KOMHCCHH YTIPaBNEeHNs,

- YY4ACTBYET B MEPOIPHUATHAX IO MOOMIH3AIMOHHOMN MOATOTOBKE, IPaXkIaHCKO#H 000poHe, 3ammTe
OT Ype3BhIUAMHBIX CHTYaluil, eperony Ha padoTy B YCIOBHSIX BOEHHOIO BPEMEHM M OXpaHE TpyHa 1o
YTBEPKOCHHBIM IJIaHaAM ]

- OJIFOTABJIMBACT METOAMUCCKHE H OPTaHH3allMOHHO-PACIIOPS AU TEBHBIC JTOKYMCHTHI;

- COCTABIAET | IIPEACTABIAET B YCTAHOBICHHBIE CPOKH OTYETHBIE MaTEPHallbl H CBEleHHs B cepe
JNEATENBHOCTH YIIPABIICHHUS;

- 3aHUMaeTCsl TIPHEMOM M perucrpanueil 3asBOK MHBAIHMIOB Ha IONIyYEHHE TOCYNAapCTBEHHBIX
YCIAYT W BEITONHEHWE (QYHKIMHA, OKa3bIBaeMBIX YIIPaBIEHMEM, C COOTBETCTBYIOIIMM JOKIAI0M
pyKOBOACTBY Ympapnenus. OCyIUECTBISET Nepefady yKa3aHHbIX 3a4BOK B CTPYKTYPHOE TOAPa3aecHue
VipaBneHus, B KOMIETEHIHIO KOTOPOTO BXOJHT PacCMOTPEHME IOCTABIEHHOrO 3asBHTENIEM BOIIPOCA.
KouTponupyer CBOEBPEMEHHOCTh B3aUMOICHCTBHSI COOTBETCTBYIOUIENO CTPYKIYPHOIO MOAPA3JCIICHMS
Vopapnenuss ¢ JidioMm, obparuBIIMMcs ¢ Tpockbod 00 oxasanum momomd. IlpejncraBnger B
YCTAHOBICHHOM MOPAIKE PYKOBOJCTBY YTIPaBI€HNs MOCTYIHBIINX MAaTEPHAIIOB IS X pealli3aliH,

- OKa3bIBaeT MPAKTUIECKYIO TIOMOIIIE JIIAM C OTPAHUYIECHHBIMH BO3MOKHOCTAMK IIPH 00palleHnH
B Yupapiaenue (monyueHne HeoOXOIMMON W B JIOCTYIHOH uis HUX (Gopme nHbOpPMAIHKM O NMpaBHilax
IpefocTaBleHus yenyrn, o6 odopMIeHHH HEOOXOMMUMBIX Ul TMOJIYYEHHUs YCIYTH IOKYMEHTOB, O
COBEPIIEHWH UMH OPYTHX HeOOXOIUMBIX JIeHCTBUH);

-hOpMHpYET €XEroMHbIH IIJIaH IPOBEJEHUs TPOBEPOK YIIPaBICHUS U (POPMHPYET EXKEr0IHbBIH
IUTaH JeSTeIBHOCTH YIIPaBIeHus (NesSTeTrHOCTE M0 00eCcledeHNI0 BO3JIOKEHHBIX 3a1ad, MEPONIPHATHS
CHCTEMaTHYECKOTO HabMIOEH ), OPraHu30BhIBAET OCYLIECTBIEHHE KOHTPOIS IPOBEAECHUS IIJIAHOBBIX M
BHEMIaHOBLIX IIPOBEPOK 110 KOHTPOTTIO;

-(opMHpPYET HHBIE IJIaHBl IO BOIIPOCAM AEATENbHOCTH Y IIPABIEHHS;

-aKTyau3upyeT HHGOPMAlMIO Ha caliTe YIpaBleHus [0 BOIPOCAaM CBOCH HESTEeIEHOCTH, B TOM
YHCJIE TIOATOTABIHBAET HOBOCTHBIE 3aMETKH, pasMellacT HH(i)OpMaU.HI"O Ha CTCHIOE YHpaBHGHHH,
pasmernaer HHGOPMALKIO Ha OQUIMATIFHEIX CTPaHULaX YIIpaBieHus B COIMaNbHEIX ceTax «BKonTakTte»
151 ((O):[HOKJI&CCHHKH));

- B3aUMOJICHCTBHE C IPYTMMH CTPYKTYPHBEIMH [OJpa3feleHUIMU YIIPaBICHHUS B DEIICHHH
IIOCTABJIEHHBIX 3aj1a4,

-OCYIIECTBIEHUE IIPHUEMa M PErucTpalHH IIOCTYIMBINEH KOPPECIOHACHUWH, B TOM UHCIE
o0pamesuii, ocylIecTBIeHHE KOHTPOMA 33 IPOX0KACHUEM JOKYMEHTOB, OCYIIECTBIEHHE KOHTPOIIA 3a UX
MCIIOTHEHHEM, ITONYUYEHHE U OTIPaBIeHHE TIOYTOBRIX OTIPABICHHif;

3.1.17. Ilpencrarnenue B Ynparnenue PockomHamzopa mo Y®O mocne coriacoBaHus ¢
PYKOBOJMTEIEM Y TIPABICHHS:

-IpeUIO’KEHHH B €KErOAHBIN IJIaH M MPOTHO3HBIX ITOKaszaTesnel AesTelbHOCTH YIIpaBlIeHHS, a
TakK)Ke OTYETOB O €r0 AESTENBHOCTH.

-rpeacTaBiicHue HHGOpPMAIME O MPOONEMHEIX BONPOCAX, BO3HMKAMOIINX IIPH OCYIIECTBIEHWH
JICATENBHOCTH YITPARIECHUs, U TPEUIOKEHUS 110 COBEPIIEHCTBOBAHUID;

3.1.18. K ofs3aHHOCTAM OT/IeTa OTHOCHTCS:

-KOHTPOITb 3@ COOMIOIEHHEM COTPYAHUKAMH 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBLIX aKTOB IO
OXpaHe TpyZa U M0KapHOH 0e3011acHOCTH, TOKAIBHBIX aKT0B Y IPaBICHUS;

-MHOOPMUPOBAHUE U KOHCYIBTHPOBAHHUE COTPYIHUKOB YIIPABIEHHS, B TOM YHCIIE PYKOBOIHTEIS,
IO BOIIPOCAM OXPaHbl TPYAa U TMOYKapHOH 6e30MacHOCTH;

-M3y4YEHHE U paclIpocTpaHeHHe IePE/IOBOrO OIILITA [0 OXpaHe TPyAa U MoXKapHo# 6e30MacHoCTH,

[poIarania BOIPOCOB OXPaHbl TPY/ia U IOKAPHOM 0e30MacHOCTH.

