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YTBEPXIEHO
npukasoM Ympasienus PockoMHamzopa
mo TromeHckoit obnact, XaHTEI-MaHCHHACKOMY
aBTOHOMHOMY OKpyTy — IOrpe u SImano-Henenkomy
ABTOHOMHOMY OKpYTY

OT « vjj;; 24 2023 roga Ne FF

IMoxoxenne
00 oTJe/1e aAMHHHCTPATHBHOI0 H (PHHAHCOBOrO oDecnedenns Yupasjienus DexepajbHoMH cIryK0bI Mo
HaA30py B cdepe cBA3H, HHPOPMAIIHOHHBIX TEXHOJIOTHH H MacCOBBIX KOMMYHUKanuii mo TroMeHcKkoil
obmactu, XanTel-MaHcHiickoMy aBToHOMHOMY OKpyry-IOrpe n SiImano-HenenkomMy aBToOHOMHOMY

OKpYTY

I. O0mue mosoxeHHS

1.1.Hacrosmee Ilomoxxkenue ompenenseT IIOTHOMOYMS M OpraHU3aIMIO JESTEIFHOCTH OTAeNa
aJIMHHUCTPATHBHOIO B (PMHAHCOBOTO obecriedeHus Ypasnenus DenepansHoil ciryk05I Mo Hag3opy B chepe
CBA3M, WMH(OPMAIMOHHLIX TEXHONOTHH M MacCOBBIX KoMMyHHKanmi mo TromeHckol obmactm, XaHTBI-
MaHcuiickomy aBToHOMHOMY Okpyry - lOrpe u SImamo-HeHenxoMy aBTOHOMHOMY OKpyTy (zamee —
Ynpagnenue).

1.2. TTonnoe HaumeHoBaHke — OTHEN aAMHHHCTPATHBHOrO U (uHAHCOBOrO obecreyeHus YIIpaBleHH
OenepanpHoit  cyxObl 1m0 Hag3opy B chepe CBA3H, HHOOPMAIHOHHBIX TEXHOJIOIMM H MAaCCOBBIX
komMmyHuKanuit mo Tiomenckod obmactu, XaHTBI-MaHCHHCKOMY aBTOHOMHOMY OKpyry - IOrpe u fImano -
HenernxoMmy aBTOHOMHOMY OKpYTY.

Cokpamernnoe HaumMmeHoBaHHe — OAH®O VYnparmenus PockomHamzopa mo TroMeHckoH oOmacTw,
XanTrel-MascuiickoMy aBToHOMHOMY OokpyTy — IOrpe u SImano - HeHerikoMy aBTOHOMHOMY OKpYTY.

1.3. Otzmen agMuUHHCTpaTHBHOTO U (rHAaHCOBOrO obecmedeHus (fanee mo Texcry — OTaen) gBigeTcs
CaMOCTOSATELHBIM CTPYKTYPHBIM MOApa3feneHueM Y nparneHus DenepansHoil cayx0bl 0 Hagzopy B chepe
CB3M, WH(OPMAIIMOHHEIX TEXHOJOIHMH W MAacCOBBIX KOMMyHHKanmii mo TromMeHckod ob6mactH, XaHTH -
MaHcHiicCKOMY aBTOHOMHOMY OKpyTY - FOrpe u SIMano - HenerixkoMy aBTOHOMHOMY OKPYTY (Jajiee 10 TEKCTY -
VYupasieHue) # HAXOIHUTCS B HEMIOCPECTBEHHOM ITO{YMHEHHH PYKOBOIUTENS Y IIPaBICHHS.

1.4. Otmen OCYIIECTBISIET CBOK JESTENBHOCTE BO  B3aUMOIEHCTBHH CO  CTPYKTYPHBIMH
HOApa3AeNeHUsAMHI Y IIPABICHHUS.

1.5. Otmen MOXET UMETH LITaMI ¥ I€YaTh CO CBOMM HAaUMEHOBAHHEM.

1.6. Otmen aaMHHHCTPAaTHBHOTO W (HHAHCOBOIO OOECHEYeHHS IpH OCYIIECTBICHHH CBOEH
JesTenbHOCTH  pykoBojcrByercs — KoHcrutymmeit — Poccnmiickoit — @enepanuu, (benepanbHEIMH
KOHCTHTYLIHOHHBIMH 3aKoHamu, (pelepalbHBIMA 3akoHamu, akTaMu [Ipesnnenta Poccutickoit Penepanuu U
ITpaButenscrBa Poccuiickoit @enepanuu, MeXIyHApOIHBIMH 1oroBopamu Poccuiickoii ®enepanuy,
HOPMaTHBHBIMM [PaBOBBIMH aKTaMd MUHHCTEpCTBA CBA3M H MAacCOBBIX KOMMYHHKaiuid Poccuifckoi
deepariy, H3AaHHBIME B IIpeJie/laX ero KOMIIETCHIINH, BKIIFO9as IPUKa3bl H3/1aBacMble B IIOPSAIKE KOHTPOJIA
KOOP/IMHALMK AEATEIBHOCTH, HaXO[AIMuecs B BeleHUH MUHHCTEPCTBA CBA3HM M MACCOBBIX KOMMYHHKAIIH
Poccuiickoit ®eneparun, PockoMHanz3opa U penepaibHbIX areHTCTB, IPaBOBLIME akTaMi POCKOMHAI30pa 110
BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH POCKOMHA30pa, a TaKKe IOJIOKEHUEM O TEPPUTOPHATILHOM OpraHe,
IpUKa3aMH ¥ PACIOPSUKEHHSMH DPYKOBOJHMTENsl YIpaBlIeHHs, a TakkKe MOonokenueM 00 orzerne
AJIMAHUCTPATHBHOTO M (PMHAHCOBOTO 0OOecIeueHNs Y IPaBIICHHA.
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II. OcHoBHBIE IIEJIH H 3aJa49H 0T/IeJIa

2.1. lenpio meaTenpHOCTH OTHeNa sBisercs obecneueHue 3PPEeKTHBHOH OpraHU3ALMH W HCIIONHEHUS
NOJTHOMOYHM VYTpapieHHs MO (HHAHCOBOMY OOSCIICUSHHIO JEATENBHOCTH , OIO/KETHOrO YdeTa,
IUIAHUPOBAHHUS X OTYETHOCTH.

2.2. OCHOBHEIMH 3aJa4aMH JAeATeJbHOCTH OTAena i obecnedenus >QQEeKTHBHONW OpraHM3allMd H
UCIIOJTHEHUS IOJTHOMOYHUH Y TIPaBJICHUS SBIIIOTCS:

2.2.1. opraHu3anys M OCyLIecTBIeHHE (UHAHCOBOrO, OIOMKETHOTO y4YeTa M OTYETHOCTH, OIOMIKETHOTO
IUTAaHUPOBAHHUS AEATEILHOCTH Y IPaBICHHUS;

2.2.2. QopmupoBaHHE IIOJHOH H JOCTOBEpPHOH HHPOPMALHH O JEATEIBHOCTH YIIPABJICHHA H €ro
HMYLISCTBEHHOM IIOJIOKEHHH, HeoOXoaumo# 11 KOHTpons coOmofeHHs 3akoHojartensctBa PO mpu
OCYINECTBIEHUH YTIpaBneHHeM (HUHAHCOBO-XO3SAHCTBEHHBIX OINEpanuil, 3a HATHYHEM © IBHIKCHHEM
UMyIIecTBA M 0043aTeNBCTB, HCIONL30BAHHEM MATEpHANBHBIX, TPYOOBBIX H (DHHAHCOBEIX DECYpCOB B
COOTBETCTBMM C JIOBEJEHHBIMH JHMMHUTaM OMOJUKETHBIX 00S3aTeNbCTB, YTBEPKIECHHBEIMH HOPMaMH U
HOPMAaTHBaMM;

2.2.3. mpenoTBpameHHWE HETaTHBHBIX SIBICHWH MM OTPHIATENLHBIX PE3YIbTAaTOR B XO3SHCTBEHHO-
(hHMHAHCOBOH HEATENBHOCTH YIIPaBIECHHS WM BBIABICHHE BHYTPHXO3SHCTBEHHBIX Pe3epBOB s oOecleueHHs
ero (GMHAHCOBOH YCTOHYHBOCTH;

2.2.4. suenpenue u obecneuenue 3¢ dextrrHOrO QynKmonupopanus ACY paboTHHKaMK YIpaBIeHHS;

2.2.5. comepxkaHHWE B HaUIe)KalleM COCTOSHWH 31aHHWH, [IOMEINEHWH NPEANpUATHS W TEPPUTOPHH
NPEANPUATHS B COOTBETCTBHH C MIpaBHIaMH H HOPMaMH IIPOHM3BOJCTBEHHON CaHHUTapUH H IOKapHOH
Oe30I1acHOCTH;

2.2.6. nIaHUPOBAHWE M OpraHW3allMs pEeMOHTa 3IaHHH, IIOMEINeHHHM IIPeNNpHATHS, KOHTPOIbL 3a
Ka4eCTBOM €T0 MPOBEACHHUA, IPHEMKa BEIIOTHEHHBIX PEMOHTHBIX paboT;

2.2.7. obecnieuenue YupasneHus Mebenblo, X03IHCTBEHHBIM HHBEHTAPEM, OPITEXHUKOH, OCYILECTBIICHHE
HabII0/IeHHs 32 UX COXPAHHOCTHIO U IIPOBEICHUEM CBOEBPEMEHHOIO PEMOHTA;

2.2.8. opranusanus Gecriepe0OHHOr0 TPAHCIIOPTHOTO 0OCTYKHBAHHUS OT/ENIOB Y IPABICHAS;

2.2.9. ocymiecTBieHHe HHBIX 3aJa4 B YCTAaHOBIEGHHOH cdepe NeATENbHOCTH, €CINH Takue 3ajadd
TIPEeIYCMOTpPEHB! (heepalbHBIME 3aKOHAMH, HOPMAaTUBHBIME IIDaBOBEIMH akTamu llpesmnmenta Poccuiickoi
®enepanuu, [Ipasutenscrea Poccuiickoit @enepanun wimm MuHHCTEpcTBAa IU(POBOrO Pa3sBHTHA, CBA3H H
MacCOBBIX KOMMyHHKalu# Poccuiickoil ®enepanun.