- hopMUPOBAHHE M BeIEeHHE apXUBa Y IpaBIeHUS;

- IIpoBe/leHHe y4ed Cpelu roCyAapCTBEHHBIX T'PAXKIAHCKHX CIY)KALIHX YTIPaBICHHUS COTJIACHO
rlana y4ed Ha 1ol ¢ 0QOpMIIEHHEM HX PE3yILTATOB;
- OTCIIEKHBAHUE M3MEHEHHH 3aKoHOomaTenscTRa PO;

- pabota B EnuHoilt nundopmanmonnoit cucteme Pockomuanzopa, B8 EqunoM peectpe NpoBepok, B
EMCVYKC, Koutyp-OxerepH;
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- MOArOTOBKA JOKyMeHTau#u 1o BHecenmio m3menenuit B EI'PIOJI B otHomennH VYrpapieHus B
COOTBETCTBMH C PACIIOPSKEHUSIMH M YKa3aHUsAMH POCKOMHAI30DPa;

- odopmieHHe NOBepeHHOCTEH (emepanbHbIM rOCYIapCTBEHHBIM TPAKAAHCKIM CIYKALAM Ha
[PaBO MPE/ICTABICHUS HHTEPECOB Y IPABICHHUS;

- pOBeIeHMe aHaM3a TeKyIned HHPOPMAIuK | [EPHOMMIECKOH OTISTHOCTH, & TakKe MPakTHKA
NeSTeNbHOCTH YIIpaBRNeHHs C BHECEHHEM IIPEIUIOKEHMH PYKOBOICTBY YuparneHus MO YCTPAHCHHIO
BEISTRIIGHHBIX HEAOCTATKOB U MOBBIUIEHHIO PE3yTBTAaTHBHOCTH,

- OpraHM3alus COBEIIAHWI IT0 PACCMOTPEHMIO PE3YIILTATOR ACATCIIPHOCTH VYrpasrieHus;

- KOHTPOJTb 32 HCTIONHEHUEM MPHKA30B, PACTIOPSIKCHNH, YKa3aHUH PyKOBOJAMTELT (3amecTHTENEH
pyKoBOmUTENS) YIIPABICHNUS;

- opraumsanus paGoTh! 110 GOPMHUPOBAHUIO BHYTPEHHUX KOMICCHH B VYipasnenuu, Ha OCHOBE U C
YUIETOM MpeJUIoKEHH T CTPYKTYPHBIX MOAPA3ICTIEHHH;

- paspaBoTKa MPeIoKeHUH TT0 ONTHMH3ALUA QYHKIMH H CTPYKTYPEI VYrparneHus, B TOM YHCIIC B
paMKax pEeanH3alud  MEPOTIPUATHH TIO aIMHHECTPaTUBHON pedopMme, HAIMOHATIBHOM CTPATETHH
IPOTUBOAEHCTBHS KOPPYTIIMH, Ha OCHOBE H C y4ETOM NIPEJUIOIKEHH CTPYKTYPHBIX MOAPA3CICHHH;

- KOHTPOITh 3a BEINONTHEHHEM CJIYKeOHOTO H TPY0BOTO paciopsiKa;

- (hopMHpOBaHHe KaJpPOBOTO COCTABA [UIS 3aMEINCHHA BaKaHTHLIX IOTDKHOCTEH TOCYapCTBEHHBIX
rpakIaHCKUX CIIy/KallUX B HOPAIKE, TPEAyCMOTPEHHOM 3aKOHOIATeNECTBOM P®;

- oopMmienue ciy)KeOHBIX KOHTPAKTOB ¥ TPYAOBEIX JOTOBOPOB, TPYAOBBIX KHMKEK, BE/CT yHeT
TPYNIOBOTO CTaka, OpOPMIISIET ¥ BBIIAET CIIPABKH O TPYHAOBOH NEATENLHOCTH;

- KOHCYJTBTHpOBaHHE 10 O(QOPMIEHHIO IEHCHH paboTHMKaM Vmpasnerus H - OPYryro
YCTAHOBIICHHYIO JOKYMEHTAIMIO 110 Kazpam;

- BefleHWe IMYHBIX [e/ TOCYIaPCTBEHHBIX IPakIaHCKUX CITY/KAllHX;

- pafoTa B rocymapcTBeHHOH MH(GOPMALMOHHON CHCTEME "Emuuas wHQOpPMAIMOHHAA CHCTEMA
yIpaRIeHHs KaJpOBLIM COCTABOM IOCYIapCTBEHHOH rpaxaaHckoit cyxOsl Poccutickoit denepain;

- popmupoBanue rpadika OTIYCKOB M KOHTPOTH 32 €ro COOMOAEHUEM;

- TIOATOTOBKA JNOKYMEHTOB B POCKOMHAA30p € MPEUIOKEHHAMH O HarpaXICHHH (benepanbHbIX
FOCYIAPCTBEHHBIX [PAKIAHCKUX CITY/KAIIX ¥ pabOTHUKOB Y IPARICHAS BEIOMCTBCHHBIMH Har pAlaMH;

- yyacTBYeT B pa3paloTKe [IPOEKTa INTATHOTO PACTIHCAHNS YIIPABIEHUA, BHECCHHE IpeIJIOKEHHH
¥ JIONIONHEHHWE B YTBEPIKICHHOE IITATHOS PACTIHCAHHE,

- TIpOBEJIEHUE MEPOTPHATHH [0 TPHCBOCHHUIO KIIACCHRIX HYMHOB, SKEMECHAIHDBIX HanbaBoK 3a
ocofble YCIOBHS TOCYIAPCTBEHHOM CIyXOBl M 3a BBICHYTY JIET TIOCYAAPCTBEHHBIM TPaKIAHCKAM
CIY KaI|M Y IPaBIeHHS;

- yuactHe B O(QOPMIIEHHH TOKYMEHTOB Pa0OTHUKOB YIPABICHHUA IUIA TOMYHEHAS 3arpaH<HEIX
ACTIOPTOB | MOATOTABIMBACT JOKYMEHTBI UIst OQOPMIICHHS CTPAXOBOTO NEHCHOHHOTO CBHCTENLCTER B
YCTAHOBJIEHHOM IOPSAIKE;

- BBIJIa4a ynocToBepenuit GenepansHbIX roCyIapCTBEHHBIX IPAXKIaHCKAX CITY/KAIIX paboTHHKaM
VYnopagneHus;

- npoBeleHHe CITyKeOGHBIX TMPOBEPOK B OTHOIMEHMM ()e/CPATBHEIX TOCYAAPCTBEHHBIX
rpaskMaHCKUX CITyKAIlHX Y IPaBIeHus;

- TIPOBEJIEHHE ATTECTAH (hellepalbHEIX TOCYJAPCTBEHHBIX TPAXIAHCKUX CITY/KaIlHX, KOHTPOTH
33 MCIIOTHEHHMEM pEIleHHH aTTeCTallMOHHON KOMUCCHH,

- oBeccredenue JEATENBHOCTH KOMHCCHHM 10 coOmojeHuio Tpebopanuit K - ciyxeOHOMY
TOBELEHMIO TOCY/IAPCTBEHHRIX TPAK/IAHCKAX CITY/KAIMX H YPEryIMPOBAHMIO KOH(IIKTOB;

- TIPOBEJIEHHE MEPOIPHATHH 110 MPOTUBOACHCTBHIO KOPPYIIMH B COOTBETCTBUH C TEHCTBYIOIUM
3akoHOmaTenscTBOM Poccuiickoi Denepanuu;

- pa3paboTka TPEUIOKEHUH 0 TeperoAroTOBKE, MOBBINIEHHIO KBAIM(HUKAIME ¥ CTaKHPOBKE
TOCY/IaPCTBEHHBIX IPakKIaHCKUX CITY KalllhX;

- OCYILECTBIEHHWE YydYeTa ¥ XpaHEHWs HaXONAIIMXCA B TIPOM3BOJCTBE M 3aKOHYCHHBIX
AIMUHHECTPATHBHEIX, CYIeOHBIX M apOUTPaKHBIX eI,

- aHamu3 M OOOOIIEHHE pPE3yJIBTATOB AJMHHHCTPATHBHOW W CyJeOHOH NPAKTHKM, a TaKiKe
MOCTYMAKOIIUX B YIIPaBIeHUe NPETEH3UH TOrOBOPHOIO XapaKkTepa,
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- OCYIIECTBIIEHHE MpHeMa ¥ PETHCTPALMM TOCTYNHBIIEH KOPPECHOHACHIMH C NPUMEHCHHEM
KOMITBIOTEPHOH 06pabOTKH B COOTBETCTBHH C PE30IIFOLMEN PYKOBOAUTEIIS Y IIPABICHHU;

- OTIIPABKA MCITONTHEHHOM JOKYMEHTAIIMH 110 a[pecam;

- OCYIIECTBIeHHe PabOTHI TI0 MOATOTOBKE 3aCeNanni U COBEIAHNH, IPOBOJMMBIX PYKOBOIHUTENIEM
WM 3aMecTUTENsIMH pykoBoautens (cOop HeoOXODMMEIX MarepualloB, ONOBEIIEHHE YYaCTHHKOB O
BpeMEHH M MecTe MPOBEJEHHs, [I0BECTKE IHs, BEJCHME M O(QOPMIEHUE MPOTOKONOB 3aCETaHWH M
COBEIIAHWH);

- oBecrieuenre KOHTPONS 3a BRHITONHEHHEM TIPAaBHI, HOPM, HMHCTPYKIMH, IEHCTBYIOUMX B
YrupasneHnu;

- IPOBEJICHIE BEOIHOTO MHCTPYKTAKA C BHOBb MPHHATEIMU B OPraHU3alliio PabOTHHKAMH;

- OCYIECTBICHHE KOHTPONA 3a CBOEBpeMEHHBIM K momHbmM BiecenneM B EMC mndopmann,
XapakTepU3yIOlleil Pe3yNbTaThl JEeATeNbHOCTH OT/eNld COIracHO yCTaHOBICHHBIX (YHKIIMOHAIBHBIX
00g3aHHOCTEH;

- puecenue B EHMC xomwuit cygeGHBIX aKTOB IO HTOraM pacCMOTPeHHs  CYIaMHu
AMHHUCTPATHBHBIX 7€ (B ToM umclie HHpopManuu 00 obkanoBaHuu), HHPOPMAIMHK O BCTYIUIEHHH
MOCTAHOBICHUH (pelnenunii) B 3aKOHHYIO cHiy, (JOPMHPOBaHME MOKIIAIHBIX 3allMCOK O KBUTHPOBAHWH,
CBejIeHHH 0 B3BICKAHHBIX mITpadaxX ¥ WHEIX HeOOXOIUMBIX CBEJIEHHH 110 BOIIPOCAM KOMIIETCHIMH OT/ICIIa;

- KOMILTEKTOBAHKE, XPAHGHHE M MCIONH30BAHHE APXMBHBIX IOKYMEHTOB, 00OpasOBaBLIMXCS B
rponecee AeSTeBHOCTH OT/ENa B COOTBETCTBIH C 3aKOHOATeNbCTBOM PO;

- opraHM3alEs TOKYMEHTO0G0POTa U Be[eHHe IeIONPOU3BOCTBA (B TOM YHCIIC NEKTPOHHOTO) B
YpaBrneHuu;

- IIpHeM, pEerMcTpalds, CO3NaHHe 3alMcell B JMEKTPOHHOH CHCTEME JICIONPOM3BOIACTBA
Yrpapaenus ¥ repeada BXOAIIEN JOKyMEHTaluy Ha PACCMOTPEHHUE;

- IpHMEM MCXOIAIMX NOKYMEHTOB, IPOBEpKa O(QOPMIICHHMS HOKYMEHTOB B COOTBEICTBHH C
YTBEpYKACHHOM HMHCTPYKIHEH 10 JENONPOH3BOACTBY, COOMIO/CHHE —YCTAHOBIEHHOH —IMPOLEAYpEI
COTNAcOBaHMs W YAOCTOBEPEHHMS JOKYMEHTOB, OTIIPaBKa CPEICTBAMH II0YTOBOH, (erbIberepeKoH,
CIIELHAILHON M 3MEKTPUIECKOH CBA3H,

- pa3paboTKa ¥ BHEOPCHHE OPraHH3aLHOHHO-PACTIOPSAHTENLHEX B METOAMYECKUX NOKYMEHTOB
[0 COBEPIICHCTBOBAHHIO [OKYMEHTALMOHHOTO OO€cTiedeHHs B  YTIPABICHHH, IIPOTPECCHBHBIX
TeXHOJIOTHHM JOKYMEHTAIHONHOTO obecTeyeH s, HAPARICHHBIX HA PEalu3alMIO 3aKad Y IPaBIeHU;

- coBepuIeHCTBOBaHKE (HOPM ¥ METOJ0B pabOTEL ¢ JOKYMEHTaMH, IIOJrOTOBKA OPraHH3aluoHHO-
PACTIOPAMUTENBHEIX JIOKYMEHTOB B cdepe H0KyMeHTOOOOpOTa H JIENONPOU3BOJACTBA, YY4CTUC B
IIOCTAHOBKE 3ajay M TIOATOTOBKE TEXHMYECKHX 3amaHuil 1o pa3paboTke HHPOPMAIMOHHBIX CHCTEM
nokymMeHTo000pOTa,;

- TOArOTOBKA W YTOUHEHWe pa3 B maTh JeT CBOXHOH HOMEHKIATYPHI Jel YTIpaBleHud,
COTTIACOBAHWE €€ C APXUBHBIM yUPEKACHHEM H YTBEP/KICHUE PYKOBOIUTEIEM Y IIPABICH Hsl;

- obecriedyeHre  €IWHOrO  TMOps/Ka  JOKYMEHTHpOBaHMs, paboTel ¢ JIOKyMEHTaMH,
HHGOPMAIMOHHO-TIOMCKOBEIMA ~ CHCTEMaMH, KOHTPONb TOATOTOBKH [OKYMEHTOB K Mepelade B
BeZIOMCTBeHHBIH apxus B coorserctBur ¢ EICIAOY, I'OCTamu u JpyruMH AeHCTBYIOUIMMH
HOpPMaTHBaM¥ B YIIPABICHUH H €€ TEPPHTOPHAIIBHEIX OpraHax;

- obecredyeHye COXPAHHOCTH MEYaTel, IITAMIIOB | CIy’KeOHOH OKYMEHTAMA Y TIPABIICHHSL;

- opranuzaius paboTsl ¢ JOKyMeHTaMu « /115t ¢y KeOHOTO MONB30BaHUM»;

- oopMiieHHE TEXHHYESCKOH TOKYMEHTAlMH Ha 00BEKTEI HEIBIVKHMOTO HMYIIECTRA;

-OpraHu3alys BOWHCKOIO yueTa COTPYIHUKOB YIpaBleHHs, IpedbBAlOIMX B 3amace
Boopyxennsix Cun Poccuifckoit Desiepanui, uX OPOHHPOBAHUE HA TEPUOJ MOOHIM3ALMM U BOCHHOS
BpeMs;

- paGoTa IO BREINIOIHEHHIO MEPOIIPUATHE IO OXpaHe TPyla U MoKapHOH 6e3011acHOCTH;

- opraHusanus paboThl IKCIEPTHOH KOMUCCHH M HHBIX KOMUCCHH, NEACTBYIOIIMX B Y IPABJICHHH;

- TPOBEIEHHE 3aHSATHH C IENbI0 ITOBLIUIEHUS YPOBHS 3HAHMH W MPAKTHYECKHX HABBIKOB
COTPYIHMKOB OTIENA;

-OpraH#3anms 3aKynoK CPeACTB HHAUBUAYaNbHOH 3alHThI;

-IIPEeI0CTaBIEHUE OTHETOB 110 BOIIpOCaM OeATENbHOCTH prBJ’[CHHH.