III ®ynxkuun otaesia

3.1. OTnmen agMHHHCTPATHBHOTO M (HUHAHCOBOTO OOECIEUeHUs B COOTBETCTBHH C BO3JIOXKEHHBIMH HA
HETO0 3a/1a4aMH OCYIIECTRIISET CIeayolHe PyHKIMH:

3.1.1. oprammsanus (GuHAHCOBOIO obOecIedYeHHs NeATeNbHOCTH, OODKETHOTO ydeTa M OTYETHOCTH —
BeJlcHHE OFOIKETHOTO yueTa H popMupoBaHue Or0JKETHOH OTYETHOCTH;

3.1.2. opraHm3anus W KOODAWHAIMS JEATEIBHOCTH CTPYKTYPHBIX IIOJpa3JelIeHHH II0 IIOArOTOBKE
OIOMKETHBIX 3asBOK M CBOJHOIO IpOeKTa Ha ITaHUpyeMBli mepuoj, (GOpMHPOBAHHME NEPCIEKTHBHOIO
(HUHAHCOBOTO IIJIaHa Ha KPAaTKOCPOUHBIH M CPEIHECPOUHBIA IEPHOT;

3.1.3. obecreyenne HOJIIEPKKH uH(OPMAIMOHHO-KOMMYHUKAITHOHHON TEXHOJIOTHYESCKOH
HHPPACTPYKTYPHI CTPYKTYPHBIX IIOApa3ieNieHHH Y IPaBIeHHUS,

3.1.4. opraHm3anus W OCyIIECTBICHHE (HHAHCOBOro, OIOUKETHOTO ydeTa M OTUYCTHOCTH (HHAHCOBO-
X035 CTBEHHOM NEeATENBHOCTH B COOTBETCTBHH C AEHCTBYIOIIEH HOPMAaTUBHO-IIPaBOBOM 0a30ii;

3.1.5. cbop, perucrpamus u 0000meHHe HHGOOPMAIHMH B JEHEKHOM BHIPAXKEHHH 00 HMYIIECTBE,
0bs3aTenpCTBAX YIpaBICHHS M HMX JBHXEHHS, I[yTeM OpraHH3allid CIUIOIIHOTO HEIPEPBIBHOTO H
JOKYMEHTAJIBHOTO ydeTa BceX GUHaHCOBO-X034HCTBEHHBIX OIEPAIlHii;

3.1.6. koHTpons (uHAaHCOBOrO obecrmedyeHHs MeSTeNbHOCTH YIpPaBlIeHHS B COOTBETCTBHH C
YTBEPIKACHHBIMY JIAMUTAMH OIO/KETHBIX 0043aTENLCTB,;

3.1.7. cocTaBleHHE CMETHI JAOXOIOB H PACXOJOB JUISl COIVIACOBAHHA, YTBEPXKICHHS M JOBEINEHUS [0
ViupapneHuss TUMHATOB OrOKeTHBIX oOs3aTenbeTsB. PaspaboTka MpemioKeHHH 110 KOPPEKTHPOBKE CMETHI
JIOXOJOB U pacxooB;
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3.1.8. yyacTHe B NpPOBEJCHMM HWHBEHTAPH3AIMH MMYIIECTBA  H (hHHAHCOBEBIX 0053aTEeIBCTB,
CBOEBPEMEHHOE H IIPAaBHIIbHOE OIPENEIECHHE pe3yIbTaTOB HHBEHTApH3alMM M OTpaKEHHE HX B Y4eTe;
olbecnieyeHHe CTPOroro coOMOAEeHNA KaCCOBOH K pacdeTHOH MUCIHMILUIMHEL (GHHAHCOBEIN KOHTPOJIb:

- 33 HCIONHEHHEM MIOBEICHHBEIX JIUMHTOB OIODKETHBIX 00s3aTelbCTB IO KOJaM ONEeparyii ceKTropa

TOCYIapCTBEHHOIO YIIPABIICHHUS;

- 000CHOBAaHHOCTH (DMHAHCOBBIX 3aJaHWi, OpPraHW3alnd pPabOTHl 10 BBEIIOJHEHHIO 3a HCIIONTHEHHEM

JIEHEKHOTO 00palneHus, MaTepHaIbHO-TEXHHYECKHX TOTpeOHOCTEH;

- 33 HCIIOJTHEHHEM XO034HCTBEHHBIX JOrOBOPOB B FOCY1apCTBEHHEIX KOHTPAKTOB;

3.1.9. ananu3 HHHAHCOBO-XO3SHCTBEHHOH IeATENLHOCTH YIIPABIEHHS, B COOTBETCTBHH C BO3JIO)KEHHBIMH
GYHKIMSAMHE, C LENBIO BBIABICHHS PE3EPBOB, JMKBHJAIMH IIOTEPh W HENPOH3BOIAMTENLHBIX PAaCXOMIOB,
COCTaBJIEHME M IIPEJCTABIECHHE B YCTAHOBICHHOM IIOPSKE M B IPEIYCMOTPEHHEIE CPOKH (HHAHCOBOMH,
OrO[IKETHO!, HANTOTOBOH M CTATHCTHYECKOH OTYETHOCTH;

3.1.10. pacxonmoBanue (oHAA 3apabOTHOI IIATHEI B CTPOTOM COOTBETCTBHH C JOBEJACHHEIMH JIAMHTAMH,
JODKHOCTHBIMH OKJIaJIaMH, COOIIOIeHHEM INTaTHOH TUCLHILTHHE,