9

3.1.19. Opranusars paboTsl 10 00ECTIEUCHHEO BEINIONTHERHUA COTPY IHHKAMHU TpeGoBaHUH OXpaHBbl
TpyZa:

-KOOpIMHHUPYeT paboTy MO OXpaHe Tpyda B YIPaBIEHHH, OCYIMECTBIACT KOHTPOTH 3a
COBMIONEHUEM B OTHENAX 3aKOHOJATENBHBIX H HOPMATHBHBIX IPABOBBIX AaKTOB IO OXpaHE TPyna,
IPOBOMT NPO(HUIAKTHHYECKYIO PaboTy MO HPEeyIpPEXICHHIO TPAaBMATHIMA, Mpo(hecCHOHATBHEIX |
IPOM3BOACTBEHHO-00YCIIOBIEHHBIX 3a00IeBaHuH, MEPOTIPHATHI TI0 CO3JAHMIO 3MOPOBBIX M Ge30IacHRIX
yCIIOBHIT TpyJia B YIIpaBJICHHH;

-OpraHu3yeT U3ydeHue YCIOBHH Tpy/a Ha pabOUMX MECTax, paBoTy 1O TPOBEICHHUIO CIIEIHATbHOMN
OLIEHKH YCIIOBMIA TPYa, KOHTPOIUPYET CBOCBPEMEHHOCTE TPOBEACH ITAHUPYEMBIX MEpOTIPUATHH];

-y4acTBYEeT B PACCMOTPEHHH HECYACTHBIX CITy4aes U paspaboTKe Mep 110 WX MPeNOTBPAEHHIO;

-HQOPMHUPYET COTPY/HHKOB OT JMLA [PEACTABUTE HAHUMATEIIA O COCTOAHNHI ycIioBuit Tpyaa Ha
pabodeM MecTe, a TaK/Ke O NMPHWHSTHIX MEpax MO 3alUTC OT BPEIHBIX IPOM3BOICTBEHHEIX (HAKTOPOB,
0GecIIeunBaeT MOATOTOBKY JOKYMEHTOB Ha BBIIIATY BO3MCIICHHS BpPEMa, NPUYMHCHHOTO 3M0POBEIO
COTPYIHMKOB B pe3y/bTaTe HECUACTHOrO Cilyyas Ha MNPOU3BOACTBE HIH npoeccuoHaIbHOTO
3aboneBanus;

-OpraHu3yeT [pPOBEAEHWE TPOBEPOK, OOCHENOBAHUH  TEXHAIECKOrO  COCTOTHUS 3[aHMMN,
COOpyKeHUH, 060pyNOBaHHSA, MAIIWH ¥ MEXaHH3MOB HA COOTBETCTBHC HMX TpeboBaBusIM HOPMATHBHBIX
[PAaBOBEIX AKTOE 110 OXpaHe Tpyja, I(QHeKIHBHOCTH paGoThl BEHTHIIAITMOHHBIX CHCTEM, COCTOSHH
CAHMTAPHO-TEXHUYECKAX YCTPOHCTB, CAHMTAPHO-OBITOBBIX MOMeIIeHri, CpelCcTB KOIJIEKTHBHOH H
WH/IHBH/IYaTbHOH 3a1UTEl pabOTHHKOB, KOHTPOTHPYET CBOEBPEMEHHOCTD MX HPOBEICHHA,

-obecreunBaeT ydacTHe COTPYJHHKOB OTZeNa B IOArOTOBKE M BHECCHWH PSIUTOKEHUH O
pa3paboTKe ¥ BHEIPESHUH MEPOIPUATHH II0 CO3JAHUIO fesonacHBIX M 3I0POBLIX YCIOBHE Tpyna,
palHOHATBHBIX PEKHMOB TPY/Ja M OT/IbIXA;

-0Ka3bIBaeT METOIMUECKYIO IOMOIIb HadyalbHUKaM OTIEJIOB B COCTABICHUH CITHCKOB npodeccuit u
JOMKHOCTEH, B COOTBETCTBHM C KOTOPBIMH pabOTHWKH —JAOTKHEI TIPOXOIHTE obs3aTenbHEIe
TIpe/BapHTENbHbIE U MEPHOIMYECKHE ME/IMUIHCKHE OCMOTPEL, d TaKKe MPH pa3paboTKe M IepecMOTpe
MHCTPYKIHE O oXpaHe Tpy/a, CTaHapToB YIpPaBIeHHS, a Takke B COCTABICHUH IPOrpaMM obygeHns
paBoTHUKOB Oe30I1aCHEIM TIPHEMaM U METOAaM paboTsr;

-ofecreunBacT OPraHU3aIMIO I[IPOBCACHUS BBOAHBIX, NEPBHYHBIX, [OBTOPHBEIX H IICICBLIX
WHCTpyKTa/KeH, 06ydeHus: 1 IPOBEPKU 3HAHWH IO OXpaHe TPyZa COTPYIHWKOB VipaBieHus;

-OpTaHM3yeT [POTATaHIy OXPaHBI TPY/d ¢ UCIOE30BAHUEM I STHX Lelel TUIaKaToB, HAIJISIHBIX
rocoBuii 110 0XpaHe TPyIa, a TaKkKe HHHOPMAIMOHHEIX CTEH/IO0B;

~JIOBOIMT 0 CBEICHHUS COTPYAHUKOB YIIpaBICHHs BBOIUMBIC B JCHCTBHE HOBBIC 3aKOHONATEIIBHBIC
W HOPMATHMBHBIE IPABOBBIC aKTHI MO OXPaHE TPyHAd, OPTaHM3yeT XpaHeHUEe NOKyMEHTAIMH 110 OXpaHe
Tpyna, COCTABICHHE OTHETHOCTH [0 YCTaHOBIICHHEIM dopmMam m B COOTBETICTBHH CO CPOKaMH,
yCTaHOBIEHHBIMHA HOPMATHBHEIMHU TPABOBBIMHU aKTaMH 110 OXpaHe TPyZa;

-y4acTBYET B PACCMOTPEHUH IIHCEM, 3asBNEHUH H XKallod COTPYAHNKOB 110 BOIPOCAM OXPaHbl TpY/Ia
¥ TOArOTOBKE O HHUM MNPEJIOKSHHUIl NPEJCTAaBUTENI0 HAHUMATENs 110 YCTPAHECHUIO HMEIOIIMXCA H
BLIABIEHHBIX B XOJE paccIellOBAHAI HEIOCIaTKOB M YIYIICHHWH, a TaKkKe IOJArOTOBKE OTBCTOB
3aBUTEISAM;

~OCYIIECTBIAET B3AUMONEHCTBHE ¢ MEIMUMHCKAMHA YUPEXICHHIMY 110 BOIPOCAM OpraHM3alii 1
TPOBEJIEHUS  TIEPHOJMYECKMX  MEIHMIMHCKHX  OCMOTPOB pabOTHMKOB M JIMCTIAHCEPH3AIMH
rOCYIapCTBEHHEIX TPAXKIAHCKAX CIYKAIMX Y IPaBJICHUS;

-OpraHu30BBIBAET y4YacTHE B paboTe IO ONPEHENCHHIO CIHCKA pabOTHUKOB, IOAJIEKAIINX
oBs3aTeIbHEIM TIPEIBAPHTENBHEIM IIPH IpHeMe Ha paboTy U NepHoAMHECKAM MEAHIMHCKIM OCMOTpaM,
TpenpeicoBbM (TOCIEePeHCOBEIM) H MPE/ICMEHHBIM (moCIeCMEHHBIM) OCMOTpPaM,;

-OpraHM30BbIBAET PafoTy IO TMOATrOTOBKE TEXHMYECKHX 3aJaHMH HA BRINOTHEHHME YCIYT B obnactu
OXpaHBI TPY/a, TI0KAPHOi 6E30IACHOCTH, OCTABKM CPENCTB HHIHBHIYaIbHOU 1 KOTUIEKTHBHOM 3aIMTEHI,
4 TAKIKe 10 OlleHKe MOCTYIHBIINX OT TIOCTABIIMKOB CPE/ICTB HHIMBUIYATLHON U KOTIEKTHBHOM 3aIIM T
MPEITOKEHUH 110 UX MTOCTABKE;
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- TIpOBENEHWE AaHATM3a OPTaHW3ANMOHHOM CTPYKTYPBI, TEXHHYECKOTO OCHAIIEHHS OpraHu3aliy,
roCyJapCTBEHHBIX HOPMATHBHBIX TpeOOBaHWM OXpaHbl Tpyja, TEPENOBOr0  OTEIECTBEHHOIO u
3apy0eKHOTO OMbITa B 0011aCTH OXPaHBl TPYAA;

-ydacTByeT B pacclieJOBaHWM HECYAaCTHBIX CIIy4acB Ha IPOM3BOACTBE H podeCCHOHAIIBHBIX
3aboneBanuii, aHaM3e IPHYMH IPOM3BOICTBEHHOTO TPAaBMATH3Ma, NPO(ECCHOHATBHBIX 3a00IeBaHNH, B
pa3paboTke MEPOIIPUATHH [0 UX MIPEAOTBPAIIEHHIO;

-ygacTByeT B pa3paboTke MEPOIPHATHH MO MOBBIICHIIO YPOBHS 3aMHTEPECOBAHHOCTH pabOTHUKOB B
YIyYIICHUH YCTIOBUI B OXpaHbl TPy/Ia.

-OCYIIECTBISIET KOHTPOMD 3a:

- cobmonenneM TpeGOBaHWH 3aKOHOAATENBHBIX ¥ UHBIX HOPMATHBHBIX IPABOBHIX AKTOB 110 OXpaHE
Tpy/Ja;

-NIPaBHIIEHBIM IIpUMEHEHUEM CpencrTB HHIABUIYAIBHOH 3ALIHTEI,

-cobmonenueM ITONOKEHHS O TIOPS/IKE PACcCIeIOBAHUS U YUETa HECHACTHBIX CIIy4aeB B Y IPABICHUH;

-BBIIIONTHEHHMEM IIPEIMMCAHWA OpraHoB TOCYNAapCTBCHHOTO HAj30pa M KOHTPOJA,  APYTHX
MEPOTIPHUATHH o CO3aHHUIO 3/IOPOBBIX H fe3omacHBIX yCIoBRit TpyAa;

-HAJIMYHEM B OTJelax YTpaBeHHs HHCTPYKIMH 110 OXpaHe Tpy[a Ajld COTPYJHUKOB COTTACHO
nepeunio mpodeccuii U BUAOB paGoT, Ha KOTOPBIE JOTUKHEI OBITH Pa3padOTaHBI HHCTPYKIHH [0 OXpaHe
TPy/Ia, CRBOEBPEMEHHBIM HX IIEPECMOTPOM;

-coBmo/leHHeM TPaUKOB  3aMepoB  IIAPAMETPOB  BPENHBIX TPOM3BONCTBEHHBIX  (aKTOPOB;

-CBOEBPEMEHHKIM TIPOBENCHHEM COOTBETCTBYIOIIMMH CIy)KOaMH HE0OXOIMMEIX HCTIRITAHUI |
TEXHHUYECKUX OCBH/IETEILCTBOBAHUHI obopynoBaHus, MaIlHH " MeXaHW3MOB;

-3¢ G EeKTHBHOCTHIO PadOTEI BEHTHIIAIIMOHHBIX CHCTEM;

-CBOGBPEMEHHEIM H KAdYeCTBEHHbIM OOHOBICHHEM CPEICTB WHMBHIYAIbHOHM 3allMTEL HX
COCTOSHHEM M HCIIPABHOCTBIO.

COBMECTHO C APYTHMH OTJAeNaMH YIIpaBleHHs NPUHHMAET ydacTHe B pa3pabOTKe TMIAHOB 1
mporpaMM IO  YJIYYINGHMIO YCNOBMM M OXpaHBl Tpyda, YCTPAHEHWIO WIH  MHHHMH3AMMH
NpodeCCHOHATBHBIX PHCKOB.

OcyIlecTBIseT MHBIE 3aJaud B yCTAHOBIEHHOH cdepe AEATENBHOCTH, €CIOH Takue 3anatn
npeaycMOTpenbl  (enepalbHEIMH — 3aKOHAMH, HOPMATHBHBIMH — IIPABOBLIMM  aKTaMH [Tpe3ujieHTa
Poccuiickoii @enepanun, [Ipasutensetsa Poccuiickoit Peneparmy uimm MuaHkoMeBszn Poccui.

3.1.20. CrienmanicTsl OT/Ae/a OpraiM3allHOHHON, TPaBOBOM pabOTEl M KaIpOB HMEIOT IIPaBo:

- FOTOBHUTEL MHWCHMa, HEOOXOMMMBIe NOKYMEHTHI UL TEPEmHCKH ¢ (elepasbHBIMH OpraHaMy
HCIIOMHUTENBHON BIACTH, YIPSKICHUSIMU H IPYTUMH OpraHU3alMsIMK;

- IPHUMATH y4acThe B pa3spaboTKe JOKYMEHTOB IPaBOBOTO XapaKiepa,

- yYacTBOBATH B pPa3palOTKe ¥ OCYIIECTBIEHHH MEPOTPUATHH M0 YKPEIICHHIO HOTOBOPHOH,
(¥HAHCOBOH M TPYNOBOM NHUCHHUILIHHBI;

- IPWHHMATh ydYacThe B padoTe II0 3aKTIOYEHMIO XO3SHCIBEHHBIX JIOTOBOPOB, IMOATOTOBKE
rOCYIAPCTBEHHBIX KOHTPAKTOB, 3aKMIOUEeHHH 00 HX IOpUIMYECKOH 000CHOBAaHHOCTH]