3.1.11. ananu3 H OIEHKAa YpPOBHA OpraHM3allMH H DETYIHPOBAHHs OIUIATH TPYAa B COOTBETCTBHH C
3aKoHOoJaTenbecTBOM Poccuiickoit @emeparuy, 3aKOHOAATENBHBIMH JOKYMEHTAMH I10 HATOr00OJIOKEHHIO,
JNOKYMEHTaMH BBIIIECTOSINEH OpraHu3alliy;

3.1.12. oprandsanus ¥ CTUMYJIHPOBaHHE Tpyda pabOTHHKOB YIpPaBICHHS B COOTBETCTBUH C
3aKOHOJATEeIBCTBOM P@;

3.1.13. obecneuenue yueTa IOXOMOB, 3aUHCIIIEMBIX B O10/mkeTsl Poccnitckoit @enepanny;

3.1.14. obecnieueHne BHEOPEHHS W HanexHOM dokcmmyaTanud ACY u Opyrux MOACHCTEM;

3.1.15. pa3paboTka IIIaHOB OPraHU3AIMOHHO-TEXHIHIECKIX MEPOIIPUATHH 10 BHEIPEHHIO U DKCILIYaTa[H
ACY;

3.1.16. pazpaboTka npeanoxkeHHi no naneHeimemy copepinescTBoanuo ACY;

3.1.17. pazpaboTka ® COIJIaCOBAaHHE C COOTBETCTBYIOIIMMH IIOJPA3/ICNCHUAMH  YIIPaBICHHS
TEXHOJIOTHYECKIX cXeM 00paboTku HHpOpMALHY;

3.1.18. ocymecTBiieHHE KOHTPOJIA 3a Ka4ecTBOM YOOpKH IOMEIIEHHM YIpaBieHUS W HpHIleraroled k
HEMY TEPPUTODHH;

3.1.19. ocymecTtBieHHe HaONFONEHHS 32 COCTOSHHEM CHCTEM OJJIEKTPOCHAOXEHHA, OTOIUICHHA,
BEeHTWISIIIMH, KaHAW3alluM; MpPUHATHE Mep IO 00eCIeYeHHIO COOTBETCTBHS COCTOSHHMS OJTHX CHCTEM
YCTaHOBJIEHHBIM HOPMaM;

3.1.20. opraHuzanHs IONYy4YeHHs M XpPaHEHHS KaHIENIPCKUX [pHHAIIEKHOCTeH, HeoOX0IuMBIX
XO3SMCTBEHHBIX MaTepUanoB, 00ecrieyeHHEe MU OTIENIOB Y IIpaBIIEHHUS, BECHHE yUIeTa HX PacX0I0BaHHS,;

3.1.21. pa3paboTka, 3aK/IrOUeHHe, H3MEHEHHE, PACTOPIKEHHE JOTOBOPOB H I'OCYJapPCTBEHHEBIX KOHTPAKTOB
Ha IpHoOpeTeHHe TOBApOB, OKA3aHUE YCIYT U BBUIOMHEHHE paboT [UId HYXJ YIIpaBIeHHS U OCYLIECTBICHHE
BCEX MEpONPHUATHH, CBA3aHHBIX C TAHHBIMH IIPOIEAYyPaMH; OCYIIECTBIEHHE KOHTPOJIA 34 BBIIOJHEHHEM
YCIIOBHH IOTOBOPOB ¥ T'OCYAApCTBEHHEIX KOHTPAKTOB;

3.1.22. ofecrneyeHHe KOHTPONS 3a TEXHHYECKMM COCTOSHHEM aBTOTPAHCIIOPTa, CBOEBPEMEHHBIM
IPOXOKICHHEM TEXHUYECKOTO 0CMOTPa U TEXHHYECKOTO 00CTy KHBAHUS

3.1.23. ocymecTBieHHE KOHTPOJIS 3a IPABUIIBHOCTBIO 3aII0IHEHH [IyTEBIX JTHCTOB;

3.1.24. obGecneuenne HHGOPMAHOHHON OE30MACHOCTH M 3ALIATHI IIEPCOHAIBHBIX JaHHBIX B cdepe
NEeSATEILHOCTH Y IPaBICHUS;

3.1.25. BeneHue ydeTa CKIaJICKUX OIepamuii;

3.1.26. ocymecTBIEHHE 10 IOPYYSHHIO PYKOBOAUTENS Y1IpaBieHus DeiepaibHON CIyKOEI 110 HAI30py B
chepe cBsI3u, HHGOPMAITHOHHBIX TEXHOIOTHH B MAaCCOBBIX KOMMYHHUKaIui o TromeHcKo# oOmacTd, XaHTEI-
MancuiickoMy aBTOHOMHOMY OKpyTy - HOrpe u SIMamo-HeHerkoMy aBTOHOMHOMY OKpPYTY MHBIX (QYyHKIHH B
YCTAHOBJIEHHOH cdepe NesTeNbHOCTH, eCclIM Takue (YHKIUM IPeIyCMOTPEHE! (encpalbHBIMH 3aKOHAMH,
HOPMAaTHBHEIMHE ITpaBOBbIMHU aktamu [Ipesunenta P®, [Ipapurtenscrea PO wma Munnudps: Poccun;

3.1.27. ocymecTBIeHHE aIMUHUCTPATHBHO-XO3IHCTBEHHOI0 obecliedeHusl — OpraHu3alus dKCILTyaTalui
H 00CITYKUBaHHS 3[aHUH Y IPaBIICHHUS.