- IPOBOJMTL PAGOTHI IO MpaBOBOM Mpomara#ie, [0 O3HAKOMIIEHHMIO JOIDKHOCTHBIX JIHI
YIpaBneuns ¢ HOPMATHBHBIMH akTaMH, OTHOCAIIMMHCA K MX JEATENBHOCTH, W 00 M3MCHEHHAX B
NeMCTBYIOIMEM 3aKOHOIATEILCTBE;

- TOBBIMATL NPOQECCHOHANBHRH  ypOBEeHb IyTeM O0ydyeHus Ha KypcaX [MOBBIICHUS
KBauTH(prKaL MK,

- NOJIB30BATHCA B YCTAHOBIEHHOM TIopske Gankamu (Gaszamir) nanHex PeieparbHoi ey 05l 110
Ham30py B cepe cBA3M, MHPOPMAIHOHHBIX TEXHONOTHH K MaCCOBRIX KOMMYHUKAIINH;

- BHOCHTb DYKOBOJCTBY YTpaBIEHHs NPEJUIOKCHHS, HAIpaBIeHHbIE HA yIydIleHHe PadbOTHI B
0G1acTH OXpaHBl TPYAa, O MOOUIPEHHH DPYKOBOIWTENIEH OTHENOB M CITyKO 3a aKTHBHYIO paboTy IO
CO3aHMEO0 HE30IIACHEIX YCIOBHY TPy, a TAKKe 0 JIHLAX, HApYIIMBIIMX TpeOOBAHUSA OXPAHBI TPYa;

- IOMY4aTh B YCTAHOBJICHHOM 3aKOHOM TOPsiIKe HH(GOPMALHH H MaTePUalioB, HEOOXOMUMEIX JUIs
MCITONHEHHS JOIDKHOCTHRIX 00s13aHHOCTEH;

- Ha IIPOBEJIEHHUE TI0 ET0 3asBIEHHUIO CIIYKeOHOM IPOBEPKH;



11

- OpraHM30BBIBATh IPOBEJEHHE IUIAHOBLIX M BHEIIAHOBBIX MEPOTIPUATHH 10 KOHTPOIIO B
YCTAaHOBIIEHHOH cdepe JesTebHOCTH,;

- Ha 34Ty CBOMX IIPaB M 3aKOHHBIX MHTEPECOB, B T.4. B Cy/C, TpH IPOXOHJICHHH
FOCYAAPCTBEHHON IPOKIAHCKOH CITY/KOBL.

B OTHOMIEHMH [IEPCOHANBHEIX JAHHBIX, CTABIIMX M3BECTHBIMA (QeNepalbHbM rocy1apCTBEHHBM
TPXAAHCKAM CIY/KAIAM OTAENa B XOJE OCYMIECTBICHHA UM cBOEH IeATeNBHOCTH, HODKHA
obecrieunBaThea KOHQHUISHIMATRHOCTS ¥ 0€3011aCHOCTh NIEPCOHAITBHEIX JaHHBIX.

IV. PyKoBOACTBO H OPTaHU3AUHsI AeSITeJLHOCTH 0T/Ie/1a

4.1. OtTmen OpraHM3ALMOHHOW, NPaBOBOH padoTEl W KagpoB BOSTTIABNACT HAYAIIBHHMK,
HazHAuaeMblil HA JOTKHOCTD ¥ 0CBOBOKIAEMBIH OT JIOTUKHOCTH PYKOBOJMTENEM Y IIPABIEHUA,

42. HauagpRuk OTHeNa OpPTaHM3AMOHHOM, TPaBOBOH pabOThl M KaopoB OCYIIECTBIACT
DYKOBOZACTBO  [ESTENBHOCTHIO ~OTAENa HA OCHOBE C/IMHOHAYAIMA W HECeT MePCOHATBHYIO
OTBETCTBEHHOCTD 3@ BBINOTHEHHE BO3IOKEHHBIX Ha OTAeN IOIHOMOYHIA, B TOM HHCIIE 32!

- BLIOJHEHHe 3amad W (QYHKIMH, BO3TOKCHHBIX Ha YIPABICHHE HACTOALIAM [Tonosxenuem,
IpHKazaMu ¥ pacropsukeHmaMu Ciryk0sr;

- COXPAHHOCTH UMYIIECTBA H JOKYMEHTOB, HAXOMALMXCS B YIIPABICHUH;

- oBecreuenne COOMOAEHHS TOCYAAPCTREHHBIME TPAXIAHCKUMH CIYXKAUUMA Y IIPaBIeHHS
ciyxeGHOTO pacnopsaxa CiryOE! i HCTOTHUTEIBCKOH TUCTIUTIIHHEL.

4.3. HauanpHWK OT/eNa OPraHM3alHOHHOM, IPaBoBOil paboThl K KAIPOB YIPARIEHHS:

- IIPEJICTABIIAET PYKOBOLUTEIIO IPEUIO/KEHHUS O IPEACThHOH YHCIEHHOCTH COTPYIHUKOB OT/IC]IA,;

- TIpe/ICTARIAET PYKOBOIMUTENIO IIPEIOKEHUS O Ha3HAUEHHH HA IOTDKHOCTD 0CBODOKICHUH OT
JIOTKHOCTH PaBOTHUKOB OT/IeNa, ONpPe/IeseT HX N0/UKHOCTHEIE 0053aHHOCTH;

- y4acTBYET B IOJTOTOBKE MONOMKEHHS O CTPYKTYPHOM IOAPa3/e/ICHUA VYopasneanus ©
JOKHOCTHRIX PErTaMeHTOB (hefiepalbHbIX FOCYIaPCTBEHHBIX IPaXCIaHCKHX CINYIKAIIHX OTAC/d,

- DpeiCTaBNSET B  YCTAHOBNEHHOM  TOPS/KE — 0C000  OTTHIMBIINXCSA (enepaibHbIX
roCyAapCTBEHHBIX TPAXKAAHCKUX CITY/KALIMX K MATEPHAIBHOMY X MOpalIbHOMY NOOIIPEHAILO;

- OCYINECTBNAET KOHTPOTh 3a TPYAOBOH JUCUMILIMHOH B OTJAENC H cOOIOJIEHUEM TIPABHIT
BHYTPEHHETO pacrops/IKa;

- TIPOBOIHUT 3aHSTHS C (efepaTbHBIMU [OCYAAPCTBEHHBIME IPAKIAHCKUME CITYKAIAMU 0T/
COIJIACHO YTBEPIKIEHHOTO ILIaHa,

- IPUHMMAET yYaCTHE B COBENIAHMSX, KOJJIErHsX, 3aCCHaHuAX IO MOPYHCHHIO PYKOBOMHUTEIL
YrupaBieHus;

- opraHuszyeT ¥ 00ecledHBacT IMOATOTOBKY B YCTAHOBJIEHHOM TOPSJKE MPOSKTOB NOKYMCHTOB
oTeNa;

- opranusyeT M OOCCIIEYHBAET PAacCMOTPECHHE H COTJIACOBAHWHE BHECSHHBIX B YupagneHue
NIPOEKTOB AKTOB U JIPYTHX NOKYMEHTOB, @ TAK/KE IOJATOTOBKY 3aKIIOYCHHH Ha HUX;

- BU3MpyeT TOCYAapCTBEHHLIC KOHTPAKTBI, TPa)KIaHCKO-IPABOBBIE JIOTOBOPEI, COTNACOBRIBACT
CITy)KEGHBIE KOHTPAKThI, TPYAOBBIE OrOBOPHI ¥ AOMOIHEHHS K HAM, JOKYMEHTBI Ha CITMCAHHE C yHdeTa
MaTepHaNbHBIX ¥ ACHEKHBIX CPEICTB B yCTAHOBICHHOM IOPS/IKE W APYTHe FOPHIMIECKH 3HAMHMBIC
JIOKYMEHTBI OT UMEHH Y IIPaBICHUS;

- npu o6HApyKEeHWH HapylIeHHs 3aKOHHOCIH B padoTe YIpaBICHWA, JOKIaLbIBACT 00 3TOM
PYKOBOJIUTEMIO Y TIpaBIEHHS,

- JlaeT TOCYMApPCTBEHHBIM TPAKIAHCKUM CIYXKAIIMM OTICHa 00s3aTeNBHBIE JUIL WCTIOMHEHMHA
IOPYYEeHHs 110 BOMPOCaM, OTHECEHHBIM K Chepe NeATeNbHOCTH YIIPABICHHMs, H UMEST TIPABO TpeboBaTh
OT HHUX HAUICKAIIEr0 MCIOMHEHHS M OTYETa OO WCIIONHEHWH OTHX NOPYYeHWH, OpraHu3yeT paboTy
OT/IETTOB, YCTAHARIMBAET KPYI' BOIIPOCOB, OTHOCHIIUXCS K KOMIIETEHIIMH €T0 3aMECTUTCISL, HaTaIbHUKOB
OT/IETIOB, OPraHNU3yeT HX B3aUMOEHCTBHE, OCYLIECTRIACT KOHTPOIb MX JIEATEIBHOCTH;



12

- pacmpefieiseT TOpyYeHUA Mexny —(enepanbHEIMM - [OCY/IApCTBEHHBIMH  TPOKIAHCKIMHM
CYXKAIMMH ¥ pabOTHUKAME OT/ENa, COTJIACOBBIBACT JOTDKHOCTHEIC PETTAMEHTEI (enepanbHbIX
FOCYNAPCTBEHHBIX IPAKIAHCKHX CILyXKalllX ¥ N0TKHOCTHRIC AHCTPYKIHH paboOTHHKOB OTZENA;

- NpOBOMMT C (helepanbHBIME  TIOCYJAPCTBEHHBIME TPKIAHCKAMM  CTYKAMMME - OT]C/1a
COBEIIAHUS 110 TEKYIIUM BOTIPOCaM MeSITeTbHOCTH,

- COTMAcOBLIBACT IIPEJOCTABICHHE OTIYCKOB TOCYNApCTBEHHBIM TIPRKAAHCKUM  CIIYKAlIUM
COOTBETCTBYIOIINM OT/EINE;

- IIOJUTHCHIBAET CITY)KEOHEIC H JIPYTHE TOKYMEHTHI B TIPEENax CBOCH KOMIETCHIUAH, crykeOHBIE U
JIOKJIA/IHBIE 3ATIMCKY B alpec PYKOBOACTBA Y IPABICHHUS;

- TIpefCTABNAET PYKOBOMMTEMO YIpPABICHHMA MPOEKTR EHCIOAHBIX [MJIAHOB H [IPOTHO3HBIX
IoKazaTesell MesTebHOCTH YIIPABNEHHs, 4 TakkKe OTYCTBl O ero IEATENBHOCTH, MNPElIOKCHHA 06
M37aHUH TPMKA30B | PACIOPAKEHMH [0 BOTIPOCAM, OTHECEHHBIM K KOMIICTCHIIMH YrparneHus;

- TOTOBHT DYKOBOIHMTENIO YIPABICHHS TNPEMIOKEHUs O TOOMPEHHH TOCYNApCTBCHHBIX
rpaykIAHCKMX CITy’KallUX OT/IeIa;

-paspabatbiBaer  CONMANBHO-3KOHOMHYECKHH  TIIaH  JCATENBRHOCTH VipaBnenus — Ha
COOTBETCTRYFOIIMH IO,

-yyacTBYeT B IOATOTOBKE OTBETOB M PAaCCMOTPEHMH MOCTYMHBIIMX obpaieHuit B pamkax
KOMITETCHITMH OTHENA;

-B030YX/IACT aIMMHUCTPATHBHEIE IIPOM3BOJICTBA 110 4.15-17 cT. 14.3. KoAIl P® u mo ct. 20.25
KoAIl PO;

- TIpaBo NpHu UCIIOTHEHHH JOHKHOCTHBIX 00S3aHHOCTEH UCTIONIB30BATh CBENCHH, COCTaBIISIFOLINE
rOCYIapCTBEHHYO TaiiHy: IONYIICH K CBEICHHSM, COCTABIISIOIIUM roCyIapCTBCHIYIO taiiny mo 3 gopme.

4.4, Otneln s OCYIIECTBIEHHS CBOKX 3a/1a4 ¥ QYHKIMI MMEET TPaso:

- 3ampalMBaTeE W IOTydaTh B COOTBETCIBMHM C TOPAIKOM, OMPEAEIICHHBM THIIOBBIMH
periaMeHTaMH BHYTPEHHEH OpTaHM3alUd ¥ B3aUMONCHCTBHS (heepabHEIX OPraHOB MCIONHUTEIRHOH
BACTH Ha Ge3BO3ME3THON OCHOBE Y rOCYHAPCTBEHHBIX OPraHoB BACTH, OPraHW3allMH, MOTDKHOCTHRIX
JHI, TPAXKIAH, TEPPUTOPHATBHBIX OPrasoB M MOJBEJOMCTBEHHBIX IpeJUIpHATHH  CBENCHHUA,
HeoOXOMUMBIE UL OCYIIECTBIICHHS TOTHOMOUHIH;

- [IOJTy4aTh TIPH BHITOTHEHWH IIOPYHYEHHH PYyKOBOACTBA YIIPaBIEHN He0OX0JUMBIC TIOSICHEHHSA OT
PYKOBOIHUTENEH CTPYKTYPHBIX TIONpas/elleHnif, TEPPUTOPHATBHEIX OPradoB H IIOJIBEIOMCTBEHHBIX
TIpeUTpUATH;

- BHOCHTb TPEIIOKEHHS O IPHBIECYEHUH B YCTAHOBJICHHOM OPSIIKS U1 popaboTKX BOIPOCOB,
OTHECEHHBIX K chepe JeaTeNbHOCTH YIIPaBICHNS, HayYHbIe W HHBIE OPTaHA3aluH, YICHBIX, SKCIEPTOB 1
CIIEITMaTTUCTOB;

- HCIONB30BATH B CBOEH [ESTENBHOCTH HMMERoIHecs B YIPABICHWM CHCTEMBI  CBS3H,
KOTIAPOBAHHS, a TAK)Ke HHPOPMANHOHHbIE 6a3bl JaHHBIX;

- ucnons3osats EVC PockoMHan30pa B COOTBETCTBHH € YCTAHOBICHHBIMH PEXXUMaMK JOTIYCKd,

- HCIOIIB30BATh CIYKESGHBIE TPAHCIOPT IS OCYIIECTBIEHUA CBOMX (QYHKIIHIL;