3.1.28. Bemonuenue QYHKIMK TOCyIapcTBEHHOIO 3aKa3dWKa — pasMEINeHHE B YCTAHOBJIICHHOM ITOPAIKES
3aKa30B Ha [IOCTABKY TOBAPOB, BEIMONHEHHE paboT, OKa3aHHWe YCIyT HHp, OKP H TEXHOJIOTHYECKAX paboT Is
rOCyJapCTBEHHBIX HYKJ H 00ecIedeHH s HY K] Y IPaBICHUS;
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3.1.29. zamuTa TOCYIapcTBEHHOH  TaiHBI- oOecliedeHHe B IIpelenax CBOCH KOMIETEHITHH
3alUTHI CBEJIEHUH, COCTABISIIONINX IOCYIapCTBEHHYIO TaliHYy;

3.1.30. opramuzands BHEIPEHHS MOCTHKEHHI HAyKW, TEXHHKH M IOJOXHTEIBHOIO OINbITa B
NeSITeTBEHOCTE CTPYKTYPHBIX NOpa3AeIeHHH Y IpaBIeHHus;

3.2. TocynapcTBeHHEBIE CIy)KallWe OTAeNa aJfMHHHCTPATHBHOTO U (QHHAHCOBOIO OOECIIEUEHHS HMEIOT
NpaBo:

3.2.1. BHOCHTH MNpeIOKEHUS N0 MoAOOpY W pPaccTaHOBKE KagpoB B OTHENE B COOTBETCTBHH C HX
KBaTurKaue 1 criocoOHOCTIMH;

3.2.2. BHOCHTb IPEIJIOKEHHS II0 OPTaHI3aIlHH TOBBIIEHHU KBATHOUKAIHH paOb0THUKOB OT/ENA;

3.2.3. npu HeoOXOAUMOCTH TIPHUBIIEKATH IO COTVIACOBAHMIO C PYKOBOTUTENEM YIIpaBlieHUs paOOTHHKOB
JNPYTHX CTPYKTYPHBIX IIOpa3ieleHUH g BEITONHEHUS OTACIbHEIX paboT;

3.2.4. B YCTAHOBJIEHHOM IOPs/IKE OIpeeNsiTe GOPMBI I METOBI YUETa;

3.2.5. monB30BaThCsI B YCTAHOBIGHHOM Tnopsjke OaHkamu (Gasamu) [naHHBIX PockoMmuamzopa,
dbenepansHOTO areHTCTBA CBA3M, HAXOJSAIIMXCS B MX BEJACHWH NPEANPHUSITAA M WHBIX OpraHM3allMi, a TakKe
6a30it naHHBIX YIIpaBJICHUs;

3.2.6. ydJacTBOBaTh B IUIAHHPOBAHUH [JESATEIBHOCTH YIIPaBIECHHs, IUIAHUPOBaTh paboTy OTHENa,
KOOpIWHHUPOBATE €ro paboTy M y9acTBOBATh B PACCMOTPEHUH BONPOCOB, OTHOCSIIMXCS K €0 KOMIIETECHIIHH,

3.2.7. pa3zpabaTbIBaTh CHCTEMY BHYTPHUIIPOU3BOACTBEHHOIO y4ETa, OTIYETHOCTH M KOHTPOJLS,

3.2.8. 3ampammBath ¥ MOIyYaTh OT CTPYKTYPHBIX MOZApa3/ieieHuil YIpaBieHHs He0OX0IMMEIE CBENCHHU,
JOKYMEHTAIMIO U MaTepHasIbl, OTHOCSINHECS K KOMIIETEHI[UH OTENa;

3.2.9. B yCTaHOBIEHHOM IIOPSAAKE BHOCHUTH IIPEIJIOXKEHHS, HAIPABICHHBIE HA YIIydllEeHHE JeATebHOCTH
OTZENa H B L[ENOM Y [IPaBIIECHHS;

3.2.10. KOHTPOIHPOBaTh PALMOHAIEHOCTE U MPABHIILHOCTH HCIOIB30BAHUSA MaTepPHAIBHO-TEXHHYECKHX
peCypcoB oapa3AeIeHusIMHU Y IPaBIICHHUS;

3.2.11. maBaTh COTpPyJHHKaM YTIpaBJIeHHs YKa3aHHs II0 BOIIPOCaM NPaBHIBHOH OpraHu3aluH paboTel
TPaHCIIOPTA MPEANPHATHSA, [0 PACXOJOBAHHIO MAaTEPHALHO-TEXHHYECKHX PECYPCOB, JKCILTyaTallHH
ABTOMATH3MPOBAHHBIX CHCTEM K IIPOTPAMMHBIX CPEIICTB KOTOPLIE SBJIAIOTCS 0043aTeIbHEIME K HCIIOTHEHHUIO;

3.2.12. tpeboBaTh OT COTPYJHHMKOB YIPAaBIEHHS BBIIOIHEHUS MHCTPYKIHH, METOMHYCCKHX H
HOPMAaTHBHBIX MAaTE€pPHAJIOB, CBA3aHHBIX C SKCIITyaTallMed aBTOMAaTH3MPOBAaHHBIX CHCTEM, IIPOrPaAMMHBIX
CPENCTB, TPAHCIIOPTA, AIEKTPOTEXHHUECKMX M MHBIX MaTepHaBHO-TEXHHYECKHX PECYpPCOB HCIIOIB3YEMBIX B
IEeATEeNHHOCTH Y IIPaBIeHHUS;

3.2.13. yuacTBOBaTh B paboTe KOJUIEIHH, KOMUCCHH, KOMHTETOB, COBETOB, COBEINAHHM IIO0 BOIIPOCAM
CBOEH KOMIIETEHIIHH;

3.2.14. mpenCTaBHTEILCTBOBATH B YCTAHOBJIIEHHOM IIOPSAKE OT HMEHH IPENIPHATHS TIO0 BOIPOCAM,
OTHOCSINHAMCH K KOMIIETEHIIMH OTJENa, BO B3aMMOOTHOIIEHHSIX C FOCYIapCTBEHHBIMH M MYHHIIMIIAIBHBIMA
OpraHaMu, a TakyKe APYTUMU MPEIIPUITHAMH, OPTaHU3aLHAMHE, YIPEKIEHUAMH,

3.2.15. IpUHAMATE PEIIEHHS B COOTBETCTBHH C JOKHOCTHBIMH 0043aHHOCTAMH,

3.2.16. cHCTEMAaTHYECKH MMOBBIIATH KBATH(QHUKAIIKIO;

3.2.17. na npoBejenue ciyxeOHON IPOBEPKH;

3.2.18. mHa 3almMTy CBOMX IIpaB W 33aKOHHBIX HHTEPECOB, B TOM YHCIIE B CylIe, NMPH IPOXOXKIECHUH
rOCyIapCTBEHHOM IPpaIaHCKOM CITyKOBL

IV.PYKoBOACTBO H OPraHH3alus AeATeIbHOCTH 0TAeJIa

4.1. Otzen aIMHHUCTPATHBHOTO W (DHHAHCOBOTO 00ECTICUEHHS SBJIAETCS CTPYKTYPHBIM MOJpa3/ieIeHHeM
Vrpaenesus Pockomaanzopa no Tromercko# o6nacty, XaHThl-MaHCHECKOMY aBTOHOMHOMY OKpyry - FOrpe
u SImano-HenenkoMy aBTOHOMHOMY OKpYTY.

4.2. CTpyKTypa U IITAT OTIENa ONPEAeISEOTCS INTATHBIM PACIMCaHHEM Y IPaBIeHHs, YTBEPK/ICHHBIM B
YCTaHOBIIEHHOM HOPSIIKE.

4.3, OTmen agMUHMCTPATHBHOTO H (HHAHCOBOrOo OOECIEYEHHs BO3INABIIECT HAYallbHUK OTAENa -
IIaBHBIA OyxranTep, Ha3HAUAEMbIH HA JODKHOCTE M OCBOOOMK/IAEMBIH OT NOIDKHOCTH — PYKOBOAHTENEM
Yrnpasnenns Pockomuamsopa mo Tromenckol o6nactu, XanTs-MaucuiickoMy aBTOHOMHOMY OKpyTy - YOrpe
u SImano-HerenikoMy aBTOHOMHOMY OKPYTY.
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Hauanonuk otpena agMHHHCTPATHBHOTO M (PMHAHCOBOTO O0OECTIEYEeHHS HECET NEPCOHAIBLHYIO
OTBETCTBEHHOCTH 3a BBIIOTHEHHE BO3I0KEHHBIX Ha OTAEI IOJHOMOYHH, B T.49. 3a!

- BLIIONHEHHE 3anady M GYHKIOHH, BO3JOXKEHHEIX Ha YpapieHHe HactosmuM [lomoxenuem,
pHKa3aMi " pacropsokeHusMu Ciry Ol

- COXpAHHOCTh UMYIIECTBA U JOKYMEHTOB, HAXOSIIUXCS B Y IPABIICHHH;

- obecriedenre COOMIOZEHHA TOCYNAPCTBEHHBIMH TPAXKJAHCKUMU  CIy)XKal(UMH Y IIPaBICHAL
CITy>keOHOTO pacropsaaka YIIpaBIeHHs U HCIIOJIHUTE/IbCKOMN THCITUITITHHEL

4.4. HavansHUK OTIEIa aIMHHHCTPATUBHOTO U (GHUHAHCOBOrO 00SCIICYEHUS:

4.4.1. npejacraBiseT pyKOBOIUTENO Y IpaBieHus PockoMEanzopa mo TromeHckoil obnacth, XaHThI-
MamncuiickoMy aBTOHOMHOMY oKpyry - FOrpe u SImano-HenenxoMy aBTOHOMHOMY OKpYTY:

4.4.1.1. mpeTOKEHH O TIPEIEIBFHON YHCIEHHOCTH pabOTHHKOB OT/ENA;

4.4.1.2. mpennokeHUs O Ha3HAUCHWH HA JOJLKHOCTH M OCBOOOXKIEHHH OT MOILKHOCTH pPabOTHHKOB
OTHEeNa, ONPENENsIeT UX NOIKHOCTHBIC 0043aHHOCTH;

4.4.2. yuacTByeT B IOJIFOTOBKE MONIOKEHUS O CTPYKTYPHOM IOJpa3ieeHuH Y IpaBIeHUs, JOJDKHOCTHBIX
HHCTPYKIHUH pabOTHHKOB, MOLKHOCTHBIX PETJIAMEHTOB WM HHIWBHIYaJbHBIX ILIAHOB HIPOGECCHOHAILHOIO
pa3BUTHSA QenepaTbHBIX FOCYAAPCTBEHHBIX IPaXKIaHCKUX CIIy KalluX OTAeNa;