- BHOCHTH pYKOBOJACTBY YIpPAaBICHHS TNPEIIOKEHHI [0 BOMpOCcaM, KaCarOIIHMCA cepbl
JIeSTeNbHOCTH YIIpaBIeHHs, yUaCTBOBATh B HX PACCMOTPCHHH,

- 3HAKOMUTBCA C JOKYMEHTaMH, HeOOXOIMMBIMH UL BEITOTHEHUS BO3TOKEHHBIX Ha Ynpagnenue
3ana4d 1 QyHKIHH;

- GecnpensTCTBEHHO IMOCEIarh H OCMaTpHUBaTh NPOU3BOACTBEHHEIC, ciykebHble B OBITOBBIE
moMerenus YIIpaBIeHus, 3HAaKOMUTBCA B IPEJIeNiax CBOSH KOMIIETCHLMH C JIOKYMEHTAMH TI0 OXpaHe
Tpyna,

-IPENBABIATE HAYaTbHUKAM OTHAENa, APYTHM JO/UKHOCTHBIM JIHILAM VupapneHus 00sg3aTellbHbIC
JUTsl ICTIOTTHEHMS TIPEAMUCAHUs 00 YCTAHOBJIEHHH BBIIBICHHBIX IIPH MPOBEPKAX HapyIeHnit TpeboBanuit
110 OXpaHe TPyIa H MoKapHOH 6e30MacHOCTH H KOHTPOIHPOBATE HX BBIIOTHEHHE,

-TpeBOoBaTh OTCTpaHeHHs OT PabOTHI JIHIl, HE UMEOMIUX JONYCKA K BBINONHECHHIO NaHHOTO BAIA
paboT, He TPOLIEAUINX B YCTAHOBIEHHOM MOPS/IKE MPEABAPHTENBHBIX U NEPUOANYECKUX METHIIMHCKAX
OCMOTPOB (JIMCTIAHCEPU3AIMN), MHCTPYKTaXa [0 OXpaHe TPYyZAa, HE HCIOJB3YIONIMX B cBoelt pabote
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[peNoCTABIEHHBIE CPEACTBA HMHIMBHAYAILHOW 3alIUTBl, a TakKe HapylIarluX TpeboBaHus
3aKOHOJIATENbCTBA [10 OXPaHe TPYIa;

-HaTpaBJIATh PYKOBOIHTENNO HH(OPMAIMIO O MOJDKHOCTHBIX JIHI, HAPYIIAFOIINX TpeboBaHus
OXpaHbl TpyAa B YIPABIEHWH, UL NPUMEHEHHS K HMM MEp IHCLMTIHHAPHOH OTBETCTBEHHOCTH B
YCTaHOBICHHOM 3aKOHOM NOpsiIKe 10 pe3yIpTaTaMm cIryKeOHBIX IPOBEPOK;

-3a[IpaIIEBaTh ¥ TO0JydYaTh OT HAYAIbHHKOB OT/IENOB HCOOXOIMMBIE CBCIEHHM, UH(POPMALIKIO,
JOKYMEHTHI TIO BOIIPOCAM OXpPaHB! TPYAa, TpeOOBaTh MUCEMEHHBIE 0OBSCHEHUs OT JIMI, HOIYCTHBIIMX
HapyIICHUs 3aKOHO/IaTeNLCTBA [T0 OXpaHe TPY/Ia;

-IIPUBIEKATh 10 COrIACOBAHHIO C PYKOBOIHTEIEM YIIPaB/ICHMS COOTBETCTBYIONIUX CIIEUHAIHCTOB
VipasieHus K TPOBEPKaM COCTOSIHUS YCTIOBHIL H OXPaHbl TPYIa;

-IpUHMMATh yYacTHEe MO IOPYYEHHIO DPYKOBOAMTENA YIIPaBIeHMs B MEPONPHATHIX IIPH
ofcysK/IeHHH BOIPOCOB OXPaHbl TPYAa M MOKapHOH 6E30macHOCTH.

4.5, Orpnen obs3aH:

- MPENCTARNATH 110 3alpocaM DYKOBOJACTBA YTIPaBJIeHHs HHOOPMALMIO W MaTeprallbl 10
BOTIPOCAM, KACAOIIMMCS CDepEI IeATENHOCTH Y IPARIIEHNS;

- PACCMATPHBATH B YCTAHOBICHHEIE CPOKE MATEPHAITH, MPECTABICHHBIE B YIIPaB/ICHHE;

- obccreunBaTh 3allUTy CIOY)KeOHOM W CeKpeTHOH HH(pOpMalMW OT HEeCaHKLHOHMPOBAHHOIO
JIOCTYIIA;

- BECTH JIENOMPOM3BOACTBO B COOTBETCTBUH ¢ MHCTpyKIHei IO AETONPOM3BOACTBY, 00eCHCUHTh
COXPAaHHOCTE TOKYMEHTOB.

4.6. Bece MOKYMEHTEI, TTOATOTABIIHBAEMBIE OTIEIOM (paccMaTpuBaeMbie B OTAEIC, B TOM HYHCIC B
TOPS/IKE COTNIACOBaHMsA), MOMMMUCHBAIOTCS (BM3MPYIOTCS) HAYalbHUKOM OT/eNa HJIH JHIOM  €ro
3aMellaloHM.

4.7. ®demepaisHble TOCYIAPCTBEHHBIE IPXKIAHCKHE CIYXKallHe OTACNA HECYT ICPCOHANBHYIO
OTBETCTBEHHOCTh 3a BBIIOTHEHHE MOPYUEHWH PyKOBOACTBA OTHENA, PYKOBOMMTENS YIIPABICHUA H
00513aHHOCTEH, BO3JIO/KEHHBIX Ha HUX JOTKHOCTHBIMH PErllaMeHTaMHU.

ITpu 06paboTKe MEPCOHAIBHBIX AaHHBIX HAYATLHUK OTAENa 00s3aH HMPHHUMATH HeoOX0AUMBIE
Mephl UK 0GeCTednBaTh WX MPHHATHE IS 3alMThl EPCOHANBHBIX JaHHBIX OT HCMPABOMEPHOIO HIIH
clyyaiiHOro JocTyna K HAM, YHHUTOXKEHHs, M3MeHeHus, OJIOKHpOBaHWA, KONWPOBAaHMS,
IIPENIOCTABIIEHUSI, PACIPOCTPAHEHNS IEPCOHAIBHBIX [aHHBIX, a TAaKKE OT HHBRIX HENPABOMCPHBIX
IEACTBHIT B OTHOLICHUH NEPCOHANBHBIX TaHHEIX.

4.8. CtpykTypa W 4YHCIEHHOCTh (efepajpHBIX TOCYJapCTBEHHBIX TI'PAKIAHCKHX CITY/KalMx
OT/Ie/la YCTaHABTMBAETCS [ITATHEIM PACITHCAHHEM Y IPABIICHUSL.

HayanpHWK OTaesa OpraHu3allioHHOR, IpaBoBOi padoTh

¥ Kajpos Yrpasnenus PockomHaizopa no TioMeHcko# obnact,

XauTtel-MaHCUHCKOMY aBTOHOMHOMY OKpyTy — IOrpe ;

u SIMasio-HeHnelkoMy aBTOHOMHOMY OKPYT'Y o?a,ug H.B. TTaceuHniok
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