4.4.3. obecrieunBaeT 3aIIUTY CBEICHUM, COCTABILIIOIIMX IOCYJAPCTBEHHYIO TalHY,

4.4.4. mpeACTaBISeT B YCTAHOBICHHOM MOPSAKE 0000 OTIHUYHBIIMXCS PAOOTHHKOB K MaTepHAILHOMY H
MOPaITBHOMY MOOLIPEHHIO;

4.4.5, MpeaCTaBiIsIeT OT3BIBBI B ATTECTAMOHHYIO KOMHCCHIO 00 YpOBHE 3HaHMH, HABBHIKOB H yMEHMH
(mpoteccHOHAPHOM YPOBHE) TPaXKOAHCKHX CIIY)KAIHX PYKOBOAMMOTO OT/eda H O BO3MOMKHOCTH (MIIH
HEBO3MOKHOCTH ) IPHCBOCHHS UM KIIaCCHOTO UMHA;

4.4.6. TpHUBIEKAET C COIVIACHA pYKOBOIWTENS YIpaBleHHS (efepalpHbIX I'OCYJapCTBEHHBIX
TPAXIAHCKUX CIY)XKAllMX JPYHX CTPYKTYPHBIX IMOApa3felcHuil YIpaBleHMS K IOATOTOBKE IIPOEKTOB
NOKYMEHTOB II0 BOIPOCAM, OTHOCSIIAMCS K KOMIICTEHIIMH OTZAeNa, W HEOOXOIMMBIX MJI BBIIOJIHEHHS
BO3JIOKCHHBIX Ha OTHEN 3a7a4 U QyHKIUH;

4.4."7. IpOBOIOHUT COBELIAHHUS, CEMHHAPEI I10 BOIIPOCAM JEATEILHOCTH OT/IENA;

4.4.8. OCYIIECTBIISIET MHBIE TOTHOMOYHS B COOTBETCTBHHU C 3aKOHOIATeIbLCTBOM Poccniickoit Denepaiu.

4.5. HauanpHWK OTHENAa HMEeT 3aMecTHTens. HasHaueHWe Ha JOMKHOCTE H OCBOOOXKIEHHE OT
JOMKHOCTH 3aMECTHTEIA HAYAIbHUKA OT/ENa OCYIIECTBIIAETCS PYKOBOAHUTENEM YIIPAaBIEHUS B COOTBETCTBUH
C JICHCTBYIOIIHM 3aKOHOJATENHCTBOM. J[OMKHOCTE 3aMeCTUTENs HayalnbHHKa OTJIENa BKIIOYCHA B MEPEYCHb
nopkHocTed (demepanpHON TOCYHAapCTBEHHOH TPaXKTAHCKOH CHy:KOBI, 10 KOTOPBEIM MpPEIyCMaTpHBAaeTCs
poTanus

3aMecTHTEb Ha9albHUKA OT/IENa B COOTBETCTRBHH C PaclpeeieHHeM 00sS3aHHOCTEH:

- OpraHu3yeT, KOOPAHHUPYET U KOHTPOIUPYET paboTy oThena;

- IPHHHMAET B YCTAHOBJICHHOM MOPSKE y4acTHE B COBEIMAHMIIX, IPOBOAUMBIX B Y IIPABJICHHH,

- 3aMEIINAET B YCTAHOBICHHOM IIOPSIIKE HaYaIbHHUKA OT/ENa IIPH €70 BPEMEHHOM OTCYTCTBUH;

- BBIIOJHSIET JAPYyrHe 00S3aHHOCTH, IIPEIYCMOTPEHHBIE JOJKHOCTHBIM PETIIAMEHTOM H YKa3aHHA
HaYaabHHKA OTIENa;

- paccMaTpPHBAET W BU3HPYET MPOEKTEI JIOKYMEHTOB, CIIyKeOHBIX H JOKIAJHBIX 3alIACOK [0 BOIIPOCaM,
BXOJIAIIMM B €r0 KOMIIETCHITHIO, OPraHHU3yeT CBOEBPEMEHHYIO IIOATOTOBKY COOTBETCTBYIOIIHX MAaTEpHATIOB,
IPEACTABIAET UX HAYaJILHUKY OTAEIIA.

4.6. OTzen [y1s OCYINECTBISHHS CBOMX 3a1ad ¥ QyHKIMH UMEeT NpaBo:

- 3ampaniMBaTh W MOJYy4YaTh B COOTBETCTBHM C IOPAIKOM, ONPEJIE/IEHHBIM THIIOBBIMH PETIIAMEHTAMH
BHYTPEHHEH OpraHusaid ¥ B3auMOJCHCTBHS (QeIepalbHBIX OpPraHOB WCIIONHUTEIBHOW BJIACTH Ha
6e3B03ME3HON OCHOBE Y T'OCYAApPCTBEHHEBIX OPTaHOB BJIACTH, OpraHU3allMi, NOIDKHOCTHBIX JIMI[, TpaXKiaH,
TepPPHTOPHANBHBEIX OpPraHoB W IOABEAOMCTBEHHBIX INpPENpPHATHH CBENEHHA, HEOOXOmMMbIEe A
OCYIIECTBIICHHUS IIOJTHOMOYHIH;

- TONyYaTh TPH BBIIONHEHHH [IOPYyYEHHWH PYKOBOJACTBA YIIpaBleHHs HEOOXOIMMBIE MOSICHEHUS OT
PYKOBOIHTENEH CTPYKTYPHBIX OApa3/ICIICHHMH,

- BHOCHThH IPEIOKEHHS O IPHBJIEYEHMH B YCTAHOBICHHOM IOPAJKE JUIi NPOpabOTKH BOIPOCOB,
OTHECEHHEIX K cepe NEeATENBHOCTH YIPAaBIeHHs, HaydHbIe M HHBIE OPraHHM3alliH, YYCHBIX, SKCIIEPTOB H
CIEIIHATTHCTOB;
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_ - HCIONB30BaTE B CBOCH  [EATENBHOCTH MMEIOINMecss B  YIpPaBICHHH CHCTEMBI  CBS3H,
KOTTUPOBaHHU, a Takxke HHYOpPMaHOHHEIE Oa3bl JaHHBIX;

- ucnons3oBaTek EMC PockoMHam30pa B COOTBETCTBHH ¢ YCTAHOBIIEHHBEIME PEKAMAaMH JOIYCKa,

- HCTIOJTB30BaTh CITYKeOHBIH TPAHCIOPT AJIS OCYINECTBIICHUS CBOMX (DyHKIIHN;

- BHOCHTh DPYKOBOACTBY YIpaBlieHHs [peIJoXKEHHs II0 BOIpocaM, Kacaromumes chepsl
JeSTeIbHOCTH YTIpaBJIEHHs, y9aCTBOBATh B X PACCMOTPEHHH;

- 3HaKOMHTBCS C JOKyMEHTaMH, HEOOXOMUMBIMH IS BEITOTHEHHS BO3JIOKESHHBIX Ha YIIpaBIeHHE
3ama49 B PyHKIHH;

- OCYILECTBISITh HHBIE IIOJIHOMOYHS, BO3JIaraeéMble Ha OTIEIL.

4.7. Otnen obs3aH:

- OPEeICTAaBNIATE IO 3aIpocaM PYKOBOACTBA YIIpaBieHHs HHGMOPMAIMIO M MaTepHalbl 110 BOIPOCAM,
KacarmuMes chephl eATeNbHOCTH Y IpaBIeHHs;

- paccMaTpUBaTh B YCTAHOBJIEHHBIE CPOKHM MaTepHAJIbl, IIPECTABIEHHEIE B Y IpaBIICHHE,

- ofecrieynBaTE 3aMMMTY CIYXeOHOM U ceKpeTHOH WH(OpMAalii 0T HECAHKITMOHHPOBAHHOTO JI0CTYIIA;

- BECTH MEJONPOH3BOJICTBO B COOTBETCTBHH C HHCTPYKIHMEH IO [EIONpPOH3BOICTBY, OOECIIECYHTH
COXPaHHOCTB JIOKYMEHTOB.

4.8. Bce MOKYMEHTHI, IOATOTaBIMBaeMble OTHENOM (paccMaTpHBacMBbIE B OTAENE, B TOM 4YHCJIE B
TIOPSIKE COTJIACOBaHHMS), IOAMUCHIBAIOTCS (BM3UPYIOTCS) HA4YaNbHUKOM OTHElNa WM JIHMIOM €ro
3aMEIarOIIHM.

4.9. @epepaibHbIE TOCYAAPCTBEHHBIE TI'PAXKIAHCKHE CIIyXKallMe OT[esla HEeCyT IEPCOHANIBHYIO
OTBETCTBEHHOCTH 32 BBIIOJIHEHHE IIOPYYEHHMH pPYKOBOJCTBA OTJeNa, pPYKOBOAUTENS YIpaBICHHS H
00s3aHHOCTEH, BO3IOKEHHBIX HA HUX JOJKHOCTHBIMU PErlIaMEHTaMHy.

4.10. ®@epmepaibHBIE TOCYNAPCTBEHHBIE TIPAXKIAHCKHE  ClIy)Kalmipwe OTAena obecleunBaroT
B3aMMO3aMEHIEMOCTD Ha KAKIOM Y4acTKe paboThl OT/IeNa B COOTBETCTBHH C JJOJDKHOCTHEIMH pETIaMEHTaMH.

4.11. B OTHOIIIEHHH EPCOHANBHBIX JAHHBIX, CTABINUX H3BECTHEIMH (heepabHBIM TOCY1apCTBEHHBIM
TPaXKTAHCKUM CITY’KAIIEM OT/eNa B XOJie OCYINECTBICHHS HM CBOGH NeATENbHOCTH, JOIKHA 00eCIIeIHBaThCS
KOH(DHICHIIHAIBHOCTE B OE30IIACHOCTE IIPH HX 00paboTKe, a TakKe JOIDKHEI OBITh cOOII0IeHEl TpEO0BaHH K
3amuTe 00pabaThIBaeMBIX IEPCOHATBHBIX JaHHBIX.

HavansHuK oTaena — riaaBHbIH Oyxranrep
aIMHHUCTPATHBHOTO U (PHHAHCOBOTO 00ECIIEUEHUS
VYupasnenus PockomHazopa 1o TioMeHcKkol o6nacTy,
XauTte-MancuiickoMy aBTOHOMHOMY OKpyTy — FOrpe

u SImano-HernenkoMy aBTOHOMHOMY OKPYT'Y E.B. Maraesa
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